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FOREWORD

g

‘This booklet is prepared pursuant to Minnesota Statutes
1957, Section 482,09, as amended by Lawo 1959, Chapter 579,
Section 3, reading in part:

"482,09 In addition to the duties now imposed
upon him, the revisor of statutes, to the extent that
personnel and availability of apploprlatlons permit
shall: ,

. "(1) " Prepare and issue styles and forms for
drafting bills and other legislative measures for the
use of members of the leglelature, stite officers,
and persons interested in the drafting of bills for
introduction;"

In addition, the suggestions contained in this booklet
are designed so that legislative measures introduced in
either body of the legislature may be accurately and rapidly
engrossed or enrolled pursuant to Minnesota Statutes 1957,
Section 3,19, as amended by Laws 1959, Chapter 366, Section 1,
which reads:

"3.19 All bills, 301nt resolutions, and legislative
acts shall be engrossed or enrolled in the manney
provided by the‘rules of the senate and the house. of

vrepresentatives,'or the joint rules thereof. 1In the

engrossing or enrolling of bills copying machines and
other labor saving devices and equ1pment w:l] be used
to the greatest possible extent., and |

Joint Rule No., 19 of the senate and house of representatives,
_which reads

"Bills, memorials, or resolutions enrolled pur-
“suant to Joint Rule 11 may be prepared for presenta-
tion to'the governor on good quality paper approximately
'8-1/2 x 13 inches in size, and may be produced by the
use of a copyln% machine., The enrolled bill shall be
labeled "An Act” and otherwise shall contain the same
material as the bill passed by the legislature. Where -
the enrolled bill is amendatory of any existing law,
the parts therein shown with a line drawn through
them shall be understood as being deleted from the
old law and the underlined material shall be under-
stood as being added to the old law."



To engross a bill or other legislative measure is to
copy it and 1ncorporate within its text amendments thereto,
To enroll a bill is to copy it as it has been finally
passed in the leglslature for prescntatlon to the governor,
If the governor signs it, ,OF permits it to become 1aw with=-
out his signature, it is "an act,'" and no longer "a bill,"

Copying machines and other devices permit the photo-~
graphic reporduction of bills being engrossed or enrolled.
If the styles and forms contained here are carefully fol-
lowed the mandate of the statute and the joint rule can be
properly carried out,

This booklet is intended as a guide to all persons
preparing legislative measures introduced and considered
in the Minnesota legislature., The styles and forms comply
- with the constitution, the statutes, and the rules, customs,
and usages of the senate and the house of representatives,

The drafting of legislative bills and other 1egislat1ve
measures is an important phase of legislation. The quality
of the legislative result depends not only upon the sub-
stance of the laws but also upon their style and form, To
assist the legislature and its members in the preparation
of bills and other legislative measures the revisor of
statutes maintains and conducts a bill drafting department,
and, upon request, will draft or aid in drafting bills,
1esolut10ns, memorlals, and amendments thereto for any
member of the legislature, the governor, or any department
‘or agency of the state, All requests for legislative
drafting are treated confidentially and are not discussed
with anyone unless the requester so desires, and he is
assured by statute that both his request and his bill will
be treated confidentially. Drafting requests to the revisor
of statutes should be submitted as early as possible before
or durlng a legislative session so as to provide the
revisor's staff with adequate time to properly prepare a
measure,

JOSEPH J, BRIGHT
Revisor of Statutes
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INTRODUCTION

The legislative power of our system of state government
is in the legislature. It makes the laws. Their exccution,
enforcement, 1nterpretaLLon, and construction are in the ‘
executive and judicial branches of the state government.

The chapters of this booklet are limited to the styles
and forms commonly used in the lawmaking process of the
Minnesota legislature and in the operations of the two bodies
thereof. For an extended treatise on the effect of provisions
of bills, resolutions, and other legislative measures, in-
cluding Lhelr style and form, see buthelland btaLutory
Construction, 3rd Edition, and Mason's punnell Minnesota
Digest, 3rd Edition, Statutes

A legislative measure in the Minnesota legislature and
in either body thereof is generally introduced in the form
of a bill or resolution. A bill is required if, when enacted,
it is td be a law. The first line of the title to a bill
reads:
A BILL FOR AN ACT

A resolution is required for the conduct of other buoiness
of the legislature or either body thereof.

An identical bill or memorial resolution may be intro-
duced in the senate and the house of representatives. A
senate -concurrent resolution is introduced only in the senate;
a house concurrent resolution is introduced only in the house
of representatives,

An amendment of a bill or resolution is considered by
the body acting thereon in the form of a report of a stand-
- ing committee, a xeport of a conference commlttee, or an
amendment offered by an individual member,

A bill may propose the enaptment of a new law, an
amendment or repeal of an existing law, or a combination of
an enactment of a new law and the amendment or repeal of an
existing law. Amendment or repeal of an existing law is
made to the pertinent provision of Minnesota Statutes 1957
(or any later compilation thereof) if the provision to be
amended or repealed is contained therein; otherwise it is
made to the pertinent provision of g session law. An amend-
ment of a provision of Minnesota Statutes 1957 which was
amended in 1959 is made to the pertinent provision of
Mlnnesota Statutes 1957 as amended by the pertinent 1959 act.

Page



Minnesota 3tatutes are compiled by the revisor of
statutes and are intended to include all laws of a per-
manent and general nature. Minnesota Statutes as published
show the year of publication and the material therein con-
- tained is prepared, classified, and numbered as required

by Minnesota S3tatutes 1957, Chapter 648&. Laws not included
in Minnesota Statutes retain their original session law
designation given by the secretary of state, All laws
enacted are contained in the published session laws.

The chapters of this booklet include sample forms of
the legislative measures commonly used, including amend-

ments and repeals of provisions of laws compiled in Minnesota

Statutes or contained in session laws,
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Chapter I
THE BILL

v A bill is always required to propose.a new law, the
amendment or repeal of existing law, the appropriation
of money from the state treasury, or amendment of the
constitution, It is the most numerous of legislative
proposals. In its simplest form a bill has three essen-
tial parts: The title, the enacting clause, and the
body of the bill.

The title of each bill states its single subject
and its purpose; if it proposes to amend or repeal
existing law it also contains a reference to the law to
be amended or repealed. A bill is the only form of
legislative proposal carrying '"An Act" in its title.
The first line of the title is

A BILL FOR AN ACT

The constitution requires that: each bill contain an
- enacting clause. It is

BE IT ENACTED BY THE LEGISLATURE OF THE STATE OF MINNESOTA:
Forms of blllS and the style of their preparation are

contained in this chapter. The form and content depend

upon the purpose of the bill and may be any one or any

- combination of the following:

‘16 To enact new law

Forms A, B, and C. Cis a Special act,

2. To amend existing law

Form D - Amendment of a subdiviéion of a -
section of Minnesota Statutes 1957.

page 3



Form E -~ Adding new language to a section of
Minnesota Statutes 1957 and dividing
section into subdivisions.

Form F - Enacting new law, and amending existing
section of Minnesota Statutes 1957;
also contains a repeal of existing
section of Minnesota Statutes 1957.

To repeal existing law

Form G - Repeal of sections of Minnesota Statutes
1957

Form H - Repeal of subdivision of section of
Minnesota Statutes 1957

Form I - Repeal of a session law

Form J - Repeal of section of session law

‘To appropriate public money

Forms K and L ~ Appropriating money from the
general revenue fund

Form M - Appropriating money from any other fund
(A claim bill showing claimant's address,
and providing immediate payment.)

Form N - Providing a standing appropriation for
each fiscal year beginning July 1.

Form O =~ Establishing-a revolving fund or account.

