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Legislative Charge 

This annual report is mandated by Minnesota Statute 15.0395 Interagency Agreements and Intra-
Agency Transfers, which states: 

(a) By October 15, 2018, and annually thereafter, the head of each agency must provide reports 
to the chairs and ranking minority members of the legislative committees with jurisdiction over 
the department or agency's budget on: 

(1) interagency agreements or service-level agreements and any renewals or extensions of 
existing interagency or service-level agreements with another agency if the cumulative value of 
those agreements is more than $100,000 in the previous fiscal year; and 

(2) transfers of appropriations between accounts within or between agencies, if the cumulative 
value of the transfers is more than $100,000 in the previous fiscal year. 

The report must include the statutory citation authorizing the agreement, transfer or dollar 
amount, purpose, and effective date of the agreement, the duration of the agreement, and a 
copy of the agreement. 

(b) As used in this section, "agency" includes the departments of the state listed in section 
15.01, a multimember state agency in the executive branch described in section 15.012, 
paragraph (a), the Office of MN.IT Services, and the Office of Higher Education. 

Background 

Attached to this report are two spreadsheets. The first spreadsheet, titled FY 2020 Interagency 
Agreements and Service Level Agreements Greater Than $100,000, provides details on the Minnesota 
Department of Agriculture’s (MDA) interagency agreements effective during FY 2020 that have a 
cumulative value more than $100,000. Immediately behind this spreadsheet are copies of the 
interagency and service level agreements listed. 

The second document, titled FY 2020 Transfers greater than $100,000, provides details on transfers 
between appropriations within MDA or between MDA and another state agency that collectively total 
more than $100,000 during the reported fiscal period. 

Pursuant to Minn. Stat. § 3.197, the cost of preparing this report was approximately $900. 

In accordance with the Americans with Disabilities Act, this information is available in alternative forms of communication upon request by calling 
651-201-6000. TTY users can call the Minnesota Relay Service at 711. The MDA is an equal opportunity employer and provider. 

https://www.revisor.mn.gov/statutes/cite/15.01
https://www.revisor.mn.gov/statutes/cite/15.012


 

     

 
 

     

     

         

     

   

Minnesota Department of Agriculture 

FY 2020 Interagency Agreements and Service Level Agreements Greater Than $100,000 
October 15, 2020 

Agency Amount Legal Authority Purpose 
Effective 

Date 
Duration 

Administration  $  3,299,044 M.S. 16B.24 5e Freeman Building Lease 7/1/2019 FY 2020 

Administration  $  2,313,640 M.S. 16B.24 5e Laboratory Building Lease 7/1/2019 FY 2020 

Health  $ 124,365 M.S. 471.59 10 Freeman and Laboratory Building Shared Services 7/1/2019 FY 2020 

MNIT Services  $  5,144,260 111 010 04 (IT Consolidation Act) MN.IT provides enterprise IT services to MDA 11/14/2018 FY 2020 

Total  $ 10,881,308 



   
    

 
 

  
 

   
  

   
 

   
 

 
 

  
 

          
   

  
   

        
     
   

   
     

   
     
     
     
        

   
        

     
 

          
 

        
 

 

 

 

 

 

 

 

 
 

         
 

       
  

   
 

LEASE NO. 846 
FISCAL YEAR: 20-21 

DEPARTMENTAL LEASE 

LANDLORD: DEPARTMENT OF ADMINISTRATION 
DEPARTMENT/AGENCY (as TENANT) 
Department of Agriculture 

BUILDING NAME/ADDRESS 
Orville L. Freeman, 625 N. Robert 

DIVISION/SECTION NAME 

TERMS AND CONDITIONS: 

1. LEASED PREMISES LANDLORD grants and TENANT accepts the lease of eighty seven thousand forty six 
(87,046) square feet of space, as shown on the plan attached as Exhibit A, comprised of the following: 

Level/Suite No. Square Feet Use 
Basement 571 Prorated Shared 

First 1,941 Office 
First 14,790 Prorated Shared 

Second 19,178 Office 
Second 6,121 Prorated Shared 

Third 14,283 Office 
Third 2,670 Prorated Shared 

Fourth 8,682 Office 
Fourth 3,425 Prorated Shared 
Fourth 989 Prorated Suite 
Fifth 13,690 Office 
Fifth 706 Prorated Shared 

TOTAL 87,046 

2. TERM The term of this Lease is two (2) years, commencing July 1, 2019 and continuing through June 30, 2021. 

3. RENT TENANT agrees to pay to LANDLORD rent in accordance with the rent schedule set forth below: 
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7/1/19 - 6/30/20 Basement 571 $37.90 $1,803.41 $5,410.23 $21,640.92 
First 16,731 $37.90 $52,842.08 $158,526.24 $634,104.96 

Second 25,299 $37.90 $79,902.68 $239,708.04 $958,832.16 
Third 16,953 $37.90 $53,543.23 $160,629.69 $642,518.76 

Fourth 13,096 $37.90 $41,361.53 $124,084.59 $496,338.36 
Fifth 14,396 $37.90 $45,467.37 $136,402.11 $545,608.44 

TOTAL 87,046 $274,920.30 $824,760.90 $3,299,043.60 
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7/1/20 - 6/30/21 Basement 571 $37.90 $1,803.41 $5,410.23 $21,640.92 
First 16,731 $37.90 $52,842.08 $158,526.24 $634,104.96 

Second 25,299 $37.90 $79,902.68 $239,708.04 $958,832.16 
Third 16,953 $37.90 $53,543.23 $160,629.69 $642,518.76 

Fourth 13,096 $37.90 $41,361.53 $124,084.59 $496,338.36 
Fifth 14,396 $37.90 $45,467.37 $136,402.11 $545,608.44 

TOTAL 87,046 $274,920.30 $824,760.90 $3,299,043.60 

4. DUTIES OF LANDLORD AND TENANT See Exhibit B. 

5. TENANT ACCEPTANCE The lease of the above-described premises is hereby acknowledged on the terms and 
conditions set forth herein.  An amendment to this Lease shall be prepared promptly upon any changes in the 
terms or conditions of the Lease. 





 

    

                     
  

  
 

 
             

  
 

   
 

    
   

 
 

 
           

    
 

         
  

   
  

   

  
 

 
 

   
  

  
 

  
 

 
  

 
 

        

  
  

  

 
  

 
 

 
 

      
 

 
      

 
 

  

I.  DUTIES OF LANDLORD 

A. The Department of Administration, Facilities Management Division (hereinafter referred to as 
LANDLORD) shall be responsible for delivery of consistent, quality services to ensure clean, safe 
and environmentally sound buildings, grounds and operations by providing the following 
services: 

1. BUILDING MANAGEMENT SERVICES LANDLORD shall designate a Building Manager to 
manage the buildings and oversee construction/renovation projects, maintenance/repair, 
energy management, environmental, Indoor Air Quality, general office, trash removal, 
recycling collection services, and integrated pest management related to the building. The 
Building Manager shall be the contact person for all building-related work and concerns. 
TENANT should contact LANDLORD’s Service Line or check website: 
www.mn.gov/admin/government/buildings-grounds for more information. Terms and 
conditions in items b-f apply only when specific funds have not been appropriated for this 
purpose. 

a. Construction, Remodeling and Renovation Work LANDLORD shall inform TENANT in 
advance and in writing, of construction, remodeling or renovation work. 

b. Carpet Replacement LANDLORD shall repair or replace worn or damaged carpet 
according to funding availability, age and condition of the carpet and/or other building 
priorities. Carpet deemed unsafe by LANDLORD shall be repaired or replaced. The 
carpet is expected to have a minimum life cycle of twelve (12) years. The quality of 
carpet to be installed will be determined by LANDLORD. Selection by TENANT shall be 
made from LANDLORD sample selections. If TENANT desires carpet and LANDLORD 
does not have funding available, TENANT has the option of funding the purchase. 
LANDLORD will contract, install and invoice TENANT. Colors and quality selection must 
be approved in advance and in writing by LANDLORD to ensure durability, 
maintainability and uniformity. 

c. Interior Decoration LANDLORD shall paint all interior walls showing wear or damage 
according to funding availability, age and condition of the paint and/or other building 
priorities. Painting is expected to have a minimum useful life of twelve (12) years under 
normal use. LANDLORD financial obligation shall not exceed contract amount. Selection 
shall be made by TENANT from LANDLORD sample selections. If TENANT desires a 
different type of wall treatment, different color or quality of paint, LANDLORD will 
contract and invoice TENANT. LANDLORD shall pay a portion at the State Contract rate 
for semi-gloss or eggshell paint. Colors and quality selection must be approved in 
writing by LANDLORD to ensure durability, maintainability, design integrity, and 
uniformity. 

d. Window Treatments LANDLORD shall repair or replace building exterior envelope 
window treatments that are damaged or discolored according to funding availability, 
age and condition of the window treatments and other building priorities. Window 
treatments are expected to have a minimum useful life of twenty (20) years. The 
determination is to be made at the discretion of LANDLORD. Exterior envelope window 
treatments will be selected from the State Contract. If TENANT chooses to select a 
different exterior envelope window treatment that is not under State Contract, 
TENANT shall pay the portion above the State Contract rate. If TENANT desires a 
different type of window treatment and is willing to fund the difference, LANDLORD 
will contract and invoice the TENANT. Colors and quality selection must be approved in 
writing by LANDLORD to ensure durability, maintainability and uniformity. 
Replacement of any interior window treatments will be the responsibility of TENANT 
and any related costs shall be borne by TENANT. 

