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A BILL

FOR AN ACT relating to privete trade schools,, providing for the licensing and
regulation thereof and of solloltors therefor and imposing penalties for viol a‘bmns
of this acts .

' Be it enacted by the Legislature of the State of Minnesote:

Section 1. The i‘ollowlng words, terms end phrases when used in this Act shall
have the meamngs ascribed to them in this seotmna :

(1) "Private trade school" MEANS a school meintained or slssses conducted for the
purpose of teeching, for profit or for a tuition charge, sny trade, technical, mechani~-
cal or industrisl occupation, but shsll not include: private schools engaged exclusively
in the teaching of business subjects; schools engaged in teaching medical technologys
colleges authorized by the lews of Minnesota to grant degrees; schools of nursings pub-
lic schools; private trade schools which are exempt from taxation under Mason's Minne-
sota Supplement 1940, Section 2394-5(H) of ‘the Minnesota State Income Tax Laws; private
schools which are exempt from taxation under Section 1, Article IX, of the Constltut- on
of Minnesota; schools.exclusively engaged in twaining physically hendicapped perscns’
for the State of Minnesota; schools engaged'in giving instruction by correspondenceo
“schools already or hereafter licensed by duly constituted boards under provisions of
Minnesota laws; or schools and educationel programs conducted by firms, corporations
or persons for the training of their own employes, for which no fee is charged.

(2) "Solicitor"™ means a person who solicits business for a private trade school,
.or vho offers to sell or sells any instructiom or course of instruction by a private
trade school., Private trade school ag used in this paragraph in¢ludes those located
, mthin and mthou'b the State of Minnesota. ,

(3) "Person" mesns eny individuel, association, partnership, or cox‘por’atmon, and
includes any receiver,, roferse, trustee, eoxeoutor, or administrator.

(4) "Commissioner” means commissioner of education.
(5) "Board™ means state board for voocational education.

Section 2, The following minimum gtendards for private trade schools are hereby
established, end no license shall be.granted hersunder unless the board shall determifie~-.

() That the school applying for & license has a sound financial structure mth
sufficient resources for its proper use and supporto ,

(b) Thet the school has satisfactory training facllxtms with suffioient tools
and equipment end the neceasary number of work stmtwns to adequately traein the number
of ‘students proposed to be enrollad.

(¢) That there are a sufficient number of qualified inetructors gufficiently
trained by experilence and education to give the training contemplated.

(d) That the advertising and representations made on behalf of the school to
prospect:we students shall be truthful ond free from misrepresentation and fraud.

(e) That the charge made for instruction shall be reasonable based upon the sere
vice renderedo

(£} That the premises and conditions under which the students work or study shall
be sanitery and healthful snd safe, accordlng to modern -standerds. .




-9

Section 3. The board shall, with the advice of the commissioner end of the State
Advisory Committee of such board as presoribed in the state vocationsl plan for trade
snd industrial education, meke rules and regulations to carry out the intent and purs
poses of this Act. Such rules and regulations shall be effective when filed in the
office of the Secretary of State and amendments thereof shall be effectlve twenty days
after belng so filed, .

, » ,Sectlon 4,  No privete trads school shall be operated by any person, or persong, -
“firm, corporation, or by any private orgenization unless a license is first securad

from the commissioner, who is empowered to issue it upon complisnce with the terms and

provisions of this Act. Application shall be made to the commissioner upon a form pre-

seribed and- furnished by him and shall be accompanied by an app1icatlon fee of $25.,00.

" A license shall not be issued to any school until the commigsioner has approved Lt as

meetlng the minimum standards and requlrements as provided herein. ‘

Section 6, If the 11ﬂense is granted, 3t shall be issued upon the payment of an
additionel fee of $25.00 and the filing with the commissioner of a surety bond to the
Jtate of Minnesota in the sum of $1,000.00., Said bond shall be conditioned for the
faithful performence of all agreements and contracts with students, as disclosed by the
application for licenss, and the compliance with this Act, Every license shall expire

on the 3lst day of Decembar following the date of issuancs.

" Section 6. Subdivision 1. Bvery solicitor, before engaging in such business,
. shall first prooure a permit from the commissioner,

Subdlv151on 2o A permit shall only be issued ugon,wrltten spplication to the
sommissioner. The application shall be upon e form prescribed and furnished by the
commissioner and shall be accompanied by $10.00, the fee for such permit. If the
applicatlon is granted, the permit shall not be issued until the applleant has filed
‘with the commissioner a continuous surety bond to the state of Minnesota in the penal
sum of $1,000,00, conditioned for the faithful performance of all contracts and agree-
ments with students by the solicitor and the employing privaete trade school, as dis-
olosed by the spplication for the permit, and for the compliance by the solicitor with
this Aet and ell rules and regulations prescribed hereunder. Bvery permit shell expire
on the 3lst day of December following the date of issuances ' )

Section 7. Subdivision 1. A licenss or permit issued hereunder may be revoked
by the board for cause upan notice and hesring.