To propose a constitutional amendment

Form P,

Detailed specifications of styles and forms of bills
intended to accompllsh any of the purposes enumerated in
this chapter appear in Chapter II. Chapter II is prepared
primarily for the secretary and typist and contains necessary
typing instructions.
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(To enact new law) Form A

A BILL FOR .AN ACT

PROHIBITING TRESPASSING UPON THE GROUNDS

OF THE STATE PRISON, THE STATE REFORMATORY

FOR MEN, AND THE STATE REFORMATORY FOR

WOMEN .
BE IT ENACTED BY THE LEGISLATURE OF THE STATE OF MINNESOTA:

Section 1, No person shall trespass or loiter upon

the grounds of the state prison, the state reformatory for
men, the state reformatory for women, or upon any farm or
camp or other establishments belonging to the prison or
reformatbry, without the consent of the warden or
superintendent thereof; nor shail any person communicate
or in any way assist in eétablishing communication with
| any inmate of the state prison or reformatory éxcept as
permitted by law or authorized by the warden or |

Superintendent thereof. Whoever violates any of the

provisions hereof shall be guilty of a misdemeanor,

(Bill is prepared on 8-1/2 x 13 paper. See Chapter II)



éTo enact new law)
Another form ') Form B

A BILL FOR AN ACT

RELATING TO APPEALS FROM CERTAIN COURTS
AND THE RIGHT TO JURY TRIALS THEREON.

BE IT ENAGTED BY THE LEGISLATURE OF THE STATE OF MINNESOTA:
Section 1. [484.471] [APPEAL, JURY TRIAL ON APPEAL,]
Any person convicted of a violation of a municipal ordinance
in any court may appeal from the conviction to the district
court in the same manner and with the same effect as
provided by Minnesota Statutes 1957, Chapter 633, except

that the appellant shall have the right to a jury trial.

Note: The code number and capitalized headnotes will not be
- part of the law. If contained in a house bill the revisor of
statutes approves their use; if contained in a senate bill
the chairman of the standing committee to which the bill is
referred may submit the bill to the revisor for approval,

~(Bill is prepared on 8-1/2 x 13 paper. See Chapter II)

page 6



(A special act) Form C

A BILL FOR AN ACT

RELATING TO MUNLCIPAL AMBULANCES IN THE
VILLAGE OF NORTH BRANCH.

' BE IT ENACTED BY THE LEGISLATURE OF THE STATE OF MINNESOTA:
' Section 1. The governing quy of the viliage of North
"Branch may écquire and maintain ambulances and proVide fof
their operation within the county in which the municipality
is‘located.

Sec., 2. This act shall become effective only after its
approval by a majority of the governing body of the village
of North Branch and upon compliance with the provisions of

Laws 1959, Chapter 368.

(Bill is prepared on 8-1/2 x 13 paper. See Chapter II)




(Amending a subdivision) |
(of a section of Minne-) Form D
(sota S3tatutes 1957 )

A BILL FOR AN ACT
RELATING TO THE APPOINTMENT OF COUNSEL IN
CRIMINAL PROCEEDINGS; AMENDING MINNESOTA
STATUTES 1957, SECTION 6l1.07, SUBDIVISION 1.
BE IT ENACTED BY THE LEGISLATURE OF THE STATE OF MINNESOTA:
Section 1. Minnesota Statutes 1957, Section 611,07,
Subdivision 1, is amended to read:

611.07 Subdivision 1. When a defendant shall be

a¥rainged charged upon indictment or information or complaint

for any felony or gross misdemeanor and shall request the

eeuxrt magistrate to appeint-eeunsel have counsel appointed

to assist in his defense, and satisfied #& such magistrate .

by his own oath or other required prdof that he is unable, by

reason of poverty, to proéure counsel, the county attorney

[ for complete text see Laws 1959, Chapter 383].

Note: Rules of the house and senate permit only a chapter,
section, or subdivision to be amended.

(Bill‘is prepared on 8~1/2 x 13 inch paper. See Chapter II)
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(Adding language to sec.% :
(of Minnesota Statutes Form E
(and dividing section )

(into subdivisions )

| A BILL FOR AN ACT
RELATING TC THE STATE CIVIL SERVICE,
PROVIDING FOR NON-COMPETITIVLE POSITIONS;
AMENDING MINNESOTA STATUTES 19.)7
SLCTION 43,20,
BE IT ENACTE.D BY THE LEGISLATURE OF THJL STATE OF MINNESOTA:
Section 1, Minnesota Statutes 1957, Section 43,20, is

amended to read:

43,20 Subdiﬁision 1. Positions in the classified

service may be filled without competition only as provided

in this section,

Subd. 2, When there are urgent reasons for filling a

Vacancy‘in any position in the classified service and the
director [for complete text of section see Laws 1959,

‘Chapter 5].

Sec. 2, Section 1 is in effect as of April 13, 1957.

Note' Section 2 is a retroactive effective date, to
determine whether an effective~date provision should
be included see Minnesota Statutes 1957, Section
645.02, as amended by Laws 1959, Chapter 368,
Section 4, 1If any. part of a bill is underlined and '
an effective date section is added it, too, should
be underllned

For adding a subd1v1sion to a 'section which is already
subdivided see.forms Z and AA, pages 41 and 42,

(Bill is prepared on 8-1/2 x 13 inch paper. See Chapter II)
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)
(Enacting new law, and )
(amending and repealing )
(existing sections of )
(Minnesota Statutes 1957)

A BILL FOR AN ACT
RELATING TO COUNTY TUBERCULOSIS SANATORIA
AND S5TATEMENTS IN CONNECTION THEREWITH;
AMENDING MINNESOTA STATUTES 1957, SECTION
782.45; REPEALING MINNESOTA STATUTES 1957,
SECTION 782.406.
BE IT ENACTED BY THE iEGISLATURE OF THE STATE OF MINNESOTA:
Section 1. Minnesota Statutes 1957, Section 782.45, is
amended to read:
782.45 The county sanatorium commission shall file
menﬁhly;-en»ef-be%eremEhe-£i£€@ea€hne£-eaehwmaﬁéh~wiéh~Ehe

state-auditor-reportp-of-ati-ite~-finaneial-transactiona-£for

Ehe-pfeeediﬁg—maﬂéh with the commissioner of public welfare

an annual statement of its operating costs within 60 days

" following the close of the fiscal year.

Sec. 2. On or before January 1 of each year the

commissioner of public welfare shall prepare an annual

statement covering the operating costs of all county

sanatoria, a copy of which shall be kept in his office

available for public inspection at all times,

Sec. 3. Minnesota Statutes 1957, Section 782.46, is

repealed.

(Bill is prepared on 8-1/2 x 13 inch paber, See Chapter II)

Form F

(et
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(Repeal of sections of)
(Minnesota Statutes ) Form G

A BILL FOR AN ACT

RELATING TO THE EXPRESSION OF THE POPULAR
WILL FOR PARTY NOMINATIONS FOR PRESIDENT
OF THE UNITED STATES; PROVIDING FOR THE
SELECTION OF DELEGATES AND ALTERNATES TO
CONVENTIONS OF NATIONAL POLITICAL PARTIES;
REPEALING MINNESOTA STATUTES 1957, SECTIONS
202.41 to 202.54.

BE IT ENACTED BY THE LEGISLATURE OF THE STATE OF MINNESOTA:
Section 1., Minnesota Statutes 1957, Sections 202.41

to 202.54, are repealed.

(Bill is prepared on 8-1/2 x 13 inch paper. See Chapter II)
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(Repeal of subd. of sec,)
(of Minnesota Statutes ) Fotrm H

A BILL FOR AN ACT
RELATING TO NONRESIDENT MOTOR VEHICLE OWNERS;
REPEALING MINNESOTA STATUTES 1957, SECTION
816,12, SUBDIVISION 4.
BE IT ENACTED BY THE LEGISLATURE OF THE STATE OF MINNESOTA:
Section 1. Minnesota Statutes 1957, Section 816.12,

Subdivision 4, is repealed.

(Bill is prepared on 8-1/2 x 13 inch paper. See Chapter II)
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(Repeal of a session law) Form I

A BILL FOR AN ACT
RELATING TO THE SALARY OF THE COUNTY
SURVEYOR IN CERTAIN COUNTIES; REPEALING
LAWS 1917, CHAPTER 456, AS AMENDED.
BE IT ENACTED BY THE LEGISLATURE OF THE STATE OF MINNESOTA:
Section 1. Laws 1917, Chapter 456, as amended by Laws
1919, Chapter 426, Laws 1943, Chapter 426, and Laws 1945,

Chapter 566, is hereby repealed.

(Bill is prepared on 8-1/2 x 13 inch paper. See Chapter II)
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(Repeal of a section)
(of a session law ) Form J

A BILL FOR AN ACT:

RELATING TO CERTAIN TOWNS; REPEALING LAWS
1941, CHAPTER 998, SECTION 6.