e. Ceiling Tiles LANDLORD shall replace damaged or stained ceiling tiles, determined at 
discretion of LANDLORD. 

f. Leased Premises To make space suitable for new tenants, LANDLORD shall provide 
the treatments and finishes outlined above dependent upon available funding. 
LANDLORD shall also perform minor electrical and mechanical services for general 
office usage, determined at the discretion of LANDLORD. LANDLORD shall not fund 

Exhibit B 

http://www.mn.gov/admin/government/buildings-grounds


  
 

 
     

  
 

    
 

         
   

  
 

  
 

         
 

 
        

 
 

  
 

      
  

  
  

 
 

        

 
 

       
 

 
  

   
  

 
 

      
 

 
       

 
  

 
 

      
 

  
 

     
 
 
 

  
 

      
  

  
 

 
    

accommodations or changes to leased premises in order to meet specialized needs, 
program requirements of TENANT, or ADA accommodations. 

g. Mechanical/Operating Systems and Equipment Repair/Replacement Services 
LANDLORD shall provide maintenance engineering, preventative maintenance, repair 
and/or replacement services on mechanical/operating systems and equipment within 
the building that are LANDLORD-owned. 

h. Grounds Maintenance Services LANDLORD shall maintain all entrances, sidewalks 
and grounds on an as needed schedule to ensure safe entry and egress. This shall 
include exterior maintenance of turf, shrubs, trees and plants as well as cleaning and 
removal of debris. Every reasonable effort will be made to ensure snow and ice is 
cleared before and during building operating hours. 

i. Integrated Pest Management Services LANDLORD shall provide an integrated pest 
management program for control of rodents and insects within the building. 

j. Keys All keys must be provided by LANDLORD. LANDLORD shall provide two (2) keys 
for each door with lock hardware within the Leased Premises. TENANT is responsible 
for returning all keys issued for the Leased Premises upon termination of the Lease 
Agreement. LANDLORD may perform key audit every four (4) years. 

k. Security Services In cooperation with the Department of Public Safety/Capitol 
Security, LANDLORD shall maintain building perimeter security devices including access 
control devices and cameras. In cooperation with the Department of Public 
Safety/Capitol Security, LANDLORD shall maintain emergency call stations at exterior 
locations and in the tunnel systems. 

l. Signage LANDLORD shall provide for building directory signage located in the main 
building lobby and way finding in public corridors. The quantity and location of signage 
shall be at LANDLORD’s discretion. 

m. Communication LANDLORD shall coordinate with TENANT’s key contact person 
regarding all Facilities Management managed work scheduled in a building which could 
affect building operations. LANDLORD shall provide written notice in advance of these 
events and TENANT shall forward communication to tenants as appropriate. 
Reasonable coordination efforts shall be made by LANDLORD with TENANT’s key 
contact person to prevent scheduling conflicts prior to posting bulletins and the 
commencement of work. 

n. Insurance LANDLORD insures the building structure only. Insuring contents is the 
responsibility of TENANT. 

o. Fire Detection, Alarm and Suppression Systems LANDLORD shall provide preventive 
maintenance, repair, replacement, testing and inspection of fire suppression systems in 
accordance with the local jurisdiction requirements. Specialized fire and alarm 
detection systems are the responsibility of the TENANT. 

p. Access to LANDLORD space LANDLORD shall lock and secure all LANDLORD’s 
electrical closets, rooms and vaults, janitorial/maintenance closets and mechanical 
rooms. LANDLORD shall have access to all space in case of emergency. 

q. Solid Waste   LANDLORD shall remove solid waste from buildings on a daily basis. 

2. UTILITY SERVICES 

a. Heating, Ventilation and Air Conditioning LANDLORD will maintain the Leased 
Premises within the acceptable range of temperature identified below, under all but 
the most extreme weather conditions. For purposes hereof, the acceptable ranges of 
temperature are as follows: 

(i)  From October 1 through April 30, between 70°F and 74°F. Temperature settings 



     
 
         

  
 
        

  

 
 

                               
  

 
 

   

 
  

 
          
      

 
  

 
      
               
    
   
   

   
  

 
 

  
  

 
           

   

 
 
 

 
           

  
  

  
 

 
 

  
 

 
 

 
                               

 
 

 
 
     

will be lowered to 60°F to 62°F during periods outside of building operating hours. 

(ii) From May 1 through September 30, between 72°F and 76°F. Temperature settings 
will be increased to 85°F during periods outside of building operating hours. 

(iii) Unless established to the contrary through a written agreement, heating and 
cooling systems are set to operate as defined above. Building heating and cooling 
systems are not intended to be used for heating and cooling areas with TENANT-
owned equipment or TENANT needs for extended hours of operation. 

(iv) LANDLORD shall provide ventilation to the Leased Premises as outlined ASHRAE 
(American Society of Heating, Refrigeration and Air Conditioning Engineers, Inc.) 
Standard 62.1-2013. All supply air shall be filtered in accordance with ASHRAE 
Standard 52.2-2012 Atmospheric Dust Spot Efficiency Rating. Air filters will be 
replaced by the LANDLORD as required by the application and the needs of the 
system. Unless established to the contrary in writing, in advance, air-handling 
systems will operate as required to maintain occupied space temperatures 
between building operating hours, Monday through Friday, excluding State 
holidays. 

b. Water/Sewage LANDLORD shall provide the Leased Premises with adequate 
domestic water and sewage facilities sufficient to serve its design population capacity. 

c. Electrical 

(i) LANDLORD shall provide the Leased Premises with electrical infrastructure for it’s 
design population capacity sufficient to maintain the Leased Premises with 
adequate electrical supply based on normal office usage of the equipment 
configuration at the start of this lease at the discretion of LANDLORD. Tenant-
owned equipment, purchased and installed by TENANT, or purchased and installed 
on behalf of TENANT through a major construction or renovation project and/or 
TENANT’s need for extended hours of operation which required specialized 
electrical operation, are considered a special program needs and shall be the direct 
responsibility of TENANT at TENAT’s cost. All TENANT equipment installation must 
be approved in accordance with the provisions of this lease with LANDLORD. 
TENANT shall be billed by LANDLORD on a fee-for-service bases based on actual 
electrical usage for the extended hours of operation or specialized use. 

(ii) LANDLORD shall provide electric power for TENANT. Power quality is utility grade 
with no special filtering for harmonics or fluctuations. Power is imported from a 
utility and LANDLORD cannot guarantee continuous availability. If TENANT has a 
need for continuous, uninterruptible, or specific power quality needs, it shall be 
TENANT’s responsibility to provide and maintain filtering or standby equipment as 
necessary. Installation of this equipment must be approved in advance and in 
writing by LANDLORD. 

(iii) The LANDLORD is required by code to perform scheduled preventive maintenance 
activities to ensure safe, reliable and efficient electrical service to a building. 
Routine power interruptions are required to perform this work and will be 
scheduled on a complex wide basis over the course of the calendar year. The 
frequency and length of interruptions will vary between buildings due to the size of 
the building and amount of equipment within the building. In coordination with the 
TENANT, the LANDLORD will schedule work during ‘off hours’, nights and weekends 
in an effort to minimize disruption to TENANT activities at the same time working 
within the limitations of available manpower and available equipment. In the event 
of an emergency situation of the LANDLORD reserves the right to interrupt 
electrical services as required during building operating hours. 

(iv) For non-scheduled power outages, every effort shall be made by LANDLORD to 
restore electrical power in cooperation with the respective utility companies as 
soon as reasonable possible. 

3. REDUCTION, REUSE, RECYCLING, AND SUSTAINABILITY 



 
       
       
 
      
 
      
      
         
      
 
     
 
        
 
      
 
          
            
       
         
       
 
      
       
       
       
       
       
 
      
 
      
        
         
       
 
        
 
       
    
    
    
 
     
 
      
       
       
       
       
       
        
       
       
 
      
       
       
       
       
       
       
 

a. Pursuant to Minnesota Statutes, Section 16B.24, subdivision 6 (d), LANDLORD shall 
provide space for common recycling materials. 

b. LANDLORD will provide common area recycle, compost and trash containers. 

c. LANDLORD shall provide general recycling services limited to the collection of 
common area recycling containers. LANDLORD will transport TENANT provided 
collection containers from the Leased Premises to a holding area. LANDLORD shall 
return container to the common recycling areas in the Leased Premises. 

d. LANDLORD is not responsible for confidential recycling. 

4. JANITORIAL SERVICES The following janitorial services shall be provided by LANDLORD: 

a. Office Cleaning 

Daily: Empty common area recycle receptacles; replace liners. 
Vacuum accessible carpeted main traffic aisles. 
Pick up litter in remainder of other carpeted areas. 
Spot clean carpeting.   
Spot clean partitions/door glass. 

Weekly: Vacuum all carpeted areas. 
Dust mop hard surface main traffic aisles. 
Dust exposed areas on desks/credenzas/work surfaces. 
Dust mop hard surface areas. 
Wet mop hard surface areas. 
Detail/dust areas below 6 feet. 

Monthly: Spot clean walls and doors. 

Semi-Annual: Dust door frames. 
Dust accessible exterior window blinds, where applicable. 
Clean ceiling vents (up to 10 feet). 
Clean carpeted traffic aisles. 

Annually: Clean carpet. May be extraction, tip clean or rotary shampoo. 