Bubdivision 2, Upon the filing with the board of charges against the holder of a
license or permit issued hereunder, the commissioner may suspend such license or permlt
pendzng determination thereof.

Section 8. It is unlawful for any private trade school operating with the State
of Minnesota to spply to itself, either as a part of its name or in any other meumer,
the designation of “college™ or "university", unless certificated by the commissionsr
that the school meets appropriate stendards and is entitled to such designation.

‘Section 9. Any person who violetes any provision of this Act shall be guilty of
a misdemsanor,

Seotion 10. All of the fees collected under the provisgiong of this Act shall be
payable to the general revenus fund of the State of Minnesotea.

Section 11, This Act shall be sffective Juily 1, 1943, except that applications
for a license or permit hereunder may be made st any time prior thereto.

Approved March 30, 1943
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( FOREWORD) .
This peamphlet is pubiished to provide offioials of private trade school s operated for ;
profit, as ﬁall as all other interested citizens, with helpful information concerning the
' Ieglslation regardlng ‘such schools adopted by the Minnesota State Legislature of 1943 and
'approved by Governor Harold E. Stassen,

Two Acts were adopned The first Act approved Marsch 30, 1943, provided for the licens

B ing and regulatlon of private trade schools resident in Minnesota and operated for profit

and of solicitors therefor;.the second Act approved_Aprll 20, 1943 provided for the licensing

of the solicitors of such private correspondence trade schools as are operated for profit;
are resideht in other States or in Minnesota; and are doing business in Minnesota. Copies
| of both these Acts will be found in the Appendices at the close of this pamphlet - the
7f1rst Act in Appendlx A and the second Act in Appendix Bo
anh of these laws charges the State Board for Vocational Education wiﬁh,thé duty aﬁd,
responsibility of its admini stration. As fheserprivate trads schools are vitally concerned
with these lews and with the policies, stendards and procedures of the Board in adiini ster-
‘fi,ing them, end as the poliéy of the Board wiil be to cooperate'helpfully*with the efforts °f,
guch schools to comply with the provisgiens of the law and the requirements of the Board, = |

this pamphlet is addressed primarily fo such schools. At the same time, it gives all inter-

ested citizens and prospective applicants for training by such a school or schools the facts

they need,
"~ In separate gections following, are regulaetions governing private trade schools and

ﬁ;ﬁ their soliocitors.




PROVISIONS OF THE ACTS REGULATING PRIVATE TRADE SCHOCLS

Minnesota Trade School Law 1943 - Law No, 1, Chapter 234

. What schoolskmust secure a license? Ans.y A1l those which have these
ché,re.cteris’pi'cs: ~ They are' iocated in Minnesota. They ‘do business in
Minnesota. V'They maintain & school or class cofnducte'd for the ipu:p'ose of

' teaching for prof,iiﬁ or for a tuition charge-any trade, technical, mechani-

B cal or indﬁstriai qccupaﬂon; They heve not been éxempte’d from the Act

ag set forth in the provisions of Section 2 hereof. See Section 1,

paragraph 1 of the Act in the Appendix ma.rkéd A

Wha’.@: gchools are specifically exempted from the provigions of the Act?

Ang. e *Priiraterschrools engaged exciusively in the teaching ofr business
subjects; schools emgaged in teaching medical technology; colléges—

. authorized byr the lawg of Minnesota to grant Vdegraes: schools 6f nursing;
publickséhools:' private trade schools which are exempt from taxation und.er
 Hinnesota Stats Income Tax Lews; private schools which are exempt from
taxation under VSe,ci;io’n 1, Article IX of the Constitution of Min‘hesota&.:
schools exclusively engaged in training physically hendicdpped persons
for the State of Minnesota; schools engaged in giving instruction ‘by
correspondence ; schools already or hersafter licensed by duly constituted
bdar‘cls unde# provigiong of Minnesota laws; or schools and ‘educational

* programs conducted by firms, corporations or persons for the training of
theif owﬁ employees, for whichrno fee ig charged. See Section lgparagraph

»

1 of the Act in Appendix A.

In ordey to securs appfovalmfor a license, what steps mast be taken by

every private trade school subject to the Act? Ans.: Meke application to

the State Commissioner of Education for a license. Use a form prescribed
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and furn:lshed'by’ him. Accompany the application with an application fee of
$25.,OO., Wo lice,nsé shall be igssued to any schooi until the coznmissionrer‘
| | has fé,pproied the school as meeting the minimum standards and requirements
a8 provbided in the Act, The applicant may be any person, persons; firmr0

corporation oyr any private organization.