BE IT ENACTED BY THE LEGISLATURE OF THE STATE OF MINNESOTA:
Section 1. Laws 1941, Chapter 998, Section 6, is

repealed.

(Bill is prepared on 8-1/2 x 13 inch paper. See Chapter II)
page 14




{(Appropriation from )
(general revenue fund) Form K

A BILL FOR AN ACT

APPROPRIATING MONEYS FOR SALARIES TO THE

REVISOR OF STATUTES FOR THE FL3CAL YEARS

BEGINNING JULY 1, 1961, AND ENDING JUNE

30, 1963.
BE IT ENACTED BY THE LEGLSLATURE OF THE STATE OF MINNESOTA:

Section 1. The sum of 3500 or so much thereof as may

be necessary for the payment of salaries for the fiscal years.
beginning July 1, 19061, and ending June 30, 1963, is
appropriated to the revisor of statutes from any moneys in

the state treasury not otherwise appropriated.

(Bill is prepared on 8-1/2 x 13 inch paper. See Chapter II)
, h page 15



(Appropriation from )
2general revenue fund) Form L
Another form )

A BILL FOR AN ACT

APPROPRIATING MONEYS FOR SALARIES TO THE

REVISOR OF STATUTES FOR THE FISCAL YEARS

BEGINNING JULY 1, 1961, and ENDING JUNE

30, 1963, |
BE IT ENACTED BY THE LEGISLATURE OF THE STATE OF MINNESOTA:

\ Section 1. There is appropriated to the revisor of

statutes from the general revenue fund in the state treasury
the sum of $500 or so much thereof as may be necessary for

the payment of salaries for the fiscal years beginning July

1, 1961, and ending June 30, 1963.

(Bill'is.preparéd on 8-1/2 x 13 inch paper. See Chapter Ii)
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§Appropr1ating from)
any other fund -~") Form M
(Claim bill )

A BILL FOR AN ACT

RELATING TO THE CLAIM OF JOHN DOE AGAINST
THE STATE AND APPROPRIATING MONEY FOR THE
PAYMENT THEREOF.

BE IT ENACTED BY THE LEGISLATURE OF THE STATE OF MINNESOTA:
- Section 1., The sum of $500 is appropriéted to John
Doe -of 316 Jones street, Victoryville, Minnesota, from the
income tax fund in the state treasury in relmbursement of
erroneously paid income taxes for which a refund is not

otherwise provided by law.

Sec. 2, This act is effective upon final enactment.,

Noté' The claimant's address should always be shown in a
claim bill so that, if the bill is passed, payment is not
delayed. Here section 2 will permit immediate payment;

otherwise payment cannot be made until July 1 follow1ng
the date of final passage.

(Bill is prepared on 8-1/2 x 13 inch paper. See Chapter II)
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(Standing appropriation) Form N

A BILL FOR AN ACT
RELATING TO THE LEGISLATIVE ADVISORY
COMMISSION AND APPROPRIATING MONEYS
ANNUALLY THEREFOR,
BE IT ENACTED BY THE LEGISLATURE OF THE STATE OF MINNESOTA:
Section 1, The sum of $2000 is appropriated annually

to the legislative advisory commission for the payment of

supplies and expenses.

Note: This standing appropriation is for each fiscal year
beginning July L.

(Bill is prepared on 8-1/2 x 13 inch paper. See Chapter II)

page 18



Establishing revolving)

%fund.or account

A BILL FOR AN ACT
RELATING TO POSTAGE OF STATE DEPARTMENTS AND
AGENCIES; CREATING A REVOLVING ACCOUNT IN
CONNECTION THEREWITH AND APPROPRIATING MONEYS
THEREFOR.,
BE IT ENACTED BY THE LEGISLATURE OF THE STATE OF MINNESOTA:

Section 1. Subdivision l. To enable the commissioner
of administration to operate a mailing center for the
dispatch of official mail and documents a postage revolving
acéount is created in the state treasury.

Subd., 2. The account shall consist of all fees
collected by the mailing center from state departments and
‘agencies for the purchase of postage plus the sum of $500
which is appropriated from the general revenue fund for
‘such purpose. All moneys in the postage revolving fund are
 appropriated annually to the commissioner of administration

for the purchase of postage for the state departments and

agencies,

Note: Effective date of this bill is July 1 following final
passage.

(Bill is prepared on 8-1/2 x 13 inch paper. See Chapter 1I)

) Form O
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- A BILL FOR AN ACT

PROPOSING AN AMENDMENT TO MINNESOTA

CONSTITUTION, ARTICLE V, SECTIONS 3 AND

5, PROVIDING FOR A FOUR YEAR TERM FOR

THE OFFICE OF GOVERNOR AND OTHER

CONSTIlUTlONAL OFFICERS
BE IT hNACThD BY THE LEGISLATURE OF THE STATE OF MINNESOTA

oecLlonvl. The'follOWLng amendment of Minnesota

Constitution, Article V, Sections 3 and 5; is hereby
proposed to the people of the state for thelr approval or
rejection, which sections when amended éhall read as
follows:

Sec. 3. The term of office for the governor and
lieutenant goverpor shall be &we four years, and until
their successors are chosen and qualified. Each shall
have attained the age of Ewenﬁy-fivew(ZS) 25 yearss and
shall have been a bona fide resxdent of the state for one
year next preceding his election. Both shall be citizens
of the United States. o

Sec, 5. The official térm of the secretary of state,

treasurer amd, attorney general, and state auditor shall

be £W65(2}.four yearS7-?The-effieial-Eefm—eﬁﬂﬁhe-staée
audiéer—ahall-be—ﬁeur~{4}-yeafsy and each shall continue
in office until his successor shall have been elected and

qualified, The further duties and salaries of said the

Note: The form of constitutional amendments is siightly
different from that of other bills.,

L e e ot
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Form P continued

executive officers shall each be prescribed by law,

Sec., 2. This proposed amendment shall be submitted to
the voteré for their approval or rejection at the general
election for the year 1958 in a manner provided by law, and
if adopted this amendment shall take effect as to terms of
office béginning on the first Monday in 1963. The ballots
used at the election shall have printed thereon:

""Shall Article V, Sections 3 and 5 of the Constitution

rof the State of Minnesota be amended so as to provide

for the election of the govérnor, lieutenant governor,
secretary of state, treasurer, and attorney general
for four year terms begiﬁning with the general

‘election in 19627

YeSnOOQOOQOOOUQ

- i
].\‘Osoo-oonaao«aa

(Bill is prepared on 8§-1/2 x 13 inch paper. See Chapter II) nase 91




‘ Chapter II

. of erasures or strikeovers is to be avoided. Margins, in-

SPECIFICATIONb FOR PREPARING BILL& FOR INTRODUCTION
(Includlng grammar, punctuation, form, and typing
V . lequisites)

- k,ALL SEGH {E.TARIEb AND. TYPISTu PLmAbE NOTE

; ‘ To Lhe extent pOSalble each bill 1ntroduced in elther
 body of the 1egislaturc if amended will be engrossed with
~ the assistance of copying machlnes and other devices,
‘;prov1aed it has been prepareé in accordance with the .
suggestions contained in this chapter. Each bill which is
sed in the legislature will likewise be enrolled with
‘use of such equipment. A bill introduced in either
~ body and passed by the legislature without change will be
~ enrolled by phoLoglaphlng thc original bill, after block-
. out "A Bill For An Act" from the title, and reproducing
e bill on specially prepared paper carrying the words '"An
~ t": a3 g0 prepared the blll w1ll be presented to the '
: u7goVern0r.$;5;_k‘, . - , u

{ Thls method of en0r0551n0 and eurolllng is authorlzed;j¢ .
‘by 1aw and required by the 1egislature,; For this reason
all bills, all amendments.of bills, and all standing com~
 mittee and conference committee reports with relatlon .
~ thereto are to be typed carefully and in accordance with
__the supgestmons contained in this booklet. The appearance

- de ns, cap tallzatlon, and all matters of form are to
 be determined precisely. A failure to camply*w1th these L
‘fLsuggestlens WLll delay the processing of legislative measures
~and result in a noncompliance thb the law and the mandate .
'fcf the lc 1slature.; - . ~ - ~

‘;~‘:0ne smde only o£ good quallty, whlte, 8 1/2 % 13
kgﬂbond - Four copies of a bill are requlred for each
~ e paper, size, and number of copies of
. reso ions and amendments will appear in the .
g;chapters~devoted to such subjects )Use frpsh CarbOnS.; .