NOTE: Detail dusting in an office setting shall be done only in accessible areas if it can be 
done without the risk of damage to property. LANDLORD shall not move personal items 
and electronic equipment to clean or dust. LANDLORD shall trash only waste receptacles 
and items in common areas that are clearly marked ‘trash’. 

b. Lobby/Entrance Cleaning 

Daily: Empty/spot clean common area recycle receptacles. 
Sweep hard surface floors. 
Wet mop hard surface floors. 
Clean walk-off mats. 
Clean door glass; spot clean adjacent glass. 
Vacuum carpet. 
Clean entire interior and exterior of elevators. 
Sweep/vacuum/wet mop non-enclosed stairways. 
Check/spot clean directories. 

Weekly: Detail/dust areas below 6 feet. 
Spot clean plate glass windows. 
Clean and/or polish stairway handrails. 
Clean thresholds. 
Check/arrange and spot clean public area furniture. 
Clean kick plates, push plates, and door frames. 
Spot clean walls. 



      
        
       
       
 
       
 
       
        
 
       
       
 
      
        
 
      
 
      
        
 
       
        
       
 
      
       
 
     
 
      
        
       

    
 

    
     
     
     

 
     
 
   
    
 
   

 
 

   
 
   
    
 
    
     
 

  
 
   
    
    
 
   
 

As Needed: Scrub and coat hard surface floors. 
Strip, seal and finish hard surface floors. 
Buff/burnish accessible hard surface floors. 
Spot clean carpet. 

c. Hard surface Floor Care- Common Areas 

Daily: Dust mop wall to wall. 
Spot mop spills/splashes. 

Weekly: Wet mop/auto scrub floor surfaces. 
Buff/burnish floors. 

As Needed: Heavy scrub and recoat floor finish. 
Strip, seal and finish hard surface floors. 

d. Hard Surface Floor Care-Work Areas 

Daily: Dust accessible areas. 
Wet mop other areas. 

Weekly: Dust mop wall to wall. 
Wet mop/auto scrub wall to wall. 
Buff/burnish accessible floor areas. 

As Needed: Heavy scrub and recoat floors. 
Strip, seal and finish. 

e. Restroom Cleaning 

Daily: Check, resupply stock. 
Clean mirrors 
Clean stock dispenser. 
Empty trash and organics containers, including sanitary disposal 
units; clean receptacles. 
Clean and sanitize toilets, urinals, sinks and countertops. 
Clean stainless steel and chrome. 
Spot clean doors, both sides. 
Spot clean walls with special emphasis around dispensers, sinks and 
urinals. 
Wet mop floor with sanitizing detergent. 

Monthly: Machine scrub floors. 
Sanitize waste receptacles. 

Semi-Annual: Wall to wall deep clean cycling, including all walls, partitions, fixtures 
and floors. 

f. Shower room/stall cleaning 

Daily: Inspect, touchup and wipe down fixtures. 
Remove debris on finishes and fixtures. 

Weekly: Power wash shower room walls and floors with disinfectant cleaner. 
Clean and disinfect all shower room fixtures. 

g. Miscellaneous 

Daily: Sanitize drinking fountains. 
Spot check interior stairwells. 
Remove unapproved or outdated posters/bulletins. 

Weekly: Dust hallway fixtures, i.e., pictures, fire extinguishers. 



   
    
    
    
    
 

 
   

 
 
    
    
 
    
 
 
 

  
 
        

 
 
           

  
  

   

 
 

 
    
 
    
 
    

 
  

 
      
 
      
 
      
    
    

 
 
       

 
 
     
 
      

 
 
   
 
      
     
     
     
       
    

As Needed: Wet mop hard surface stairwell risers and landings. 
Clean ceiling light diffusers and exhaust fans in elevator cars. 
Clean janitorial closets. 
Dust stairwell railings. 
Vacuum upholstered furniture. 

B. The Department of Administration, Real Estate and Construction Services (RECS) shall be 
responsible for: 

1. Allocation and inventory of state-owned space under the custodial control of the Facilities 
Management Division. 

2. Preparation and processing of lease documents. 

II. DUTIES OF TENANT 

A. TRANSFERABILITY TENANT shall not assign nor in any manner transfer this Lease or any 
interest therein, nor sublet said Leased Premises or any parts thereof. 

B. DESIGNATED STAFF PERSON TENANT will designate at least one (1) key contact person who 
shall be responsible for coordinating building related questions, concerns and general 
communications with LANDLORD’s Building Manager. This will include but not be limited to 
building surveys, LANDLORD initiated building postings, construction/renovation projects, and to 
communicate with LANDLORD on postings of work which may affect the building tenants or 
building operations. TENANT will also designate at least one (1) key contact person who shall be 
responsible and can be contacted by LANDLORD or Capitol Security after normal business hours 
in the event of an emergency. 

C. REDUCTION, REUSE, RECYCLING, AND SUSTAINABILITY 

1. TENANT agrees to: 

a. Ensure TENANT’s employees, contractors and visitors recycle all recyclable materials as 
designated in accordance with Minn. Stat. §115A.15. Training and education for 
recycling is the responsibility of the TENANT. 

b. Arrange and pay for recycling of confidential materials. 

c. Ensure recyclables do not contain contaminating materials. 

d. Use recycling containers and equipment only for designated recycling purposes. 

e. Direct general waste and recycling questions to LANDLORD’s Building Manager or 
designee. 

f. Transfer recycling materials from desk side containers to common area collection 
containers. 

g. Provide a designated Champion for recycling communications and compliance. 

h. TENANT shall notify LANDLORD of recyclable collection through other than LANDLORD 
contract vendors. 

D. HAZADOUS WASTE 

1. If TENANT is a generator of hazardous waste as defined in the Minnesota Pollution Control 
Agency Hazardous Waste Rules, Chapters 7001, 7045 and 7046, and/or any local jurisdictions 
hazardous waste management ordinance(s), it shall obtain a license to generate the hazardous 
waste and provide LANDLORD with a copy of its license agreement no later than thirty (30) days 
after the execution of this Lease. TENANT shall also provide LANDLORD with a copy of its annual 
Hazardous Waste Report each year thereafter. 



 
     
   
      
      
    
 
       
    
   
    
   
     
         
     
   
 
     
     
   
        
    
    
     
   
     
     
 
      
       
 
     
      
   
 
     
      
    
    
   
 
    
   
 
   
 
      
     
      
    
   
 
    
     
   
   
    
 
     
    
      
    
    
     

2. In the event TENANT vacates Leased Premises, TENANT shall have a closure inspection 
conducted by the local jurisdiction’s public or environmental health unit and the results of such 
inspection shall be forwarded by TENANT to LANDLORD no later than thirty (30) days from the 
date TENANT vacated the Leased Premises. Any hazardous waste violations or other issues 
identified in the closure inspection shall be remedied by TENANT at TENANT’s expense. 

E. ELECTRONIC DEVICES AND FURNITURE TENANT is responsible for TENANT’s owned electronic 
equipment, appliances, and office furniture, recycling or disposal. Disposal of these items is at 
TENANT’s expense. TENANT shall report the cumulative weight of electronics that are recycled 
each calendar year to the LANDLORD by the 15th of January the subsequent calendar year for 
which the recycling took place. 

F. WASTE PREVENTION, ENERGY CONSERVATOIN AND USE OF UTILITY SERVICES Heating, 
ventilation and air conditioning, electrical, water and sewage (please refer to DUTIES OF 
LANDLORD, 2.Utlity Services). 

1. TENANT agrees to conserve energy and natural resources by turning off lights, appliances 
and office electronics when not in use. LANDLORD may provide TENANT with instructions 
defining optimal use. 

2. TENANT shall be responsible for utility costs for utilities requested for program needs 
beyond those provided as part of this agreement or outside normally established hours of 
operation. This includes ventilation with additional cooling or heating outside normally 
established hours of operation and electricity for significant computer room loads, UPS systems 
or major appliances if determined by LANDLORD to be beyond those provided for in this 
agreement, either during or outside normal building operating hours. 

a. TENANT shall promptly reimburse LANDLORD upon receipt of invoice for utility 
services. 

3. TENANT will ensure optimal use of all thermostats and other climate control devices such 
as the opening or closing of blinds, doors and vents, within the Leased Premises. LANDLORD 
may provide TENANT with written instructions defining said optimal use. 

4. If TENANT has TENANT-owned equipment or TENANT requires additional heating or cooling 
beyond the established hours of operation or for a normal office environment setting use, a 
written agreement shall be entered into with LANDLORD and the cost for the additional hours of 
operation or specialized use shall be the responsibility of TENANT. TENANT will be billed by 
LANDLORD for the extended hours of operation. 

5. TENANT will provide reasonable accommodations for LANDLORD to perform scheduled 
after hour outages. 

G. USE OF LEASED PREMISES 

1. TENANT agrees not to use the Leased Premises in any way which, in the judgment and 
discretion of LANDLORD, poses a hazard to building occupants, the Leased Premises or the 
building in part or whole, nor shall TENANT use the Leased Premises so as to cause damage, 
annoyance, nuisance or inconvenience to other building occupants. Open flames, including 
candles are prohibited. 

2. TENANT agrees to not use any stairwells, stairwell landings, loading dock areas, electrical, 
low voltage and mechanical equipment rooms or janitorial closets under the custodial control of 
LANDLORD as storage areas. If access to any locked electrical/low voltage or 
janitorial/maintenance closet is needed by TENANT, TENANT shall contact LANDLORD’s Service 
Line to request access. 