After the application has been approved, whaf elge must ~the'z’applicant do

before a license is igsued?  Ans.: WMeke a second payment of $25.00
(total $50.00) and file with the Commissioner a surety bond to the State of
Minnesota in the sus of $1,000,00. Every license will expire on the 3lst

d.a‘y; of December and must be renewed at once for the ensuing year.

For what purpoée ig_the bond required from the applicant? Ans.: The

bond shall be conditioned for compliance with the Aéﬁ,, and for the faith:ful
pérfo:rmanc’e of all agreements and contrascis with students as degcribed by '

the epplication for license.

Regarding what miters ié an appiieant to ba éhcsrzked before approval?

Ang.: The law requires that the following gix sfcandar&s be uséd in passing
upon a achool applyizig for a license:
a. Must have a sound finsnclal structure with sufficient resources for
its piroper use and supj:ortn 7
Must have satisfactory training facilities with suf,ficiénf tools and
equipﬁ,ent and the necessary number of work stations adequately to train
the number of -stidents propoéed to be enrolled,
Must have a sufficient number of qualifiéd instructors sufficiently
trained by experience and education to give the training.
The advertising and fepresentation made on behelf of the school to

prospective students must be truthful and free from miisrepresentation

and fraud.




PRGVISIONS OF THE ACTS RECULATING PRIVATE TRADE SCHOOLS -- #3
e. Tﬁé charge made for instruction must be reasonably based on the services
- rendered. |
The premisés and conditions under which the'studeni Works or gtudies must

be sanitary and healthful and safe according to modern standards.

How will these standards be used in checking gchools? Ans.: Every private
"tradé schobl applying for a license will be checked on the bagis of criteria
éstabliéhéd by the State!Boar& fbr Vocationsl Education to determine whether
the school héetsrthe minimuﬁ sténdardﬁfor each of the gix items inrparagraph 6
above as set forthrin Section 2 of'the Aet "relating'to private trade schools,
; providing for the licensing and regulation thereof and of solicitors therefor:
vand'imposing penalﬁies for violations of this Act.®

How are rules and regulatibns for the interpretation and administration of the

Act determined? Ans.: Thé'Boarsthall with the advice of the Commiséioner
“and of the State AdviSOfy Commisvves of such Board - as prescribed in'the State
chational Plan for Trade and Indugtrial Bducation - make rules and regﬁlations
to carry out the iptént ané'pugposes 6f this Act. Théséirules and fegulatidngr
'include the minimum "standards" prescrived for schools in Section 2 6f the Act.y

~as well as other precedures and precautions adopted by the Board.

Through what channel will this Act be administered winder the State Board for

Vocational Education and the Commissioner of Hducation? Ans.: The State

Commigsioner of Bducation, with the approval of the State Board for Vécational
Edueation, will designate such agents or representatives as they find administra-
tively expedient to carry out the provisions of this Act.

- What are the penalties for violating the Act? Ans. s

2. Any person who violates any provision of this Act shall be guilty of a

nisdemeanor.

bs The Commissioner may suspend thg license of any private trade school pend-

ing the determination of charges £iled by or through him, with the Siate
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Board for VOcational Education against the holder of such license. Any
complaint ageinst a private trade school must be in writing and maks
specific charges. |
The State Board for Vocational Education may revoke the license of a

private trade school upon notice and hearing.

Unless approved by the Commissioner to do s0, & trade school mﬁy not

use the designation of "college" or "university". Otherwice such use

congtitutes a misdemesnor.

Who is a solicitor of a priv&te trade school under the ,Minnésota Private

Trade School Act - approved March 30, 19437 Ans.: He ,is’anyo'ne, who

solicits business as an agent or representative of any private trade school
éub,jeét to the provieions of the Act or who offers to sell or sells any.
'instruction or course of instruction published and distributed by such a

private trade school.

What private trade gchools must meet the reguirement that their solicitors

ghall secure a permit? Ans.: All those not specifically exempted from the
Aet by Section 2 of the Act. See Minnesots Trade School Law 1943, Law No. 1,
Chaptor 234 (Appendix A). The solicitors of all such schools are included

whethey thege are locéted within or without the State of Minnesota.