. Stand —klca type or 1ts equ1valent blacbe' . TYPE ‘
“E;jribbons.‘ ‘Any other style type or any other color - RIBBONS .
.~ ribbon does not lend 1L“01f to mﬂchlﬂe feproduc- . -V
. tion of bills, ~




. every mark on a page.

k5~5?age 1 (the tltle page) must have a tog margln

; inf~ré ﬁiSiﬁes;‘ébﬁtinued)k . - ‘kf“k k‘;  // N
nyplng must be clear and accurate, with o {‘ ; TYPINGf ‘§
appearance of erasures or strlkeovers, there L ACCURACY‘ 1f 

~ must be no language stricken out (except as
necessary for amending existing law) and no
‘matter inserted above or between typlng lines.
jThe machine operation for engrossing or enroll-
ing is a photographlc process which reproduces~'

of two inches (12 spaces from the top edge of the
~paper) above A4 BILL FOR AN ACT: side and bottom =

s of page 1 and all margins on subsequent -
: 1/4 1nches (no_le han .

‘;ipage, waever the

”‘Indent flve spaces

/2 Zf?w €y @d S‘; /

k @ﬁm%ffs,azcy - - §7’c37’é/l;[é» %a?’/z‘ é %ﬁme a
i:féi@f;a ZC{ 7{\#’ ; .. Mv;%erafrg §f:37,6 g&{,c
€ U, 7o - o -
QNS o ‘ ‘ Féz;za/

Gﬂ?tz'h?(‘? @éu:'// f@y



kﬁ?available froig he

; 5 01anges desired are 1nd1cated by strlﬁlng

"§W1tH a continuous line of hyphens tihe unwanted

matter and underlining with a continuous rype&

line any inserted matter, whether an addition

~ to the law or a substitution for matter
stricken from the law. The purpose of the;~j;'

striking and the un&erlmxuk;of material is to
~ enable the reader at a glance to letlnngSh

between the law as it now exists and the pro-
‘posed law. The le glslatlve rule for sabstltutlng
new matter for old is that the strickenm old
matter precede its dauerllded substltute.; (See
VIForms D and ¥, Chapter I ) .

kIf Mlnne* ; f tatutes are balng amended cc’y5the
es f,amenﬁea by La,s;1959 are buln@,ameuaed
e tex
. : w is being amended copy the text from the
;f0£f1c1alk“ub?1shed session laws for that yeal,

’do not cépy from any otﬁer publlcatlcn,~“_: ;

‘«Prlnted thte bLll covers (or “backs") are -

etary of theysenate and
nate bills (i
(markeci H.F. N

| ) , r o "
;,pace to the right mav ba requxced
-k;SEamplﬂ ) -

~ce up under the folded ed e, stapllnw;s‘
_ twice near the open edse of the cover so that
- pages will be held secuxcly  Fach body must get
fﬁane clear copy (elther the or1W1n&1 or the fl”“

t from Laws 1959; if an uncoded ses-

STRIKING
~ OUT AND

UNDERLINING




‘~fﬂkaonst1tut10 Art: V, o
g ;;Forms Chapter I.‘*“

_Iyping re UISltES, conLinued)

"carbon copy) of the hlll thls bill is in-

serted in the original cover for each house
== this is lmportant for machlne processing
. of bllls. - , ‘ ‘ ,

‘Very large bllls too thlck to hold well Wlth

!‘fﬁgrdlnary stapleo, are fastened with patented
Wy
hed in the pages. Do not try to feldkth@;“

"' fasteners which require that holes be

er over the thlckness of such bllls

k‘:*holes through ‘the fold; then place the pﬁ 'hedvk

pag sfon top of the cover and fasten all to-
er. (The title page and cover should be
forced with gummed c1rc1es ) .

'ngle space, 1ndente 'ﬁb
5 from the left andifive

; ASSMLY*‘:}
(continued)g‘;




k (h-‘Gramm&r;and Stfle, continued)

°Iﬁ general , use only‘necesséfy puhctuatlon;“‘ ~“‘PUNCTUATION: 

omit commas unless they are required for . -
clarity (but see next paragraph), if there is 1. InGeneral

~ the slightest doubt, omit; it is easier to
~ add punctuation than to delete it. Note: In.
fcopylng punctuatlon from an existing law do -
not change; copy exactly unless the punctuatlon ;
1s amended in the same manner as any other ‘
amendment of existlna law.k . ‘

~V.;A1ways insert the cemma hefere the conjunct10n~}' 2, Conmas in
. ar dLSJantlan within a series of words, ~,ﬂ‘“ . Berjen
:ﬂphrases or clauses; e.g. ''The flag is red, . ..
white, and blue." The meaning in this instance~
may be perfectly clear without the marked
) ‘ _cases, however (partlcularly
are involved)




(b Grammar and atz e, contlnued)

hveryone is familiar wmth ?atrlck Henry s ;fPUNCTUATION;f‘ ‘

‘“~W01ds beginning ''give me llberty.;k; - ~ ~ continued
“Everyone is familiar with Patrlck Henry 8 4, Quotétibﬁk}:;

~ words beginning ''give me 11berty ~
“remember the entlre Speech, .  continued

 f*He asked "Wheve are you g01ng?” .
‘i: D1d.you buy me a ”Hﬁrald“?

Numbers one Lhrough ten are expressed in words" - NUMBERS':  

~ numbers in excess of ten are written in flgures'f“: .
~ but note the followxug exceptlons and spec1f1c - 1. Generalﬂ‘i
ldlrections ‘; : . ;~”  ; - Rule,,f

‘VAll numbers in cannecﬁed groups ‘are 1n figures
iE any sLandlng alone would be (6, 12, or 18 -
not six, 12, or 18); numbers beginnlng a sen-
~ tence are exPressed in words, although figures -
‘.‘may be used at the beglnnlng of tabulatxons.f,-~*:i’“

~0rdlnal numbers are usually expressed in wcrds
(fifth; eLghty-flrst) although this may be con-
_ fined to the first through tenLh uSLng flgures -
 for those above the tenth (@;ti, 22nd 43rd), as
~1n the general rule above.f;k‘ ; .

at are always flgurea (November 1 - not ;
. ch mber 1st; and not 'the first of November,"
- subgests an 1nfefin1ﬁe time, corresycndlng
to "the last of November'); if the year is
i it siusually set fo by commas.

Numbers includlng ag“ractlon are exy ressed,ln -

“figures (5 1/2; -5/8); fractions alone, how-
; ly expressed in unhyphened

three £ourths) although cum-

; jNumbers 1nclud1ng a4 d@llar sxgn are expressed“' . 6. Voney
~ 1in figures but vague amounts may be expressed in . .
 words (a dollar, a million dollars), Note that
million~dollar amounts may combine flgures with

fwards ﬁollowxng the ”one thrmugh ten rule. .

page27
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(b Grammar and St‘le, contlnued) ;~ . . ~ NUMBERS,
e e | - continued
~kone milllon dollars, ten mlllion dollars, 12 ...
 million dollars. Dollar amounts omit the ; b6, Money,
decimal and zeros (81, $5) even in a series * continued
~ where some of the amaunts include odd cents -
- (e. g..”$5 $10.50, $16, and $21 50”) unless‘~
}such amounts are tabulated ~ = .

‘:IO;SOk; (tabulatlons are double 3paced
16 00 11ke the rest of the bill)

. Chapter artlcle, sectlon, and subd1v181on num-‘ 5j . J.Eil
- bers are expressed in fl@ures, but note that . Dbivisions
~“,artlcle numbers are ex ressed in Rﬂman numarals;7:~~ ..

8 Gompoundkﬂ“f
‘ Numbersyy,»:

¢, %, # 9, & @ (cents, percenL
degrees,‘and at) should be
dollar symbol is used as set

V. above ) ~ ; :

: 1 ence “"0~chap~ _
sectlons, or suﬁ&f ﬁ;‘ans never

“fiS?ELLigg~  -

k  }   Pagef28j; -




k? ?1b Grammar and_Stjle, contlnued)

Capltallze“ ... ~ CAPITALIZATION
_ Proper names . . ... .
 Derivatives of proper names‘ ;
~ The first word following a colon
\k;The first word of each item in an enumeratlon
. Tfollowing a colon ~
Mheriele,” Yeeriion,! or subd1v181on, Whén”
~ preceded by Minnesota Statutes 1947 Laws

59, ot bther citations

*

Do not cap tallze‘;

VwGenerlc polltlcal subd1vismons whether

~ used in conjunction with a proper name
___of not (dlSLrlct state of Minnesota, ‘
‘ -;Polk county) : . .