3. TENANT agrees to consider all common areas in the building not located within the Leased 
Premises including entrances and lobbies, as public, common spaces and shall only use them for 
State-approved events and shall comply with Minnesota Rules Chapter 1235.0100 to 1235.0600, 
Rules Governing Public Rallies. All rules of conduct for users of public space will apply for the use 
of such space. These rules of conduct are subject to change. Public, common spaces shall not be 
used by TENANT, TENANT’s staff or private vendor(s) for solicitation or sales. Contact 



     
   
 
     
    
    
    
 
    
      
    
 
    
   
  
       
   
 
     
   
 
      
    
    
 
     
 
   
 
     
    
     
   
    
   

     
  

   
 

 
  

   
   

   
  

 
 

  
  

 
        

 
  

  
 

 
       

 
 

 
    
 
    
 

LANDLORD’s Service Line for more information regarding special events and rules governing 
them. 

4. TENANT agrees that conference rooms not leased as part of the Leased Premises are under 
the custodial control of LANDLORD, as public, common spaces and shall only use them for State 
sponsored events. Such public conference rooms shall not be used by TENANT, TENANT’s staff 
or private vendor(s) for solicitation or sales. 

5. TENANT agrees to receive all goods delivered to the building related to TENANT or Leased 
Premises at the loading dock and promptly transporting to owned leased space. TENANT shall 
be responsible for the safe-guarding and security of these delivered goods. 

TENANT agreed that, at no time, shall LANDLORD be held accountable for the loss of any 
delivered goods nor shall the loading dock be used for storage or as a holding areas. 

6. TENANT agrees to maintain the Leased Premises in a reasonable safe, clean and sanitary 
condition in compliance of all applicable codes. 

7. TENANT shall fund any additional pest control services outside the regular maintenance 
program. To aide with pest management, TENANT shall keep all food items in sealed containers. 

8. TENANT to ensure all doors and windows remain closed when not in use in order to ensure 
a balanced HVAC system, reduce dust and pollen in the building and to prevent birds, squirrels, 
and other pests from entering. 

9. TENANT is responsible for all interior ADA accommodations. 

H. EQUIPMENT REPAIR/REPLACEMENT SERVICES 

1. TENANT-owned program equipment purchased and installed by TENANT or purchased and 
installed on behalf of TENANT through a major construction or renovation project that is related 
to TENANT’s programs or operation shall be the responsibility of TENANT to operate, maintain, 
repair, replace and remove. Any structural or other damage to the Leased Premises resulting 
from TENANT’s equipment shall be remedied by TENANT at TENANT’s expense. At the discretion 
of LANDLORD, any of TENANT equipment shall be removed at the time TENANT vacates the 
Leased Premises and the Leased Premises shall be returned to its original condition at TENANT’s 
expense. LANDLORD may at its discretion, following the execution of an written agreement, be 
contracted to maintain, service, repair and replace such TENANT’s equipment at TENANT’s cost 
on a fee-for-service basis through LANDLORD’s Repair and Other Jobs activity. 

2. Specialized fire suppression, fire detection, and alarm systems supporting TENANT-owned 
equipment shall be the responsibility of TENANT to maintain, repair, replace and inspect per 
local jurisdiction requirements. TENANT may contract with LANDLORD for maintenance, repair 
and inspection services of TENANT’s equipment at TENANT’s cost on a fee for services basis 
through LANDLORD’s Repair and Other Jobs activity. If TENANT chooses to contract separately, 
TENANT must provide inspection report as required. 

3. TENANT shall ensure that equipment owned by TENANT such as lieberts, dry coolers, etc. is 
properly installed and maintained to ensure maximum efficiency. 

I. KEYS Additional keys needed by TENANT beyond those provided by LANDLORD shall be 
obtained from LANDLORD on a fee-for-service basis through LANDLORD’s Repair and Other Jobs 
activity. TENANT is responsible for returning all keys issued for the Leased Premises upon 
termination of the Lease. Cores belonging to lost keys shall be replaced by LANDLORD at 
TENANT expense. 

J. SECURITY SERVICES TENANT shall be responsible for maintaining all non-perimeter security 
devices or sensors in the Leased Premises including duress devices, emergency call boxes, access 
control devices, and cameras. 

K. SIGNAGE 

1. Identification of space within Leased Premises is the responsibility of the TENANT. 



   
 

 
 

 
         

 
  

 
    
 
    

  
 
      

 
 
     
 
     

  
    

  
 

 
    

   
                       
                      
 
     
     
   
  
 

      
   
  
   
 

    
  
   
 

        
   
 

  
 
     
  
 
      
    
   
   
   
 

         
 

        
     
  

2. TENANT shall not post nor permit any signs to be placed in the Leased Premises that are 
visible from the exterior of the building, through the windows or visible from the halls or other 
common areas of the building, unless prior written approval for the signs has been secured from 
the LANDLORD. 

L. BUILDING MANAGEMENT SERVICES TENANT will pay all invoices when previously agreed in 
accordance with DUTIES OF LANDLORD, A.1. Building Management Services as it pertains to 
carpet, interior decoration and window treatments. 

M. COMMUNICATION 

1. TENANT shall submit TENANT initiated building postings to LANDLORD’s Building Manager 
for approval. Approved posting will be distributed to the building’s bulletin holders. 

2. TENANT shall forward LANDLORD’s communication to TENANT agency team members as 
appropriate. 

N. MODIFICATIONS TO LEASED PREMISES 

1. TENANT shall contact LANDLORD to initiate any work that will affect the physical and/or 
operational characteristics of the Leased Premises. Such work may include but not be limited to: 
construction, remodeling, renovation, security systems, as well as modular furniture and 
communications/data cabling installations. Detailed plans for all such work shall be developed 
and approved by LANDLORD or their designee. Implementation of the work shall be performed 
either by: 

a. Licensed contractor, as authorized by LANDLORD, under contract with the LANDLORD. 
b.  Licensed contractor, as authorized by LANDLORD, under contract with TENANT. Such   

contracts must be approved by LANDLORD prior to contract execution. Said contractor 
must follow all applicable codes and licensure requirements. 

2. At the time TENANT vacates the Leased Premises, TENANT shall, at LANDLORD’s option, be 
responsible for restoration of the Leased Premises which have been modified by the TENANT 
since July 1, 2009. The Leased Premises shall be returned to its original condition by LANDLORD 
at TENANT’s expense. 

O. PERSONAL PROPERTY UL certified appliances such as, but not limited to, toasters, 
microwaves, refrigerators, coffee makers are only allowed in designated common areas as 
designated by LANDLORD. Personal items such as space heaters, humidifiers, bicycles, scooters 
or segways are not allowed inside the buildings or tunnels. 

P. CONTENT LIABILITY AND INSURANCE Liability for damages to TENANT property is at 
TENANT’s discretion and cost in all instances, including but not limited to, natural disasters, 
protests, fire and damage from building system failures. 

Q. PLANTS TENANT shall ensure that all plants are properly maintained. TENANT will be 
responsible for any damages or air quality issues as a result of plants. 

R. EMERGENCIES 

1. TENANT is responsible for all emergency communications, including evacuation plans, 
routes, drills, etc. 

2. In accordance with M.S.16B.04 subdivision 2 (4) and 2 (5) and M.S.16B.24 subdivision1 and 
in the event of a LANDLORD declared emergency, TENANT hereby agrees that any vacant office 
or meeting spaces within its Leased Premises may be temporarily reassigned to other agencies 
until the emergency is declared satisfied by the Commissioner of Administration. Lease billing 
adjustments for the temporarily reassigned space will be made accordingly by the LANDLORD. 

S. ANIMALS Animals are not allowed inside LANDLORD managed facilities. 

T. ADA ACCOMMODATIONS Animals, equipment and materials that are necessary to provide 
reasonable accommodations must be approved by TENANT agency’s Human Resources and 
LANDLORD. 

https://M.S.16B.24
https://M.S.16B.04






 

   
 

            
        

        
 

              
       

      
          

          
         

  
 

 
                

               
 

                
            

            
            

          
         

      
           

     

 
               

          
             

         
            

         

           
            

     

 
                

        
       

              
         

          
          

             
       

          
           

       
 

               
 

 
                    

             

                

                 

                 

       

 
                                      
                                        
                                            
                                      

I. DUTIES OF LANDLORD 

A. The Department of Administration, Facilities Management Division (hereinafter referred to as 
LANDLORD ) shall be responsible for delivery of consistent, quality services to ensure clean, safe 
and environmentally sound buildings, grounds and operations by providing the following services: 

1. BUILDING MANAGEMENT SERVICES LANDLORD shall designate a Building Manager to manage 
the buildings and oversee construction/renovation projects, maintenance/repair, energy 
management, environmental, Indoor Air Quality, general office, trash removal, recycling collection 
services, and integrated pest management related to the building. The Building Manager shall be 
the contact person for all building-related work and concerns. TENANT should contact 
651.201.2300 or check website: www. mn.gov/admin/government/buildings-grounds for more 
information. Terms and conditions in items b-f apply only when specific funds have not been 
appropriated for this purpose. 

a. Construction, Remodeling and Renovation Work LANDLORD shall inform TENANT in advance 

and in writing of construction, remodeling or renovation work. 