What procedures must the golicitor follow to secure a permit? Ans.:

Male application to the Commissioner of Education a.ccompanied by a $10.00
,fee using a standard form furnished by the Commissioner. 1f the arpplicationA
is granted, the pemit¢ shall not be issued until the applicant has filed witl}
the Cummiasioner & continuous surety bond to the State of Minnesota in the sum
of $1,000 conditioned for the faithful performance of all contracts and
agreenonts with students by the solicltor for the school and the émploying

private trade school ag discloged by the application for the permit, and for
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the compliance by the solicitor with the Act and all rules and regu-

latlons thersunder,

Ave solicitors of privaete trade schools engaged in teaching by corres-.

pondsnce also required to securs g permit?  Ans.: Although such schools

7 are not required to secure & licons@, their solicitors xnust secure tho

' ,'same permit as solicztors of tha private trade schools locat.ed in Minne-
aovta that are required to secure arlicense as descmbed in paragraphs 9
to 11 above. 'Th;s would aléb é.pply io ‘the solicitor of any pri;ate trade

, school located in Minnesorta.and‘giving instruction by mail in Mihnesotao
See Minnesota Trade School Law 1943, Law No. 2, Chapter 542, |

,w’hen d.oes a.ny regnlatmn adopted by the Board become effsct‘lve? Ans.

Any regula‘tion becomes effective as soon as filed in the ofﬂeo of the
Secretary of State and any a.menclment of a regulation, 20 days after heing
go filed,

What becomes of the fees cwllected under the’ provisions of the Act?

Ang.: They are payable to the gene,ralr revenue funds of the State of
Minnesota.

‘Where can applicants obtain application bdlenks, bond forms, and inform-

ation regarding the Acts regulating private trade schools? Ans.: By

writing to the State Commissioner of Rducation, State Office Building,

St. Paul, Minnesota. ;
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The following ‘fé,rxhs will be furnished by ‘the State Board f;ir Vocaﬁiozia,l. =
E‘d.ucation thj'ongh the,-Sta,ter Commissioner of Education:
- (a) Apﬁlication for 1icense - B
 (b) Teachers qualifying blénk:
(¢) TForm i’or surety bond

{d)  Physieal requirements

(o) Griteria for checking schools for effective instruction

(£) Certificate for license upon approval of school
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" State of Minnesota ' Code XXX = B = 2
Department of Education ' Appendix B
~ Winnesota Trade School Law
1943
Law No. 2<Chapter 542

A BILL

FOR AN ACT relating to privats tréde schools, as defined by Lews 1943, Chapter

234,vteaching'by cérrespondenoe, providing for therlicensing of solicitofs therefor -
and impésing penaitieg for violations of this act. B
_ Be it enacted by the Legislature of the State of Minnesota:

Section 1. Every solicitor, agent or representative whd soliecits business for
rra privata,trade school asvdefined by Laws 1943, Chapter 234, engeged in teaching &yr
odfrespohdanoe eny trade, téohﬁical, mechanical, or induétrialroocupafion, or who
offers to sell or gells eny instruction or course of instruction by such A‘school
 sha11 be subjest to the provisions for the licensing and regulation of solicitors
~employed by private frade scho@ls ﬁresoribedrin Laws 1943, Chapter 234, relating
rto7private tradé schools, prﬁviding for the licensing Qn& regulation thereof and ofv
solicitors therefor and'imposing penalties for violations of that aots

Approved April 20, 1943,

STATE OF MINNESOTA
. 2 AENT OF STATE
PEPTL B D
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State of Minnesota | 7 Code XXX-Cwl
Department of Education : o

APFLICATION FOR LICENSE TO CONDUCT A PRIVATE TRADE SCHOOL
MINNESOTA
Applléatlon is hereby made to the Commissioner of Education.of the State of

ilinnesota for a license to conduct e private trade school under the provisions
of Chapter 234 of the Laws of 1943. : :

(Dﬁte)r

"1, Neme of School

2, Looation of School

5 o ~ (Stroet Address) T (city)
‘8 Ovner of School (Name) ‘ ——

~-Home address
" (If more then one person is the owner, list the names of those
heving controlling interests with their respective home sddresses
- and references. If the owmer is & corporation, list the neme off'
its president and his home address and references.)

Name

Home #ddress

Neame

Home address

Name

Home address

References:
(Give two references with addresses as to integrity of each person so listed

and two references as to financial responsibility of each person so listed) 7




4,

- Present enrollment of school

Are sgents employed for soliciting students?