‘ :Bo rds, comm1381ons and other bodles fc?":
 (board of regents, leglslature, department
of publlc welfare bureau of Indlknraffalrs)

 , :TitleS~0f OfflClalS Whether elec

& subdlvision 1, of the munlclpali ‘

and 31m11ar phrases

" t ané,usage in_t e*draitlng of amendatary'b1119~’ fD1“‘

‘*7f?3€¢529ﬁ1?‘




(c.;Amendatot  oecLlons"AmendaLor  Blll&,‘contlnued)

;‘The le@lslatlve 1ule on Strlkln“ and underllnlng - STRIKING ‘
(see aTRIkING OUT AND UNDERLINING, page 2) con- . AND
templates that all new matter in an amendatory ~UNDERLINING' ‘

l ‘b1ll be underlitied., Thus in a bill which com-
bines new law and amendments to existing law

(see Form F, Chapter I) the complete text of - 1. Underllnef
~ Sections creatlnﬂ new law is underlined; this . all new
rule includes the text of sections repealing matter

 existing law or setting an effectlve date, even
~ though these do not ''enact new law'; but does
not lnclude the Lntroductory sLatement of the
~ Taw amended (see Form F, Chapter I, especlally
 lines 1 and 2 of section 1, and Form P, Chapter
I, the first paragraph of sectlon 1 note also
. in Form P that the proposedkballot cn paga 2
‘;~has not been underllned) ; ; .

‘”:f in amendatofy bllls any change fram the ex1st1ng . Tréatf;ff:

; iLform (except capitalization or spacing) must be Completefpiui

~ indicated by striking or underllnlng, this in~:~"“,f*~ﬁ Unlt8f~ 1
~ cludes deleting the decimal and zeros after = . .
~ dollar amounts or changing a comma to a period
~ do not, however, add parts or strike Earts 0£
- fwords or flgures' for example'f‘~ ‘

) ;  mot (B‘b)
osemss L nee 5o

- } €6mmtSEi6H commisslcnet nctkcommlssloner -

;;k[;pe&—eené ercer (here per~cent” had been .
:.gkhyphened, ta'ckanoe it to the correct form
~ the entire word as it appeared wa“*typed and
- cken followed by the correct form, under-
. While striklng a hyphen is impossible
:~,;fjw1;h the typewriter's 11m1tat10ns, the strik-
. dne and underlining as used will flag the - -
printer so that the correct form,will appear‘;~t~~”~‘
“iln the next 1ssue of the statutes )

~ As e: plained on Form B, Chapter I the headnotes 3. Headnotes
_ ave ot a part of the 1aw, they should be om1t~f?‘ ...
. ted when copying ex1st1ng law for amendatory
~ sections. If for any reason they are inserted
~ they always appear completely capitalized, closed
by a period, and enclosed within brackets* they
- are never umderllﬂ@d, even 1f anended.

. pae




(C. Amezdatorz 5ecL10ns~‘Amendatdr'~Bills, coﬁtinued)““‘

"The codlnﬂ is not a part of the law (see Form B, ___COpDING
~ Chapter I) but in amendatory sections the coding .
 is inserted if a complete section or the first

subdivision of a coded section is amended. fee

~ Forms D, E, and F, Chapter I; in Form T, thls
~-.;chapter, note particularly the dlfference between~i
‘xsectlons 1 and 2 and Sectlon 3. .

_n;fIn amendlng new laws enacted since publlcatlon of

~ Minnesota Statutes 1957 the section number is in-
~ serted if the complete section or first subdiv1sion

. is amended.s See Form U thls chaptere ‘
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(Division of a bill)
(including articles) Form Q

A BILL FOR AN ACT
(INSERT REMAINDER OF TITLE AS USUAL)
BE IT ENACTED BY THE LEGISLATURE OF THE STATE OF MINNESOTA:

Article I
Section 1. (Insert matter desired)~~-=-c-cecw--- -
Sec, 2° ____________________________________________
Art, II
Section 1, Subdivision 1, ===-cccmreccrccccmmmmenneo :
Subdo 20 ———————————————————————————————————————————
a"” ——————————————————————————————— o oo on em e 29 mo om G0 EM EA W P G0 OB GO EO 0D
------------- ;
b, eecceccmmecne- - om o e o e o o v o o 0 00 0 o e e ———
Sec. 2° ---------------------------------------------

aR om D on B0 @GR Eo 6D on N G om0 GH LN D oD G GO 6D oD

Art, III (etc.)

(All bills are drawn on 8-1/2 x 13 paper. See Typing Requisites)
‘ ' ) ‘ ' page 32




‘oN

H.F. w

LF w

A BILL FOR AN Act__TO PROVIDE, IN
THE EVENT OF ATTACK UPON THE
STATE, FOR THE CONTINUITY OF THE
EXECUTIVE AND JUDICIAL FUNCTIONS
OF THE GOVERNMENT.

(Cover Title) Form R

“(Short form )

Introduced f
and Read First Time

By Mr.

19

Ref. to Com. on
Reported Back

Read Second Time
Com. of Whole
Read Third Time

Passed

Transmitted to Senate

Chief Clerk H. of R.

Read First Time

Ref. to Com. on
Reported Back
Read Second Time
Com. of Whole.
Read Third Time

AH

Passed

Returned to House

Secretary 6f Senate.
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'QI i[l

‘oN

(Cover‘title);Form S )
(Long form ,)v

H. F.

No.

HF. .

A BILL FOR AN ACTt__TQ PROVIDE, IN
THE EVENT OF ATTACK UPON THE STATE, FOR THE
CONTINUITY OF THE EXECUTIVE AND JUDICIAL

‘FUNCTIONS OF THE GOVERNMENT OF THE -STATE AND

THE GOVERNMENTS OF THE POLITICAL SUBDIVISIONS
OF THE STATE BY PROVIDING FOR EMERGENCY
INTERIM SUCCESSION TO EXECUTIVE COFFICES OF THE
STATE AND ITS POLITICAL SUBDIVISIONS; BY PRO-
VIDING FOR SPECIAL EMERGENCY JUDGES; AND BY
AUTHORIZING POLITICAL SUBDIVISIONS TO ENACT
RESOLUTIONS AND ORDINANCES RELATING TO THE
SUBJECT; AMENDING MINNESOTA STATUTES 1957,
SmCTION 785 12, AS AMENDED.

Introduced
and Read First Time

By Mr

19

Ref. to Com. jon

' Reported Back

Read Second Time

. Com. of Whole
Read Third Time
Passed

Transmitted to Senate

Chief Clerk H. of R.

Read First Time

Ref. to Com. on
Reportéd Back
Read Second Time
Com. of Whole.
Read Third Time

Passed

Returned to House.

Secretary of Senate.
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(Amending statute unamendeéd)
(since publication of ) Form T
(Minnesota Statutes 1957 ) |

[TITLE]

[ ENACTING CLAUSE]
Section 1 Minnesota Statutes 1957, Section 923.45,
is amended to read:

923.45 The ecemmissiener-ef-highways department shall

be charged [etc].
Secs 2. Minnesota Statutes 1957, Section 923.46,
Subdivision 1, is amended to read:

‘ 923.46 Subdivision 1. The department [continue
with subdivision, striking and underlining as desired for
~purposes of amending]. |

Sec, 3. Minnesota Statutes 1957, Section 923.46,
Subdivision 3, is amended to read: |

Subd. 3. Any employe of the department convicted of
a misdemeanor [etc].

Sec, 4. Minnesota Statutes 1957, Section 923.46,

Subdivision 2, is hereby repealed,

Note: The text is copied from Minnesota Statutes 1957 and
from no other publication.