b. Carpet Replacement LANDLORD shall repair or replace worn or damaged carpet according 
to funding availability, age and condition of the carpet and/or other building priorities. Carpet 
deemed unsafe by LANDLORD shall be repaired or replaced. The carpet is expected to have a 
minimum life cycle of twelve (12) years. The quality of carpet to be installed will be 
determined by LANDLORD. Selection by TENANT shall be made from LANDLORD sample 
selections. If TENANT desires carpet and LANDLORD does not have funding available, TENANT 
has the option of funding the purchase. LANDLORD will contract, install and invoice TENANT. 
Colors and quality selection must be approved in advance and in writing by LANDLORD to 
ensure durability, maintainability and uniformity. 

c. Interior Decoration LANDLORD shall paint all interior walls showing wear or damage 
according to funding availability, age and condition of the paint and/or other building 
priorities. Painting is expected to have a minimum useful life of twelve (12) years under 

normal use. LANDLORD financial obligation shall not exceed contract amount. Selection shall 
be made by TENANT from LANDLORD sample selections. If TENANT desires a different type of 
wall treatment, a different color or quality of paint, LANDLORD will contract and invoice 
TENANT. LANDLORD shall pay a portion at the State Contract rate for semi-gloss or eggshell 
paint. Colors and quality selection must be approved in writing by LANDLORD to ensure 

durability, maintainability, design integrity, and uniformity. 

d. Window Treatments LANDLORD shall repair or replace building exterior envelope window 
treatments that are damaged or discolored according to funding availability, age and 
condition of the window treatments and/or other building priorities. Window treatments are 
expected to have a minimum useful life of twenty (20) years. The determination is to be 
made at the discretion of LANDLORD. Exterior envelope window treatments will be selected 
from the State Contract. If TENANT chooses to select a different exterior envelope window 
treatment that is not under State Contract, TENANT shall pay the portion above the State 
Contract rate. If TENANT desires a different type of window treatment and is willing to fund 
the difference, LANDLORD will contract and invoice the TENANT. Colors and quality selection 
must be approved in writing by LANDLORD to ensure durability, maintainability and 
uniformity. Replacement of any interior window treatments will be the responsibility of 
TENANT and any related costs shall be borne by TENANT. 

e. Ceiling Tiles LANDLORD shall replace damaged or stained ceiling tiles, determined at 
discretion of LANDLORD. 

f. Leased Premises To make space suitable for new tenants, LANDLORD shall provide the 

treatments and finishes outlined above dependent upon available funding. LANDLORD 

shall also perform minor electrical and mechanical services for general office usage, 

determined at the discretion of LANDLORD. LANDLORD shall not fund accommodations or 

changes to leased premises in order to meet specialized needs, program requirements of 

TENANT, or ADA accommodations. 

g. Mechanical/Operating Systems and Equipment Repair/Replacement Services 
LANDLORD shall provide maintenance engineering, preventative maintenance, repair 
and/or replacement services on mechanical/operating systems and equipment within the 
building that are LANDLORD-owned. 

https://mn.gov/admin/government/buildings-grounds


 

 
            

          
  

 
 

 
                              
                                  
 
                               

                     
                      
                   

 
                                    
                                  
                                     
                                     
                           

 
                                     
                                       
                          

 
                               
                          
                               
                              
                                
                           

 
                               
                             

 
                                  
                                   
                                  
                            

 
                                 
                                 
                          

 
                                      
 

 

 
                         
 

                                        

                                     

                                  

 
          

     
 

    
 

   
                              
                                       
                                          
                                    
 

                
   

h. Grounds Maintenance Services LANDLORD shall maintain all entrances, sidewalks and 
grounds on an as needed schedule to ensure safe entry and egress. This shall include 
exterior maintenance of turf, shrubs, trees and plants as well as cleaning and removal of 
debris. Every reasonable effort will be made to ensure snow and ice is cleared before and 
during normal building operating hours. 

i. Integrated Pest Management Services LANDLORD shall provide an integrated pest 
management program for control of rodents and insects within the building. 

j. Keys All keys must be provided by LANDLORD. LANDLORD shall provide two (2) 
keys for each door with lock hardware within the Leased Premises. TENANT is 
responsible for returning all keys issued for the Leased Premises upon termination 
of the Lease Agreement. LANDLORD may perform key audit every four (4) years. 

k. Security Services In cooperation with the Department of Public Safety/Capitol Security, 
LANDLORD shall maintain building perimeter security devices including access control 
devices and cameras. In cooperation with the Department of Public Safety/Capitol Security, 
LANDLORD shall maintain emergency call stations at exterior locations and in the tunnel 
systems. 

l. Signage LANDLORD shall provide for building directory signage located in the main building 
lobby and way finding in public corridors. The quantity and location of signage shall be at 
LANDLORD’S discretion. 

m. Communication LANDLORD shall coordinate with TENANT’S key contact person regarding all 
Facilities Management managed work scheduled in a building which could affect building 
operations. LANDLORD shall provide written notice in advance of these events and TENANT 
shall forward communication to tenants as appropriate. Reasonable coordination efforts shall 
be made by LANDLORD with TENANT’S key contact person to prevent scheduling conflicts prior 
to posting bulletins and the commencement of work. 

n. Insurance LANDLORD insures the building structure only. Insuring contents is the 
responsibility of TENANT. 

o. Fire Detection, Alarm and Suppression Systems LANDLORD shall provide preventive 
maintenance, repair, replacement, testing and inspection of fire suppression systems in 
accordance with the local jurisdiction requirements. Specialized fire and alarm detection 
systems are the responsibility of the TENANT. 

p Access to LANDLORD Space LANDLORD shall lock and secure all LANDLORD’S electrical 
closets, rooms and vaults, janitorial/maintenance closets and mechanical rooms. LANDLORD 
shall have access to all space in case of emergency. 

q. Solid Waste LANDLORD shall remove solid waste from buildings on a daily basis. 

2. UTILITY SERVICES 

a. Heating and Cooling LANDLORD will maintain the Leased Premises within the acceptable 

range of temperature identified below, under all but the most extreme weather conditions. 

For purposes hereof, the acceptable ranges of temperature are as follows: 

(i) From October 1 through April 30, between 70°F and 74°F. Temperature settings will be 
lowered to 60°F to 62°F during periods outside of building operating hours. 

(ii) From May 1 through September 30, between 72°F and 76°F. Temperature settings will 
be increased to 85°F during periods outside of building operating hours. 

(iii) Unless established to the contrary through a written agreement, heating and cooling 
systems are set to operate as defined above. Building heating and cooling systems 
are not intended to be used for heating and cooling areas with TENANT- owned 
equipment or TENANT needs for extended hours of operation. 

(iv) Heating and/or cooling requirements listed above do not apply to identified 
laboratory spaces and list of equipment. 



 

                                              
                                                     

 
 

  
    

 

                                     
                            
                                
                       

 
                  

 

 
         

      
           

          
        

         
        

         
          

         
         

 
             

                    
                 
                      
                    
                     
           

 
            

                                                        
                                                           
                                                        
                                                        
                                                           
                                                    
                                                         
                                                           
                                                       
                                              

 
                                 
                                       
                             

 

 
 
                            
 

                               

                             

 

                
 

                                 
                                   
                                   
                             

 
                          

 

(v)  LANDLORD shall provide ventilation to the Lease Premises as outlined ASHRAE 
(American Society of Heating, Refrigeration and Air Conditioning Engineers, Inc.) 
Standard 62.1-2013. All supply air shall be filtered in accordance with ASHRAE 
Standard 52.2-2012 Atmospheric Dust Spot Efficiency Rating. Air filters will be 
replaced by the LANDLORD as required by the application and the needs of the 
system. Unless established to the contrary in writing, in advance, air-handling systems 
will operate as required to maintain occupied space temperatures between building 
operating hours, Monday through Friday, excluding State holidays. 

b. Water/Sewage LANDLORD shall provide the Leased Premises with adequate domestic 
water and sewage facilities of a design capacity sufficient to serve its design population 
capacity. 

c. Electrical 

(i) LANDLORD shall provide the Leased Premises with electrical infrastructure for it’s design 
population capacity sufficient to maintain the Leased Premises with adequate electrical 
supply based on normal office usage of the equipment configuration at the start of this 
lease at the discretion of LANDLORD. TENANT- owned equipment, purchased and 
installed by TENANT, or purchased and installed on behalf of TENANT through a major 
construction or renovation project and/or TENANT’S need for extended hours of 
operation which require specialized electrical operation, are considered special program 
needs and shall be the direct responsibility of TENANT at TENANT’S cost. All TENANT 
equipment installation must be approved in accordance with the provisions of this lease 
with LANDLORD. TENANT shall be billed by LANDLORD on a fee-for-service basis based on 
actual electrical usage for the extended hours of operation or specialized use. 

(ii) LANDLORD shall provide electric power for TENANT. Power quality is utility grade 
with no special filtering for harmonics or fluctuations. Power is imported from a 
utility and LANDLORD cannot guarantee continuous availability. If TENANT has a 
need for continuous, uninterruptible, or specific power quality needs, it shall be 
TENANT’S responsibility to provide and maintain filtering or standby equipment as 
necessary. Installation of this equipment must be approved in advance and in 
writing by LANDLORD. 

(iii) The LANDLORD is required by code to perform scheduled preventive maintenance 
activities to ensure safe, reliable and efficient electrical service to a building. Routine 
power interruptions are required to perform this work and will be scheduled on a 
complex wide basis over the course of the calendar year. The frequency and length of 
interruptions will vary between buildings due to the size of the building and amount of 
equipment within the building. In coordination with the TENANT, the LANDLORD will 
schedule work during “off hours”, nights and weekends in an effort to minimize 
disruption to TENANT activities at the same time working within the limitations of 
available manpower and available equipment. In the event of an emergency situation of 
the LANDLORD reserves the right to interrupt electrical services as required during 
normal business hours. 