Director or Manager of School:

Name

Home address

Experience (such as management of school, industrial experience or
" feaching experience. Give years of service for each)r

Referonces (Give three with addresses) -

Depositary of school

(Nmnef ' , M (Addréss)

Attach balence sheet for the fzscal year 1mmed1ately precedinga Mark

this "Schedule A"

Attach profit end loss statementrfor the fiscal year immediately preceding.
Mark this "Schedule B" _

#o If 80, how many agents are so employed at the present time
b, Names end eddresses of solicitors (must be 21 years of age)

Neme Age . Address

Name - Age ' _Address
Attach a copy of the contract between your school and trainees. Mark
this "Schedule C¥
Size of Classrooms, Shops, Laboratorlesa etco'
‘8o Number of classrooms
Floor ares of each ( )( pI¢
Sqn ft.

be Number of shops

" Floor srea of each { ){ )(

Co Number of laboratories 8qo fHe

 Floor ares of sach ( )( X

d. Floor area for office space, - 8qs f¥o
Storage, etec. (Specify)

6. Total square fooLaga of premises
“fo Total cubic footage of premises

Approximate ratioc of square feet of window space to floor space in

g. Classrooms
b. Shops or laboratories
Type’of lighting
Adequacy of lighting
Hae the school separate toilets for male and Temale students?
Moo

8. Number of toilet seats

b. Number of wash bowls
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Hag ‘the school a rest room for female students?
If so, give approximate dimensions and list of furnishings

-Have the school quarters been approved by goverﬁmental‘authorifies
having jurisdiction as safe and sanitary for school purposes?

18, HAttach floor plen giving layout of the quarters used for classrooms,
- shops or laboratories. Mark this "Schedule D™
19. Orgenization and courses of study
Attach a brief statement (mark this "Schedule'E") of':
£ The organization including the number and list of trades taught.
b Tuition charges including entire smount of tuition cherge paysble
in advence or if partisl peyments, terms of such payments.,
6o Amount charged for books, supplies, etec. for entire ocourse. )
d. For each trade or course of instruction give the main div151ons.
1. Outline of Course Content
2, Approximate time spent in each division of course
3. Approximste percentage of time devoted per course, per pup11 to
8o Class work
bs Shop work
¢, Laboratory work
Time Schedule
1. Dey School
8. Hours of instruction per day
‘b, Hours of instruction per pupil
cs Nimber of days of instruction per week
- do Number of days of instruction per pupil
: e, Totsl number of weeks of instruetion; per pupil
- 26 Evening School
2. Hours of instruction per day
be Hours of instruction per pupil
¢. Number of days of instruction per week
de Number of days of instruction per pupil
e, Total number of weeks of instruction per pupil
20, Treining facilities
Give data on sepmrate sheet (mark this "Schedule F") concerning
training facilities for emch trade.
8, Name of trads
bs Present fair value of tools and equipment
Co State of maintensnce of tools and egquipment
do Number of work stations
21, Imstructors
Attach qualificetions of all instructors on form to be supplled
by the Steate Department of Educatlono




Application for License

AFFIDAV IT

(If the appllcant school is owned by an. individual, this affidavit is to be
“méde by him or by the director or menager of the schoolo if ovmed by &

~ partnership or agsociation, by one of the partners or associates or by the
director or menager; if owned by a corporastion, by one of its officers or
by the director or manager of the school.)

' STATE OF MINNESOTA)

7 g Yes
COUNTY OF )

s being duly sworn

deposes end says that he is the —_of

| faspectlné'whloh the foregoing appilcatlon for a license is made; that he
has read the foregoing application; and that the statements therein made are
true to the best of his knowlodge, information and belief, .

Subscribed and sworn te befors me thig

day of s 194

b(Return this epplication to the Commissioner of Education, State Department
of Education, State Office Building, St. Paul, Minnesota, with enclosure
of oertified check for $25.00 as application feeo)
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- State of Minnesota : ' Code XXXC-2
Department of Education : ,

e .

PRIVATE TRADE,SCHOOL BOND..

KNOW ALL MEN BY THESE PRESENTS, That

(Stgterwhethér qorporation, partnership or individusl doing business under a trade

neme)

(State place of residence or place of business) as principal and

‘of' | | 7 . , &s surety, are held and firﬁly bound
 untthhe State of Minnesota in the pehal sum of One Thousand Déllarg lawful |
money of the United States, for whioh payment well and truly to be made, we
jointly and sévarally bind ouréelveﬁs and each of our heirs, executdrsp

administrators snd sucoessors, firmly by these presents.

THE CONDITION OF TEIS OBLIGATION is such, that whereas, the principel

abé#e named has apélied for a license to conduct e private trade séhodl under
the terms‘cf Lews 1943, Chepter 234, Whiéhrapplication is now pending,

NOW THEREFORE, if the said license shall be granted by the commissioner
of eduocgtion of the State of Mi‘nnesétaD and if the said principal shall faithe- |
fﬁlly perform all of the agresements snd contreacts to be made with students in
said school or olass; as discloged by the application for license and if

7 prineipal shell comply with said act of the legislature during the period of
time for which said license is igsued, which shell sexpire on the 31st dayrof
December hereafter, then this obligation shall be void, otherﬁise remein in
full force and effect.