(Bill is drawn on 8-1/2 x 13 inch paper. See Chapter II)

page 35



(Amending law enacied
(since publication of

(Minnesota 3tatutes 1957

[TITLE]
[ ENACTING CLAUSE]
section 1.. Laws 1959, Chapter 864, Section 1, is
amended to read:
Section 1. Subdivision 1. There-is~hereby-ereated

A board is established to [copy remainder of subdivision

from 1959 session laws, amending as desired].

subd., 2. When any member of the board or-any~other
?efseﬁ is [etc., as in subdivision 1].

subd. 3. On or before the-fivst~day-ef July 1 in
each succeeding year [etc., as in subdivision 1].

Sec., 2, Laws 1959, Chapter 604, 3ection 2,
subdivision 3, is amended to read:

subd. 3. [Insert the subdivision, as amended, copied

from the 1959 session. laws].

Note that if chapter 664 were from the 1958 special session
the preliminary statements for sections 1 and 2 would read:

Section 1. Extra Session Laws 1958, Chapter 804,

Section 1, is amended to read:

Sec. 2., Extra Session Laws 1956, Chapter 864, Section

2, Subdivision 3, is amended to read:

)

(Bill is prepared on &6~1/2 x 13 inch paper. 3See Chapter II)

e s

)
) ¥orm U
)
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(Amending section of)

(Minnesota Statutes ) Form V
(amended at the 1959 )
(regular session )

A BILL FOR AN ACT

RELATING [etc.]; AMENDING MINNESOTA STATUTES
1957, SECTION 923.47, A3 AMENDED,

EE IT ENACTED BY THE LEGISLATURE OF THE 5TATE OF MINMESOTA:
Section 1. Minnesota Statutes 1957, dectiorn 923,47,
as amended by Laws 1939, Chapter 800, Section 5, is
amended Lo read:
923.47 The board shall be appointed by the governor
and shall [insert text from the 1959 session laws, amending
as desired, Do not underline matter im italics, which

indicates matter new at that time]

(Bill is prepared on $~1/2 x 13 paper. See Typing Requisites)
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Amending subd. of sec. of )
Minnesoia Statutes amendad) Form W
(at the 195Y regular session)

A BILL FOR AN ACT
PROVIDING [etc.]; AMENDING MINNESOTA STATUTES
1957, SECTION 923.47, SUBDIVISION 3, AS
AMENDED,
BE IT ENACTED BY THE LEGISLATURE OF THE STATE OF MINNESOTA:
Section 1. Minmesota Statutes 1957, Section 923.47;
subdivision 3, as amended by Laws 1959, Chapter 800, Section
6, is amended to read:
Subd. 3. Any person appointed to the board within the.
period [inserttext from 1959 session laws, striking and
underlining as desired; do not underline matter in italics,

which indicates matter new at that time. )

(Bill is prepared on §-1/2 x 13 paper. See Typing Requisites)
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(Amending section of)

(Mimnmesota Statutes) Form X
(amended at the 1959) —
(extra session ) :

A BILL FOR AN ACT

RELATING TO [etc.]; AMENDING MINNESOTA STATUTES
1957, SECTION 700.04, A5 AMENDED.

BE IT ENACTED BY THE LEGISLATURE OF THE STATE OF MINNESOTA:
Section 1. Minnesota Statutes 1957, Section 700.04,
as amended by Extra Session Laws 1959, Chapter 250, Section
2, is amended to read:
700.04 [Here insert the text, copied from the 1959
extra session laws, amended as desired. Do not underline

matter in italics, which indicates matter new at that time. ]

(Bill is prepared on 8-1/2 x 13 paper. BSee Typing Requisites)
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(Amending subd. of sec. of )
(Minnesota statutes amended) Form ¥
(at the 1959 extra session )

A BILL FOR AN ACT
RELATING TO [etc.]; AMENDING MINNESOTA
STATUTES 1957, SECTION 700,05. SUBDIVISION
4, AS AMENDED, ,
BE IT ENACTED BY THE LEGISLATURE OF THE STATE OF MINNESOTA:
Section 1. Minnesota Statutes 1957, Section 700.05,
Subdivision 4, as amended by Extra Session Laws 1959,
Chapter 901, Section 8, is amended to read:
Subd. 4. [Here insert the text of the subdivision,
copied from the 1959 extra session laws, amended as

desired. Do not underline matter in italics, which

indicate matter new at that time, ]

(Bill is prepared on 8-1/2 x 13 paper. See Typing Requisites)
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(Amending a section of

)

(Minnesota Statutes and) Form %

) .

(adding a subdivision

| [TLTLE]
[ ENACTING CLAUSE]
section 1. Minnesota Statutes 1957, Section 700,01,
is amended to read:
700,01 Subdivision 1. The department-eof-econsexvatien

commissioner [etc. ]

Subd, 2, [Insert complete subdivision, amended or

not as desired. ]

Subd. 3. Any person who obtains [etc.; insert the

complete subdivision desired, entirely underlined, including

the subdivision designation as shown. ]

(Bill is prepared on 8-1/2 x 13 paper. See Typing Requisites)
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(Adding new subdivision;g
(section not otherwise

(amended -- see "Note'" )
(below )

[TITLE]
[ ENACTING CLAUSE]
Section 1. Minnesota Statutes 1957, Section 700,02,
is amended by adding a new subdivision to read:

The commissioner may also award contracts [etc. --

insert complete subdivision desired, completely under-

lined].

Note' On this form the section is prpsently subdivided.
See also Form I, where a section not presently
subdivided has had matter added and the section
has been subdivided.

'The subdivision number in this case might have

been added, as on Form Z; however, if a new subdi~
vision is numbered it may have to be renumbered
when the statutes are compiled, since other acts

may amend the same section; if the number is omitted
the revisor of statutes, in compiling the statutes,
will number it correctly in sequence.

(Bill is prepared on 8-1/2 x 13 paper. See Typing requisites)

Form AA
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Inserting new subdivisions )
aliead of existing subds, - )
(section not otherwise amended)

[ TITLE]
[ ENACTING CLAUSE]
Section 1. Minnesota Statutes 1957, Section 700.03,
is amended to read:
700,03 Subdivision 1. [Copy subd. 1 from statutes]
Subd. 2. [Copy subd., 2 from the statutes]

Subd, 3. [Here insert the desired new matter,

entirely underlined, including the subdivision designation,

as shown.]

Subd. 4., [Insert as above.]

Bubds-3+s Subd. 5. [Here insert the text from the
existing subd. 3; do not underline the text, but strike
and underline the subdivision designation as shown, ]

bubds-4+ Subd. 6. [Here insert the text from the
existing subd. 4; do not underline text, but strike and

underline subdivision designation as shown. ]

(Bill is prepared on 8-1/2 x 13 paper. See Typing Requisites)

Form BB
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Chapter III
THE RESCLUTION

The form and style of a resolution is similar to that
of a bill. The form is wually more ornate; the rules per-
taining to capitalization vary. A resolution does not have
an enacting clause,

Three forms of resolutions are in common use in the
Minnesota legislature: Simple, concurrent, and memorial.
These forms and their use are as follows:

1. The simple resolution. The simple resolution is
used for matters concerning the internal operation of one
body. The chief clerk of the house and the secretary of
the senate will advise concerning the number of copies
required for simple resolutions and the number on Wthh
covers (or backsg must be affixed; they will suppl
their members the blue covers requlred on which the tltle
will be typed as for bills,

The specifications for bill drafting equally apply to
drafting a simple resolution. The title of a simple reso-
lution is centered, capitalized, and spaced as in a bill,
but the first line of the title is either A SENATE RESOLUTION
or A HOUSE RESOLUTION. See Form CC, this chapter.

2. The concurrent resolution, The concurrent resolution
is used for matters concerning the operation of both the
senate and the house of representatives. It is not legis-
lative in character and may be used to express views, prin-
ciples, or opinions. The chief clerk of the house and the
secretary of the senate will advise concerning the number
of copies required and the number on which covers (or
backs) must be affixed; they will supply to their members
the yellow covers requlred on which the title will be
typed as for bills.