(iv) For non-scheduled power outages, every effort shall be made by LANDLORD to restore 
electrical power in cooperation with the respective utility companies as soon as 
reasonably possible. 

3. REDUCTION, REUSE, RECYCLING, AND SUSTAINABILITY 

a. Pursuant to Minnesota Statutes, Section 16B.24, Subdivision 6 (d), LANDLORD shall 

provide space for common recycling materials. 

b.  LANDLORD will provide common area recycle, compost and trash containers. 

c.   LANDLORD shall provide general recycling services limited to the collection of common area 
recycling containers. LANDLORD will transport TENANT provided collection containers from the 
Leased Premises to a holding area. LANDLORD shall return container to the common recycling 
areas in the Leased Premises. 

d. LANDLORD is not responsible for confidential recycling. 



 

 
 

                              
 

                        

 
                                        

                    
                       
                  

                                                

 
                             

                      
                    
                     
                     
                   
 

                                                

                    
                      

                       
                      
                   

                    
                             

 
 

                                      
                                 
                                 
                          

 
                              

 
                                             

                           
                            
                           
                            
                         
                             
                          
                          

 
                                    

                                    
                             
                         
                              
                            
                         

 
                                     

                           
                           
                         

 
                                      

 
                                    

                          

 
 

4. JANITORIAL SERVICES The following janitorial services shall be provided by LANDLORD: 

a. Office Cleaning 

Daily: Empty common area recycle receptacles; replace liners. 
Vacuum accessible carpeted main traffic aisles. 
Pick up litter in remainder of other carpeted areas. 
Spot clean carpeting. 
Spot clean partitions/door glass. 

Weekly: Vacuum all carpeted areas. 
Dust mop hard surface main traffic aisles. 
Dust exposed areas on desks/credenzas/work surfaces. 
Dust mop hard surface areas. 
Wet mop hard surface areas. 
Detail/dust areas below 6 feet. 

Monthly: Spot clean walls and doors. 

Semi-Annual: Dust door frames. 
Dust accessible exterior window blinds, where applicable. 
Clean ceiling vents (up to10 feet). 
Clean carpeted traffic aisles. 

Annually: Clean carpet. May be extraction, tip clean or rotary shampoo. 

NOTE: Detail dusting in an office setting shall be done only in accessible areas if it can be done 
without the risk of damage to property. LANDLORD shall not move personal items and electronic 
equipment to clean or dust. LANDLORD shall trash only waste receptacles and items in common 
areas that are clearly marked “trash.” 

b. Lobby/Entrance Cleaning 

Daily: Empty/spot clean common area recycle receptacles. 
Sweep hard surface floors. 
Wet mop hard surface floors. 
Clean walk off mats. 
Clean door glass; spot clean adjacent glass. 
Vacuum carpet. 
Clean entire interior and exterior of elevators. 
Sweep/vacuum/wet mop open stairways. 
Check/spot clean directories. 

Weekly: Detail/dust areas below 6 feet. 
Spot clean plate glass windows. 
Clean and/or polish stairway handrails. 
Clean thresholds. 
Check/arrange and spot clean public area furniture. 
Clean kick plates, push plates, and door frames. 
Spot clean walls. 

As Needed: Scrub and coat hard surface floors. 
Strip, seal and finish hard surface floors. 
Buff/burnish accessible hard surface floors. 
Clean carpet. 

c. Hard Surface Floor Care – Common Areas 

Daily: Dust mop wall to wall. 
Spot mop spills/splashes. 



 

                                          
                         

 
                                    

                            

 
                                  

 
                               

                           

 
                                      

                              
                          

   
                                     

                           
                                                                                                                                                                                                          

                              

 
                                              

                                                   
                            

                                

                           

                              
                            
                           
                                

          
 

                               
                            

  

                                                 

                                                                   

 
                           

 
                                   

                                    

 
                                            

                      

 
                          

 
                                         

                                                                   
                                      

                                                        

                                                   
                                                                         
                                                                
                                                                 
                                                                  
 

 
 
                      

 
             

  

 

Weekly: Wet mop/auto scrub floor surfaces. 
Buff/burnish floors. 

As Needed: Heavy scrub and recoat floor finish. 
Strip, seal and finish hard surface floors. 

d. Hard Surface Floor Care – Work Areas 

Daily: Dust accessible areas. 
Wet mop other areas. 

Weekly: Dust mop wall to wall. 
Wet mop/auto scrub wall to wall. 
Buff/burnish accessible floor areas. 

As Needed: Heavy scrub and recoat floors. 
Strip, seal and finish. 

e. Restroom Cleaning 

Daily: Check, resupply stock. 
Clean mirrors. 
Clean stock dispenser. 

Empty trash and organics containers, including sanitary disposal 

units; clean receptacles. 

Clean and sanitize toilets, urinals, sinks and countertops. 
Clean stainless steel and chrome. 
Spot clean doors, both sides. 
Spot clean walls with special emphasis around dispensers, sinks and urinals. 

Wet mop floor with sanitizing detergent. 

Monthly: Machine scrub floors. 
Sanitize waste receptacles. 

Semi Annually: Wall to wall deep clean cycling, including all walls, partitions, fixtures and 

floors. 

f. Shower room/stall cleaning 

Daily: Inspect, touchup and wipe down fixtures. 
Remove debris on finishes and fixtures. 

Weekly: Power wash shower room walls and floors with disinfectant cleaner. 
Clean and disinfect all shower room fixtures. 

g. Miscellaneous 

Daily: Sanitize drinking fountains. 
Spot check interior stairwells. 
Remove unapproved posters or outdated posters/bulletins. 

Weekly: Dust hallway fixtures, i.e., pictures, fire extinguishers. 

As Needed: Wet mop hard surface stairwell risers and landings. 
Clean ceiling light diffusers and exhaust fans in elevator cars. 
Clean janitorial closets. 
Dust stairwell railings. 
Vacuum upholstered furniture. 

B. The Department of Administration, Real Estate and Construction Services (RECS) shall be responsible for: 

1. Allocation and inventory of state-owned space under the custodial control of the Facilities 
Management Division. 



 

                       
 
 
 

   
 

              
       

 
             

      
          

         
          

 
    

 

 
        

 
    

 
      

     
  

 
            

 
       

 
           

 
         

 
          

 
  

 
     

         
 
              
 

          
       

            
               

          
  

 
           

       
              

           
    

 
                       
                        
                  
                     
               

 
                

 
                   

          
 

2.   Preparation and processing of lease documents. 

II. DUTIES OF TENANT 

A. TRANSFERABILITY TENANT shall not assign nor in any manner transfer this Lease or any 
interest therein, nor sublet said Leased Premises or any parts thereof. 

B. DESIGNATED STAFF PERSON TENANT will designate at least one (1) key contact person who shall 
be responsible for coordinating building related questions, concerns and general communications 
with LANDLORD’S Building Manager. This will include but not be limited to building surveys, 
LANDLORD initiated building postings, construction/renovation projects, and to communicate with 
LANDLORD on postings of work which may affect the building tenants or building operations. 
TENANT will also designate at least one (1) key contact person who shall be responsible and can be 
contacted by LANDLORD or Capitol Security after normal business hours in the event of an 
emergency. 

C. REDUCTION, REUSE, RECYCLING, AND SUSTAINABILITY 

1.  TENANT agrees to: 

a. Ensure TENANT’S employees, contractors and visitors recycle all recyclable materials as 
designated in accordance with Minn. Stat. §115A.15. Training and education for recycling is the 
responsibility of the TENANT. 

b.    Arrange and pay for recycling of confidential materials. 

c.  Ensure recyclables do not contain contaminating materials. 

d. Use recycling containers and equipment only for designated recycling purposes. 

e.  Direct general waste and recycling questions to LANDLORD’S Building Manager or designee. 

f. Transfer recycling materials from desk side containers to common area collection containers. 

g.    Provide a designated Champion for recycling communications and compliance. 

h.    TENANT shall notify LANDLORD of recyclable collection through other than LANDLORD contract 
vendors. 

D. HAZARDOUS WASTE 

1.  If TENANT is a generator of hazardous waste as defined in the Minnesota Pollution Control Agency 
Hazardous Waste Rules, Chapters 7001, 7045 and 7046, and/or any local jurisdiction’s hazardous waste 
management ordinance(s), it shall obtain a license to generate the hazardous waste and provide 
LANDLORD with a copy of its license agreement no later than thirty (30) days after the execution of this 
Lease. TENANT shall also provide LANDLORD with a copy of its annual Hazardous Waste Report each 
year thereafter. 

2.  In the event TENANT vacates Leased Premises, TENANT shall have a closure inspection conducted by 
the local jurisdiction’s public or environmental health unit and the results of such inspection shall be 
forwarded by TENANT to LANDLORD no later than thirty (30) days from the date TENANT vacated the 
Leased Premises. Any hazardous waste violations or other issues identified in the closure inspection 
shall be remedied by TENANT at TENANT’S expense. 

E. ELECTRONIC DEVICES AND FURNITURE TENANT is responsible for TENANT’S owned electronic 
equipment, appliances, and office furniture, recycling or disposal. Disposal of these items is at 
TENANT’S expense. TENANT shall report the cumulative weight of electronics that are recycled each 
calendar year to the LANDLORD by the 15th of January the subsequent calendar year for which the 
recycling took place. 