Dated

Executed in the pregence of




ACKNOWLEDGMENT BY PRINCIPAL

STATE OF MINNESOTA)
e e ) : Yss
COUNTY OF : )

On this ~ day of - o ‘197,— , before me, a notary

p'ublic within and for said county, personelly appeared

to me 'knowﬂ to be the person desoribed in the for’égding instrument as
'pri'ncrig':al ; &nd acknowledged that he executed the seme as his free act

gnd 'de.edu

Notery Public ________ County,
Minnesota - : o

My Commission expires -

(If the principal is a corporation, attach cérporation form of aclmowledgmenf)
STATE OF MINNESOTA)
o - - J)ss
COUNTY OF )

On this day of R , before me, & notary

public within and for said ocounty, personally appeared

‘who being first duly sworn, did sey that he is the ettorney in fect for

the above named surety; that he executed the foregoing instvrument in

 behalf of said surety as his free aot and deed.

Notary Public

County, Minnesots

My Commission expires

(Attach evidence that the surety is qualified to do business in Minnesotes
This may be by certificate of the commissioner of insurance)







Department of Education ; Code XiK-C=3
State of Minnesota :

Check Sheet on the Physicel Conditions of the Private Trade and Industriel
SChOO]-o ) : : - 7 :

Neme of School - Date

Located at RS — Gty

Items Checked __Setisfectory ~ Unsetisfactory  Reasom

102, Fire Hazgrds
Safety Céndit“ions
' ’Light:inkg |
' ‘V.entila'bio?
Sanitation

The toilet facilities for males are ___(Number of persons)

Females are (Number of persons)

The washing facilities for males are (Number 'of persons)

Females are (Number cf:perédns) '

Comments




3. Checking as to Physicael Conditions. What we went to know:

Ao Are Federel regulations complied with?
"B, Are State regulations complied with?
Co Are local regulations complied with?

1o As to fire hazardsa

8. Fire escapes (There must be two for second. floor use)
bo Fire extinguishers
0. Open doorways
d. .Construction of booths, partitions, floors, etco
e, Inflemmable meterials being useds
- fo Debris

As to safety conditions

& Protection from belts and gearso (Should be guarded six feet up
 from the floor or working platform)
be Point of control. (Point of control must be within the reach
~ of operator)
- @¢ Grinding wheel guards and goggles.
ds Open stairway. -
0. Flectrical units.
fo Objects lying on the floor or protrudingo
o Strength of bulldlngo (Overloadlng with machinery)

As to lighting conditionso

a. Artificiel llght
by Sunllght

AsAto yenbilation.

Bo Air space per workers - '

b, Exhaust fens to ventilate the welding booths.

6o Sufficient window spece to ¢ontrol warmth and humidity.
d. Basement shops,

As to' sanitation

a, Toilets for both sex (Above five people)
bs Teilet capacity per enroliment,
Co Clennliness of toilets.
do Washing facilities, (Hot shd cold running water with
facilities for L/S the orew at one time)
go. Towels : ‘
Yo Wash bowleg ' : o
" & Drinking founteins. '
f. Locker space and facilities for changing clothess
go Dislnfectlng,goggles end haelmets.

Other health apd safety safeguardso. | | STATE OF WNNESUTA

“DEPARTMENT OF STATE
FILED.

SEP 8- 1943

;2%2/ C 7-§Smmr

Brnaon




- STATE OF MINNESOTA
DEPARTMENT OF STATE
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State of Minnesots
Department of Education

 Code XHX-Cud

DATE S PRIVATE COMMERCIAL TRADE SCHOOL COMMITTEE

Time

INSPECTION REPORT

School __

Course

" INSTRUCTOR

COMMENTS

GENERAL POINTS

' Organizatioh'
of

 Shop Instruction

Job list

Progress record card

Blue Prints for each

Job

Instruction'Sheeié

for each -job

Organizaticﬁ
of

: Related Instruction

“Group, individual

or unorganized S.K.

-ingtruction

List S5.K. items'

Lesson plan for each
S.K. i‘bem (Group)

Assignmént Sheets
(Individual)

Training

Facilities

 No. of stations in use

Ration of enrollment
to stations

Condition of equipment

Supplies

Accesgory equipment

Sefety conditions

Physical conditions




STUDENT ACTIVITY

COMMENTS

Course Instruction

Activity

" Performance
 A¢ouracy;
" Type of Jobs

quality«Trainee

Job List belng followed
(Check 3 students)

Studentsvactlvely ene
gaged in doing theiy
tasks ,

Form practices, and

procedure

Tolerances and recognition

- of same

Interesting: relevant
to obgectlve :

: Sex; sappearence amd.