If it is desired to introduce a concurrent resolution
in both bodies the resolution is prepared separately for
each. 'The resolving clause of the resolution introduced
in the house is BE IT RESOLVED by the House of Representa-
tives of the State of Minnesota, the Senate concurring
therein; the resolving clause of the resolution introduced
in the Senate is BE IT RESOLVED by the Senate of the 3tate
of Minnesota, the House of Representatives concurring
therein., See Form DD, this chapter,
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If the concurrent resolution is to be sent to anyone
it should direct the secretary of the senate (if introduced
in the senate) or the chief clerk of the house (if intro-
duced in the house) to make the required delivery. Seec

- the last paragraph of the .form 6f memorial resolution, Form
EE, this chapter. :

, 3. Memorial Resolution. A memorial resolution is
used to petition the President, the Congress of the United
States or any branch or member thereof, or any department -
or officer of the United States or any state or foreign
government. :

A memorial resolution follows the procedure of a bill
and therefore should be prepared in accordance with the
specifications governing bills. BSee Chapter II,

Four copies of' a memorial resolution are required
. for introduction in each body, each with a white cover
(or back). The title of a memorial resolution is typed
~on each cover as for a bill. The first line of the title
is A+ RESOLUTION., See Form EE, this chapter.-

If the memorial resolution is to be sent to anyone
it should direct the secretary of state to make the required
delivery. ' '
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(simple Resolution
(Resolution of Condolence} Foirm CC
orm Ly

A HOUSE RES0LUTION

OF SYMPATHY TO THE FAMILIES OF DECEASED
MEMBERS,

WHEREAS, an Alwighty and Omnipotent God in His
infinite wisdom has since our last Memorial Sefvice
called to theif Heavenly Home t&keﬁjoy the rewardsvfétc,]
The Honorable
[list names of deceased]
former members of this body; and

WHEREAS, the high characterv[etc.] ofvtheSé mern
merit an expreésion of respect for their memory;

NOW, THEREFORE, BE IT RESOLVED that the House of
Representatives, in session assembled this [date] do
express to the families of these deceased our heartfelt
sympathy [etc. ] |

”They rest from their labors énd their works do

follow them."

Note: For the senate the first line of the title would be
A SENATE RESOLUTION and the resolving clause would
refer to the senate rather than the house of rep-
resentatives. :

(Resolutions are drawn on 8-1/2 x 13 paper, See Chapter 1II) 46
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(Concurrent Resolution) Form DD

A CONCURRENT RESOLUTTION

RELATING TO PARKING SPACE ON THE CAPITOL
GROUNDS FOR MEMBERS OF THE LEGISLATURE.

BE IT RESOLVED by the Senate of the State of Minnesota,
the House of Represeﬁtatives concurring therein, that the
custodian of the Capitol be and he is hereby directed to
reserve all parking space necessary on the Capitol grounds
fof the use of the members of the Legislature during the
Legislative Session of 1959, and allowing réasonable space
for parking to the general public having business at the
Capitol, and for the purpose of assisting the custodian of
the Capitol in this matter the Committee on Rules and
Legislative ExPenée of the Senate and the Rules Committee
of the House are authorized to designate such personnel

for the purpose of carrying out this resolution.

Note: If a similar resolution were introduced in the house,
the resolving clause would read as follows:

BE IT RESOLVED by the House of Representatives of the

State of Minnesota, the Senate concurring therein [etc.]

(Resolutions are drawn on 8-1/2 x 13 paper, 3ee Chapter II)
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(Memoxrial Resolution) Form EE

A RG50LUTION
MIMORIALIZING THE FEDERAL POWER COMMIS3SION
TO PERMIT FURNLSHING OF NATURAL GAS TO
NORTHEASTERN MINNESOTA,

WHEREAS, it is now more than twenty vears since the
first épplication was made to the Federal Power Commission
for a certificate of necessity to install [etc.]; and

WHEREAS, this fuel is vitally necessary for use in
processing the lower grade iron ores so abundant in
northeastern Minnesota; and

WHEREAS, the lack of this fuel for use [ete.];

NOW, THEREFORE, BE IT RESOLVED by the Legislature
of the State of Minnesota that the Federal Power Commission
be requested to speedily procéss~thevapplicatioﬁs for
permission to furnish natural gas to this area,

BE'IT FURTHER RESOLVED that the Secretary of 3State be
instructed to transmit copies of this resolution to the

Federal Power Commission.

~(Resolutions are drawn on 8-1/2 x 13 paper. bee Chapter II)
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Chapter IV
AMENDMENTS TO BILLS

An amendment to a bill (or a memorial resolution) is
considered by a body of the legislature in the form of a
committee reporit, a conference committee report, or a
proposal of an individual member. Fach change made in a
bill is an 'amendment'' and several changzes may be proposed
in a single document.

Amendments to bills are proposed, in writing, to a
body of the legislature as one of the following:

1. A floor amendment: This is the proposal of an
individual member otfered when the body sits as a committee
of the whole, or at any other time when the rules of the
"body permit amending a bill on the floor, See Forms FF,
GG, and HH, this chapter. '

2. A committee report: This is the report to the
‘body by a standing committee which may recommend the adop=-
tion of an amendment to a bill. This report is prepared on
forms furmnished to the senate by its secretary and to the
house of representatives by its chief clerk.

3. Conference committee reporit: This is the report
of conferees appointed by each body, which may recommend
the adoption of an amendment to a bill in order to resolve
differences in the proposals of both bodies. See Forms
LL and MM, this chapter.

"The form and style of an amendment which may be pro-
posed in a standing committee are governed by the rules of
the standing committee. The chief clerk of the house of
representatives, as to the house, and the secretary of the
senate, as to the senate, will advise concerning number of
“coples required of a floor amendment, committee report, or
conference committee report. .

A bill which is amended will be engrossed. An amend-
ment may be made to an engrossed bill; it may be made to
the printed bill, if the body is working from the printed
bill; or it may be made to a bill previously amended, where
the earlier amendment has not been incorporated into the
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bill by engrossment. To permit the engrossers to readily
incorporate the amendment into the bill an amendment should
only be prepared with relation to the bill then receiving
the consideration of the body. (See also 2. Specifying bill,
page 51.) In addition the following instructions should be
observed,

a, General form and style

Any amendment adopted by a body is printed in COMPACTNESS
the daily journal of that body. Copy is fur-

nished the printer in the form in which the

amendment is received by the body. To minimize

instructions to the printer an amendment should

be typed as compactly as possible, using narrow

margins and single spacing. However, the re~

quirements of the next paragraph relating to

typing inserts should also be observed in the

cases noted: :

Where a bill is so extensively amended that not TYPING
all of the material can be inserted on the com- INSERTS
mittee report form furnished by the chief clerk

of the house or the secretary of the senate, and

it becomes necessary to attach to the form extra

sheets, if the attached material consists of

inserts of one or more complete sections or sub-

divisions, such material for inserting in the

bill shall be set up din bill form; i.e. margined,

indented, and double spaced according to the

rules for bills beginning on page 22. See Forms

FF and II, this chapter. This is to permit ‘

machine engrossing of the material attached.

Any matter to be inserted in a bill by amendment
must be prepared exactly as it is to appear with
regard to the use of figures, symbols, abbrevia~-
tions, spelling, punctuation, etc. This is true
whether it is set up in double spaced paragraphs
for machine engrossing (see preceding paragraph)
or consists of single words or figures which the
engrossers will incorporate into the bill by re=-

typing.

It should be remembered that an engrosser will AMENDER'S
be required to read the instructions £0 incor- INSTRUCTIONS:
porate an amendment into an engrossment of the

bill. This means that the instructions for 1. In general

amending must be clearly and exactly stated.
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‘(a. General form and style, continued) AMENDER'S

INSTRUCTIONS:
If the printed bill is used in preparing amend- continued
ments it must be specified; and line, section,

- and page numbers referred to in the instructions 2. Specifying
must be as shown on the printed bill. If the bill
typed ("original' or "official") bill is used it
should be specified and line, section, and page
numbers shall be determined from the typed bill.