F. WASTE PREVENTION, ENERGY CONSERVATION AND USE OF UTILITY SERVICES 

Heating, ventilation and air conditioning, electrical, water and sewage (please refer to DUTIES OF 

LANDLORD , 2. Utility Services). 



 

           
        

 
         

         
          

        
            

 
 

   
         

 
           

         
    

 
              

         
       

      
 

 
          

 

 
            

 
                

                
            

      

 
              

         
           

         

 
           

          
            
              

              
        

       

 
              

            
            

 

 
              

      
       

 

              
          

 
            

    
 

 
  

 
 

     

1. TENANT agrees to conserve energy and natural resources by turning off lights, appliances and office 
electronics when not in use. LANDLORD may provide TENANT with instructions defining optimal use. 

2.  TENANT shall be responsible for utility costs for utilities requested for program needs beyond those 
provided as part of this agreement or outside normally established hours of operation. This includes 
ventilation with additional cooling or heating outside normally established hours of operation and 
electricity for significant computer room loads, UPS systems or major appliances if determined by 
LANDLORD to be beyond those provided for in this agreement, either during or outside normal building 
operating hours. 

a.  TENANT shall promptly reimburse LANDLORD upon receipt of invoice for utility 
services. 

3. TENANT will ensure optimal use of all thermostats and other climate control devices such as the 
opening or closing of blinds, doors and vents, within the Leased Premises. LANDLORD may provide 
TENANT with written instructions defining said optimal use. 

4. If TENANT has TENANT-owned equipment or TENANT requires additional heating or cooling beyond 
the established hours of operation or for a normal office environment setting use, a written agreement 
shall be entered into with LANDLORD and the cost for the additional hours of operation or specialized use 
shall be the responsibility of TENANT. TENANT will be billed by LANDLORD for the extended hours of 
operation. 

5. TENANT will provide reasonable accommodations for LANDLORD to perform scheduled after hour 
outages. 

G. USE OF LEASED PREMISES 

1. TENANT agrees not to use the Leased Premises in any way which, in the judgment and discretion of 
LANDLORD , poses a hazard to building occupants, the Leased Premises or the building in part or whole, 
nor shall TENANT use the Leased Premises so as to cause damage, annoyance, nuisance or 
inconvenience to other building occupants. Open flames, including candles are prohibited. 

2. TENANT agrees to not use any stairwells, stairwell landings, loading dock areas, electrical, low 
voltage and mechanical equipment rooms or janitorial closets under the custodial control of 
LANDLORD as storage areas. If access to any locked electrical/low voltage or janitorial/maintenance 
closet is needed by TENANT, TENANT shall contact LANDLORD’s Service Line to request access. 

3.  TENANT agrees to consider all common areas in the buildings not located within the Leased 
Premises including entrances and lobbies, as public, common spaces and shall only use them for State-
approved events and shall comply with Minnesota Rules Chapter 1235.0100 to 1235.0600, Rules 
Governing Public Rallies. All rules of conduct for users of public space will apply for the use of such 
space. These rules of conduct are subject to change. Public, common spaces shall not be used by 
TENANT , TENANT’S staff or private vendor(s) for solicitation or sales. Contact LANDLORD’s Service Line 
for more information regarding special events and rules governing them. 

4. TENANT agrees that conference rooms not leased as part of the Leased Premises are under the 
custodial control of LANDLORD, as public, common spaces and shall only use them for State-sponsored 
events. Such public conference rooms shall not be used by TENANT, TENANT’S staff or private vendor(s) 
for solicitation or sales. 

5.  TENANT agrees to receive all goods delivered to the building related to TENANT or Leased 
Premises at the loading dock and promptly transporting to owned leased space. TENANT shall be 
responsible for the safe-guarding and security of these delivered goods. 

TENANT agrees that, at no time, shall LANDLORD be held accountable for the loss of any delivered 
goods nor shall the loading dock be used for storage or as a holding area. 

6. TENANT agrees to maintain the Leased Premises in a reasonably safe, clean and sanitary 
condition in compliance of all applicable codes. 

7.   TENANT shall fund any additional pest control services outside the regular maintenance 
program. To aide with pest management, TENANT shall keep all food items in sealed 
containers. 

8.  TENANT to ensure all doors and windows remain closed when not in use in order to ensure 



 

 
    

 
    

 
                

 
               

             
            

        
          

              
          

            
            

   
 

 
          

           
          

         
       

     

 
                   

     

 
                        
                      
                           
                

 
                                
                              
               

 
                
 

            
 

     
                             
                            
                            
 

                  

                  

                
 
 

              
 

            
      

 
                 
                   

 
            

 
                      

             
     

         
          

a balanced HVAC system, reduce dust and pollen in the building and to prevent birds, squirrels, 
and other pests from entering. 

9.  TENANT is responsible for all interior ADA accommodations. 

H. EQUIPMENT REPAIR/REPLACEMENT SERVICES 

1.  TENANT-owned program equipment purchased and installed by TENANT or purchased and installed 
on behalf of TENANT through a major construction or renovation project that is related to TENANT’S 
programs or operation shall be the responsibility of TENANT to operate, maintain, repair, replace and 
remove. Any structural or other damage to the Leased Premises resulting from TENANT’S equipment 
shall be remedied by TENANT at TENANT’S expense. At the discretion of LANDLORD, any of TENANT 
equipment shall be removed at the time TENANT vacates the Leased Premises and the Leased Premises 
shall be returned to its original condition at TENANT’S expense. LANDLORD may, at its discretion, 
following the execution of a written agreement, be contracted to maintain, service, repair and replace 
such TENANT’S equipment at TENANT’S cost on a fee-for- service basis through LANDLORD’S Repair 
and Other Jobs activity. 

2.  Specialized fire suppression, fire detection, or alarm systems supporting TENANT-owned 
equipment shall be the responsibility of TENANT to maintain, repair, replace and inspect per local 
jurisdiction requirements. TENANT may contract with LANDLORD for maintenance, repair and 
inspection services of TENANT’S equipment at TENANT’S cost on a fee for services basis through 
LANDLORD’S Repair and Other Jobs activity. If TENANT chooses to contract separately, TENANT must 
provide inspection report as required. 

3.  TENANT shall ensure that equipment owned by TENANT such as lieberts, dry coolers, etc. is properly 
installed and maintained to ensure maximum efficiency. 

I. KEYS Additional keys needed by TENANT beyond those provided by LANDLORD shall be obtained from 
LANDLORD on a fee-for-service basis through LANDLORD’S Repair and Other Jobs activity. TENANT is 
responsible for returning all keys issued for the Leased Premises upon termination of the Lease. Cores 
belonging to lost keys shall be replaced by LANDLORD at TENANT expense. 

J. SECURITY SERVICES TENANT shall be responsible for maintaining all non-perimeter security devices or 
sensors in the Leased Premises including duress devices, emergency call boxes, access control devices, 
and cameras. 

K. SIGNAGE 

1. Identification of space within leased premises is the responsibility of the TENANT. 

2. TENANT shall not post nor permit any signs to be placed in the Leased Premises that are visible 
from the exterior of the Building, through the windows or visible from the halls or other common 
areas of the Building, unless prior written approval for the signs has been secured from the 
LANDLORD. 

L. BUILDING MANAGEMENT SERVICES TENANT will pay all invoices when previously agreed in writing in 

accordance with DUTIES OF LANDLORD, A.1. Building Management Services as it pertains to carpet, 

interior decoration and window treatments. 

M. COMMUNICATION 

1. TENANT shall submit TENANT initiated building postings to LANDLORD’s Building Manager for 
approval. Approved posting will be distributed to the building’s bulletin holders. 

2.    TENANT shall forward LANDLORD’s communication to TENANT agency team members as 
appropriate. 

N. MODIFICATIONS TO LEASED PREMISES 

1.  TENANT shall contact LANDLORD to initiate any work that will affect the physical and/or 
operational characteristics of the Leased Premises. Such work may include but not be limited to: 
construction, remodeling, renovation, security systems, as well as modular furniture and 
communications/data cabling installations. Detailed plans for all such work shall be developed and 
approved by LANDLORD or their designee. Implementation of the work shall be performed either by: 



 

 
                    
                     
                         
                    
 

                    
             

              
 

 
                       
                           
                         
               
 
                
                    
                

 
                     
                      
 
                   
 
                        
                   
 
            
                     
                     
                    
                     
 
                    
 
                      
                     

  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

a. Licensed contractor, as authorized by LANDLORD, under contract with the LANDLORD. 
b. Licensed contractor, as authorized by LANDLORD, under contract with TENANT. Such 

contracts must be approved by LANDLORD prior to contract execution. Said contractor must 
follow all applicable codes and licensure requirements. 

2. At the time TENANT vacates the Leased Premises, TENANT shall, at LANDLORD’S option be 
responsible for restoration of the Leased Premises which have been modified by the TENANT since July 
1, 2009. The Leased Premises shall be returned to its original condition by LANDLORD at TENANT’s 
expense. 

O. PERSONAL PROPERTY UL certified appliances such as, but not limited to, toasters, microwaves, 
refrigerators, coffee makers are only allowed in designated common areas as designated by LANDLORD. 
Personal items such as space heaters, humidifiers, bicycles, scooters or segways are not allowed inside 
the buildings or tunnels. 