‘INSTRUCTOR ACTIVITY .

trainability

COMMENTS

’ ~Qua11fied

~ Control

~Activity
Checking Work of
Students

Observation of
Troinees

‘Method of Getting to

Baoh Trainee

Evidence of Knowing
Objective

Interest in Student

Use of Teaching
Devices

Time gpent for Un-
essentials

Oheoked as to exper=

lence and performance

Sterting, ending recess
according to sohedulen
conduct

Instructor aétivaly en-
geged in instructing

Incorrect performence
of students

Extent to which he super-
vigses habits of trainees

Equal attention to each
except more for slow
Learners ,

Trainer and Tralnee knOW1ng
objective as shown by
practice

Attitude of instructor toward
_progress of—eaoh trainee

Evidence of good methods,
models and aids

Records keeping, talkingjetc,




STATE OF MINNESOTA
DEPARTMENT OF STATE
FILED

SEP §-1943

Toniealy
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Staé; of Minnesota - Code XXX~C~B
Department of Education

APPLICATION FOR SOIICITOR'S PERMIT

“Any person seeking a permit to solicit students who are residents of
Minnesota for enrollment in private trade schools or for correspondence courses
pursuant to Laws of 1943,Chapters 234 and 542, is to f£ill out this application.
~This application, together with copies of contr&cts for instruction, is £6 be
filed with the commissioner of education of the State of Minnesota who will
determine whether a permit will be granted,

- 1v -Neme of solicitor

2, Home address of solicitor =

Minnesota nddress of solicitor

Length of time employed by the school to date

- Name of school representsd

Address of this'schooy

Cepital and resources

Type of organization

Courses cffered

. Tuition rates or entire cost of courses you sell

&Y

TWhat down-payment do you recuire of students who sign up for courses?

it

o By whom is this school aceredited?

Phat advertising literoture do you give to students? (Attech copies of all
catalogs, student contracts, snd litersture to this application.)

Is it your job only to solicit students, or do you have othaer duties?
BExplain,

Hove you complcted courses with the school you represent?




4
What does the school you represent do sbout placement and follow up?

On what basis are you employed? (Reguler salary; or commission; or salary and
commission) ,

. Give the names, addresses, and occupntions of three people as your own
referencess

Names ' VAddressqi, , ~ OQccupations

AFFIDAVIT

STATB OF MINNESOTA

: )ss
COUNTY OF )

being duly sworn

deposes and says that ne 1s the of

Foepooting Which the Torezolng application Tor & So0licitor’'s permit 1s made; Thot
he has read the foregoing application; and that the statements therein made are
true to the best of his knowledge, informotion and belief,

Signature of solicitor or other dﬁly
_authorized agent or represcntutlve of
the school or corporation.

- .Subscribed and sworn to before me this
doy of , , 194
Notary Public
o , ~ County, Minnssota
My Commission expires

(Return this apolication to thé Commission:r of Education, State Deparﬁmcﬁt of
Kducsetion, State Office Building, St. Paul, Minnesots, W1th enclosure of
certified check for $10.00 as application fos. )

STATE OF MiNNESG?A
DEPARTMENT OF STATE

FILED
SEP §-1943

/mé
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State of Minnesoba Code XXX~C-6
Depardment of Education : T

PRIVATE TRADE SCHOOL SOLICITOR'S BOND

KNOW ALL MEN BY THESE PRESENTS, That

(State whether corporation, partnership or individual doing business under a

tradé,name)

(state place af residence or place of business) as principal and

of : , s surety, are held and firmly bound

unfo the Stéte of Minnesobta in the penal sum of Une Thousand Dollars lawful
" money of’%he United States, forrﬁhich payment well and truly to be made,rwe |
jqintly and,severally bindrcurselves, and each of our heirs, execﬁtors,
édministratdrs and successors, firmly by these presenté.
THE CONDITION OF THIS OBLiGATIUN is such, that whereas, the prin§ipa1 

above nemed has-applied for a license to solicit for a privaté trade school or

correspondence school under the terms of Laws 1943, Chapters 234 and 542, which

application is now‘pehdiﬁg,
NOW:THEREFORE, if the said permit shall be greanted by the comnissioner

of education of the State of Minnesota, and if the said solicitor shall faith=~

fully‘perform all of the agreements and contracts to be made,witp Students

solicited for enrcllment in sa;d school or course, as disclosed by the application;,.
R fof-perﬁitvand'if prihcipal shall comply with said act of the legislaturé during:

the period of time for which said permit is issued, which shall expire on the

31st day of December hereafter, then this obligation shall be void, otherwise

remain in full force and effect.

Deted

Executed in the presence of




ACKNOWLEDGMENT BY PRINCIPAL

STATE OF MINNESOTA

' COUNTY OF

)ss
)

On this day of ; s 19 __, before me, a notéry

public within and for said county, personally appeared

to me known to the person described in the foregoing instrument as

principal; and acknowledged that he executed the same as his fres act and deed.