In specifying the line number, line 1 of the 3. Counting
title is A BILL FOR AN ACT; line 1 of a sec- lines
tion is the line beginning with the section a
number (in amendatory sections, the first line
of the statement of the law amended; for
example, "Minnesota Statutes 1957, Section
872,11, is amended to read:') 1In the printed
bill lines are numbered, with a complete sec~-
© tion numbered in sequence, each new section
commencing with line 1. When using the typed
bill it is not necessary or even desirable to
count lines from the beginning of a section if
a line can be located definitely in other ways;
for example, if the section is subdivided, the-
line of the affected subdivision may be speci-
fied. See Forms GG, HH, JJ, and KK, this

chapter,
Any proposal containing multiple amendments ‘ ORDER OF
affecting various parts or pages of a bill must AMENDMENTS

have the amendments set out in orderly fashion;
that is, in numerical sequence by section or
page or line number (but see next paragraph,
TITLE AMENDMENTS; RENUMBERING). Amendments
must not conflict with or cancel each other,
- For instance, in a single committee report there
- must not be one amendment changing words in a
sentence and another amendment striking all of
the same sentence. The engrossers have no author- .
- ity to determine which of two conflicting amend=-
- ments in a single report takes precedence. There
- is little danger of this if the individual amend-
ments are set out carefully in order,
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(a._General form and style, continued)

Whenever it is necessary to amend the title
as well as the text of a bill the title amend~

ment appears last.

ter, Whenever, as the result of an
it is necessary to renumber any of th
a bill, extreme care must be exercise
renumbering; or the renumbering may b
the engrossers with an appropriate st
(see Forms FF and JJ, this chapter);

See Form HH, this chap-

amendment,
e parts of
d in such
e left to
atement

it is best

that this statement be left to follow all other

amendments except title amendments.

The engross-

ers are authorized to renumber bill divisions if
they lack numerical sequence; they are also
authorized to correct internal references to bill

divisions where inaccurate references
from such renumbering.

Unlike bill drafting, in amending bil
ter quoted from the bill is enclosed

result

ls any mat-
in quotation

marks; enclose within the quotes only the per-
tinent quoted matter; commas and periods do not

appear within the quotation marks unl
are a part of the quotation. Double

ess they
quotes are

preferred throughout, even for quotes-within=-

quotes (see Form KK, this chapter).

When quoting

multiple paragraphs of a single quotation, omit

the quotation marks except at the beginning of the
first paragraph and the end of the last (Form KK).

b, Special rules for the various forms of

amendments

Use half sheets of 8~1/2 x 13 paper (

8-1/2 x

6-1/2) if practical; if more space is required
use longer, or full size, sheets rather than

two half sheets,
chapter,

See Forms FF, GG, and HH, this

Forms for the first page or signature sheet of
committee reports are furnished by the secretary

of the senate or the chief clerk of the house for
Committee reports are

the use of committees,

attached to the bill when it is returned to the

desk.

Conference committze rezports aré attached to the

bill when it is returned to the deslk,
LL and M4, this chapter.

See Forms

TITLE
AMENDMENTS ;
RENUMBERING

USE OF
QUOTATION
MARKS

FLOOR
AMENDMENTS

COMMITTEE
REPORTS

CONFERENCE
COMMITTEE
REPORTS
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(Style of floor amendments) Form FJ

Messrs, Brown and Smith move to amend H.F. No. 216, the printed
bill, as follows:

On page 2 strike all of sec., 3.

On page 3, after sec. 6, add a new sec. 7 to read as follows:

"Sec. 7. No revocation under section 4 shall be made
until the commissioner.notifies the person of the intention
to revoke and allows said person a ten day period after
said notice to petition for review. Nothing hereunder shall
affect the right to suspend ox revoke authorized under other

'provisions of law applicable before the passage of this act."

Renumber the sections in sequence.

(On floor amendments use 1/2 sheet (8=1/2 x 6-1/2) if practical)

Note: The quoted section 7 has been set up as it would appear

in the bill (except for quotation marks, which will be obliterated;
the opening quotes were indented only 4 spaces so that the
paragraph could be indented the prescribed 5 spaces). Here

3 spaces have been allowed above and below the paragraph of

insert so that it may easily be "lifted,'" attached to the bill,

and photographed.
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(Style of floor amendment) Form GG

Mr. Anderson, B,D., moves to amend H.F. No. 250, the prlnted bill,
as follows:

In sec. 5, line 2, strike the figure 50" and insert in lieu
thereof the figure '25"

(Another proposal)

Mr, Jones moVes'to amend H.F. 212, the printed bill, askfollows:
On page 4, sec, 8, subd. 2, line 14, after the word "provided”
strike the follow1ng language: "', or who participates in any

manner whatsoever 1n any wrestling exhlblLlon conducted by such
unlicensed person,'

6

(On floor amendments use 1/2 sheet (8-1/2 x 6-1/2) if practical}
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(Style of floor amendment)
(Multiple amendments ) Form HH

Mr. Brown moves to amend H.F. 212, the printed bill, as follows:

Page 2, sec. 2, paragraph (4), line 2, after the word "every'" and
before the word "boxing'' insert the word "professional'

Page 3, sec. 4, subd., 1, strike the last seven lines of new matter.

Page 4, sec, 5, lines 8 and 9, strike the words "or in actual
physical control of'"; and at the end of the same section strike
the period, insert a comma, and add the following language: ''if
such person is under arrest for such offense.'

Further amend by striking all of sections 7 and 8 and renumbering
sec. 9 as sec. 7.

In the title, lines 4 and 5, after the figure and punctuation
"702.20;" 1 bef he ~d "and" ~3 Towi T

-<Y;  and before the word "and" strike the following: "702.21,
Subdivisions 1 and 2, as amended;"

(On floor amendments use half sheet (8-1/2 x 6-1/2) if
practical) - ‘
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(Amending style) Form II

On page 2 strike all of sec, 3 and insert in lieu thereof:

"Sec., 3; The county commissioners, in all counties
having a population of less than 100,000, shall receive as
compensation for éervices rendered by them for their
respective counties annual salaries based on the
population according to the then last preceding state or

federal census.'

Note: The quoted section 3 for insertion in the bill has been
set up as it would appear (except for quotation marks,
which will be obliterated. The opening quotes were
indented four spaces so that the paragraph could be
indented the prescribed five spaces). Here three spaces
have been allowed above and below the paragraph of
insert so that it may easily be '"lifted,' attached
to the bill, and photographed.
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(Amending style) Form JJ

'On page 1 strike all of paragraph (f).
On page 2 amend sec. 3, line 3, by inserting '"675.055" ahead of

"Subdivision 1'"; in paragraph (a), line 1, strike "$400" and in~

sert in lieu thereof "$250"; in paragraph (b), line 2, strike
"$175" and reinstate "%lSO”’ ’

Reletter the paragraphs of sec, 1 in sequence.
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(Amending style)
(Use of Quotes ) Form KK

Sec. 4, page 5, line 4 of-subd, 22, after the word "Minnesota' and
before the perlod strike the following: '""Land of Ten Thousand Lakes,"
the home of Lindbergh' |
On page 7 at the end of subd, 3 and before subd, 4 insert the
following:

""(a) In counties with less than 6,500 inhabitants
- $300 and $250 for each $1,000,000 taxable valuation [ete,];

(b) In counties with 6,500 but less than 2,000
inhabitants $200 and $175 for each [etc.];

(¢c) 1In counties with 12,000 but less than 16,000

inhabitants $300 and $75 for each [ete,];"

Note: In the quoted paragraphs for insertion the beginning
quotes ? '(a) ] have been inserted at four-space inden-
tation so that (a) will line up properly with (b), (c),
etc,, at the prescribed five-~space indentation.

Quotes are unnecessary ahead of (b) and (c).
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£Conference Committeeg ,
Report =~ House form ) Forxrm LL

CONFERENCE COMMITTEE REPORT ON H.F. NO.__ [date here]
Honorable R Speaker of the House of Representatives
Honorable s Pre51dent of the Senate |

We, the undersigned conferees on the part of the House and the
Senate, upon the disagreeing votes as to H,F, No, , report
that we have agreed upon the items in -dispute and recommend as
follows:

[ Insert amendments agreed upon]

We request adoptlon of this report and repassage of the bill in
accordance therewith,

[signatures]
House Confterees .

[ signatures]
Senate conferees
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(Conference Committeegi
(Report - Senate Form) Form MM

CONFERENCE COMMITTEE REPORT ON S.F. NO. [date here]
Honorable | , President of the Senate
Honorable , Speaker of the House of Representatives

We, the undersigned conferees on the part of the Senate and the
House, upon the disagreeing votes as to S.F. No. , report
that we have agreed upon the items in dispute and recommend as
follows:

[ Insert amendments agreed upon]
We request adoption of this report and repassage of the bill in
accordance therewith.

{signatures]
Senate Conferees,

[ signatures]
House Conferees,
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