P. CONTENT LIABILITY AND INSURANCE Liability for damages to TENANT property is at TENANT’S 
discretion and cost in all instances, including but not limited to, natural disasters, protests, fire and 
damage from building systems failures. 

Q. PLANTS TENANT shall ensure that all plants are properly maintained. TENANT will be responsible for 
any damages or air quality issues as a result of plants. 

R. EMERGENCIES 

1. TENANT is responsible for all emergency communications, including evacuation plans, 
routes, drills, etc. 

2.  In accordance with M.S.16B.04 subdivision 2 (4) and 2 (5) and M.S.16B.24 subdivision 1 and in the 
event of a LANDLORD declared emergency, TENANT hereby agrees that any vacant office or meeting 
spaces within its Leased Premises may be temporarily reassigned to other agencies until the emergency 
is declared satisfied by the Commissioner of Administration. Lease billing adjustments for the 
temporarily reassigned space will be made accordingly by the LANDLORD. 

S. ANIMALS Animals are not allowed inside LANDLORD managed facilities. 

T. ADA ACCOMMODATIONS Animals, equipment and materials that are necessary to provide reasonable 
accommodations must be approved by TENANT agency’s Human Resources and LANDLORD. 

https://M.S.16B.24
https://M.S.16B.04


    
  

 
  

  
 

 
 

 
                      

   
   

  
 

 
 
 

 
 

 
   

 
 

 
 
 

    
  

   
 

 
 

 
  

 
 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  
 

 
 

Exhibit C – Agency Equipment Ownership 
Ag/Health Lab Lease Agreement 

The following list refers to equipment located in the MDA/MDH Lab Building, 601 North Robert Street, St Paul, MN. 
Responsibility for the maintenance, repair, or replacement of the equipment lies with the Minnesota Department of 
Agriculture and the Minnesota Department of Health. 

All HEPA filter units including BSL3-E 
Specific processed chilled water system equipment including three Liebert units in the Computer Room and fan coil 
units in L103, L323, L329, and L384 
DI, RO, and Polisher water treatment systems including de-alkalizer tanks 
Gas supply from the tanks up to and including the manifold 
Vacuum Pump Package 
Lab Processed Clean Compressed Air Systems including two air compressors and two air dryers 
Sterilizers 
Autoclaves 
Steam baths 
Snorkels 
Case Work 
BSL3-E Decontamination Systems including surge tanks, cooking tank, cooling tank, Double HEPA Bio Vent System, 
and controls for associated systems 
Fume hoods 
Bio Safety Cabinets 
Sashes 
Baffles 
CCTV Cameras – non perimeter 
Access Controls – non perimeter 
Turnstiles - All 
Acid Neutralization Systems tank recharging 
Refrigerators 
Freezers 
Incubators 
Growth Chambers 
Environmental Rooms 
Walk in coolers 
Temperature Controlled Rooms 

Equipment not listed above will be reviewed on a case by case basis regarding ownership. 

Exhibit C REV 08/19 
Lease No. 787 





























































































 

    

    
  

   
   

  
   

  
 

             

       

 

 

     

     

     

     

    

    

     

      

 

   

  

 

  

 

            

         

    

   

         

    

   

 

 

                  

 

 

             

 

 

                   

 

 

                  

 

 

                  

 

 

              

  

 

    

 

       

   

 

                

       

  

   

                   

   

   

   

Minnesota Department of Agriculture (MDA) 

FY 2020 Transfers greater than $100,000 
October 15, 2020 

TRANSFER FROM TRANSFER TO 

Transfer Out 

Agency 

Transfer Out Fund 

Name 

Transfer Out 

AppropID 
Transfer Out AppropID Name 

Transfer Out 

Amt 

Transfer In 

Agency 
Transfer In Fund Name 

Transfer In 

AppropID 
Transfer In AppropID Name 

Transfer In 

Amount 
Purpose of Transfer Legal Authority for Transfer 

MDA Agricultural Fund B041A11 Pesticide Regulatory (1,346,000) MDA Agricultural Fund B043A11 Pesticide Regulatory Lab 1,346,000 Pay for laboratory services M.S. 18B.05 and M.S. 18C.131 

MDA General Fund B041EPR Emergency Prep and Response (250,000) MDA General Fund B049G93 Ag Emergency Gen        250,000 Transfer between budget programs for agricultural emergency 

response activities 

M.S. 16A.285 

MDA Agricultural Fund B042A21 Seed Inspection (115,000) MDA Agricultural Fund B043A21 Seed Inspection Lab        115,000 Pay for laboratory services M.S. 21.92 

MDA Agricultural Fund B042A21 Seed Inspection (115,000) MDA Agricultural Fund B043A21 Seed Inspection Lab        115,000 Pay for laboratory services M.S. 21.92 

MDA Agricultural Fund B042A21 Seed Inspection (115,000) MDA Agricultural Fund B043A21 Seed Inspection Lab        115,000 Pay for laboratory services M.S. 21.92 

MDA Agricultural Fund B042A21 Seed Inspection (115,000) MDA Agricultural Fund B043A21 Seed Inspection Lab        115,000 Pay for laboratory services M.S. 21.92 

MDA Agricultural Fund B044A30 Commercial Feed (163,000) MDA Agricultural Fund B043A30 Commerical Feed Lab        163,000 Pay for laboratory services M.S. 25.39 4 

MDA Agricultural Fund B044A30 Commercial Feed (330,000) MDA Agricultural Fund B043A30 Commerical Feed Lab        330,000 Pay for laboratory services M.S. 25.39 4 

MDA Agricultural Fund B045A31 Dairy Services (110,000) MDA Agricultural Fund B043A31 Dairy Services Lab        110,000 Pay for laboratory services MS 32D.02 10 

MDA General Fund B046G71 Mn Grown Matching Program (186,000) MDA Agricultural Fund B046A50 Minnesota Grown        186,000 MN Grown Matching General Fund budget to Minnesota Grown 

Ag Fund 

191 001 01 002 03A 

MDA General Fund B047G77 Ag Research Education Extension 

& Technology 

(9,300,000) MDA Agricultural Fund B047A77 Ag Research Education Extension 

& Technology 

9,300,000 AGREET General Fund transfer to AGREET Ag Fund 191 001 01 002 04A 

MDA General Fund B049G41 Mental Health Assistance MNSCU (134,000) MNSCU MN State Colleges/ 

Universities 

E265741 Mental Health Counsel-FF        134,000 Statewide mental health counseling support to farm families and 

business operators - South Central College serves as the fiscal 

agent 

191 001 01 002 05G 

MDA General Fund B049G41 Mental Health Assistance MNSCU (116,000) MNSCU MN State Colleges/ 

Universities 

E266301 Mental Health Counsel-FF        116,000 Statewide mental health counseling support to farm families and 

business operators - Central Lakes College serves as the fiscal 

agent 

191 001 01 002 05G 

MDA Fural Finance 

Administration Fund 

B049L1E RFA Begin Farmer Loan Repay (4,147,324) MMB Debt 

Services 

Debt Services G9Q0001 Debt Service Clearing Account 4,147,324 RFA Debt Service Transfer M.S. 41B.036 

MDA Fural Finance 

Administration Fund 

B049L2E RFA Seller Sponsored Loan Repay (167,452) MMB Debt 

Services 

Debt Service G9Q0001 Debt Service Clearing Account        167,452 RFA Debt Service Transfer M.S. 41B.036 

MDA Fural Finance 

Administration Fund 

B049L3B RFA Ag Improvement Loan Repay (2,238,541) MMB Debt 

Services 

Debt Service G9Q0001 Debt Service Clearing Account 2,238,541 RFA Debt Service Transfer M.S. 41B.036 

MDA Fural Finance 

Administration Fund 

B049L4T RFA Ln Restructure Loan Repay (2,755,550) MMB Debt 

Services 

Debt Service G9Q0001 Debt Service Clearing Account 2,755,550 RFA Debt Service Transfer M.S. 41B.036 

MDA Fural Finance 

Administration Fund 

B049L5T RFA Livestk Expansn Loan Repay (1,717,285) MMB Debt 

Services 

Debt Service G9Q0001 Debt Service Clearing Account 1,717,285 RFA Debt Service Transfer M.S. 41B.036 

MDA Fural Finance 

Administration Fund 

B049LIN RFA Bond Inv Earnings (126,548) MMB Debt 

Services 

Debt Service G9Q0001 Debt Service Clearing Account        126,548 RFA Debt Service Transfer M.S. 41B.036 

MDA Restrict Misc Special 

Revenue Fund 

B049R82 Ag BMP Loans Clean Water (200,000) MDA Restrict Misc Special 

Revenue Fund 

B049R85 AgBMP Admin        200,000 Transfer to admin account to support purchase of new loan 

online application and reporting system 

MS 17.117 5B 

DEED General Fund B224909 Dairy Assistance IRI (3,000,000) MDA General Fund B047G76 Ag Growth Research & Innovation 

(AGRI) 

3,000,000 Transfer to the commissioner of agriculture for financial 

assistance to eligible dairy farmers under the Dairy Assistance, 

Investment, Relief Initiative 

191 007 01 002 008 

Public Facilities 

Authority 

Clean Water Revolving 

Fund 

B240210 Operating Reserve Cw1 (5,500,000) MDA Clean Water Revolving 

Fund 

B049P05 Ag BMP Loans Fed 5,500,000 Nonpoint Best Managment Practices program, under the Clean 

Water State Revolving Fund 

M.S. 446.07 and M.S. 17.117 3 

TOTAL (32,247,700) 32,247,700 
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