Notary Public _County
Minnesota '

My Commission expires

(If the principal is a corporation, attach corporation form of acknowledgment)

'STATE OF MINNESOTA
' ) ss
COUNTY OF )

On this . = day of : ,19° , before me, a notary public

within and for said county, personally appeared

~ who being first dulyrsworn, did say that he is the attorney in fact for

the above named surety; that he exscuted the foregoing Instrument in behslf

of said surety as his free act and deed.

County, Minnesota

My Commission expires

(Attach evidence that the surety is qualified to do business in Minnesota.
This may be by certificate of the commissioner of insurance)

' * MINNESOTA
STDAE'EI"ER'?Z\EENT OF STATE

FILED
SEP 8§~ 1843
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AVENDYENTS TO THE REGULATMICK S GOVERNING LIGENSING
OF PRIVATE TRADE SCHOOLS AND THEIR SOLICITORS

Under Provisioné of Minnesota Trade School Laws
Chapter 234 and 542 - Laws of 1943,

1, All instructors must meet the followinrr requiremontss

8. - Thres years of experience in the trade or specmlity in which they
' ars to teachﬁ

b, Natural ability to impart knowledre and skill,
¢s Recognized individually as tradesman or gpecialist.

do CGeneral education shall be such that it insures suceess in the type
of work demanded in each cases

In order to carry out the 'provi‘sio,ns of the Kinnesota Trade School Law,
Chapter 234, Laws of 1943, each private trade school licensed under this
Aet may be inspected as often as necessary by an agent or representative
of the State Board for Vocational Education for the purpose of deterw
mining whether the school continues to meet the minimum standard for each
of the six items set forth in Section 2 of the Act,

The school shall not solicit -students in the "Help Wanted" or 'othe_r‘ employs
~ment columns in newspepers or other publications. Neither shall the sgchool
golicit students through blind advertisements. :

No school mey advertise that it is endorsed by manufacturers, business

establishments, organizetions or individusls enpaged in the line of work

for which it gives training until written evidence of this fact is pre~
- gented b‘y 'the, school and accepted by the Cémmissioner of Education.

No school shell understate the lenzth of time required to train students,
The length of the course shall be bu'cli“ned in the school catalogue. No
school shall in its aedvertising or through its repreaentat’ives, guaran‘bee '
or imply the puarantee of employment. ‘

- All catalogues, folders, circulars, student recelpt blanks, enrollment or
application blanks, letterheads, form letters or other advertising, including
newspaper advertising, mow or hereafter used shall be filed with the Come
missioner of Education previous to distribution of sames

The standard tuition rate shall be published in the school literature. No
deviation in the rate shell be made other then cash payment in edvance. Such
discount should be clearly indicated in all school literature. Notice of any
change in a published tuition rate shell be piven to the Department of Edu-
cation fifteon days in advence of such change,




 Nb school shall guarantee or imply the guarantee of any certain waEe.

Al}l private trade'school literature, letterheads and advertising, including
advertising by radio, shall not mention that the school is licensed by the
State Department of Education except by use of the following: Minnesote -
License Numbar - .

~Publie liabilitv and workmen's compenuation insurance must be carried by a
school applyine for approval, end such insurance must be.continued durinc
the entire period of approval. ‘

A1l contraects with students or prospective students pust contain & lzquid-
ating clause paﬁterned on the followings ;

If the student fails to complete the course of training, all money paid
herounder shell be forfeited as liquidated damages and xmo refunds shall
be made other then specified herein. If the student is unable to com=
plete the course for reasons satisfactory to the Cormissioner of Educa=
‘tion, the school will refund the unuged portion of the twition, which
in ne case shall be more than the unused balsnce of the tuition paid.
The school is to be reimbursed for any ressonablg expenses connscted
with the seouring of the enrollment and the treining given to the date
of cancellation,

Individuala having~griavancau involving violation ¢f the Minnesota Trade
School Law shall have the right to report them in writing to the Commisge
sioner of Education.

If diplomas or certificates of accomplishment are pranted, adequete records
of the student's experience and scholarship shall be kept by the school and
be open to the inspection of the Commissioner of Bducations

In case a teacher is chansed or a new teacher employed, the school shall
sive the Commissioner of qucatlon,notlce of that fact and obtain his ap-
broval in sdvance.

Each school shall file with the Commissioner of Educaetion a description of
all equipment aveileble for instruction in each course offered.

Yo change in hame of tho licenses is to be made until noficé of the change
is. vivan ‘o the Commissioner of Education and approval of auch chenge has
been secureds

Application for renewal of license must be made antually not later than
December 15 of the preceeding year.
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