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lished for the purpose of carrying out 
the intent and purposes of this aoto 

Very truly yours, 

Dean M. Sohweiokhard 
Commissioner 0£ Education 

STATE Of MINNESOTA 
DBPA~T.MENl' OF STA.TB 

Fl LED 
SEP 8-1943 

~ s,.,,,.,.~ --f St!l.to 



State o:f Mlnnesota 
Department 0£ Education 

Minnesota 1'rade Sohool La:vr 
1943 

Law Noo l•Chapter 234 

A BILL/ 

Code :XXX-B,,,2 
.Appendix A 

FOR AN ACT relating to private trade sohools0 prov.iding for the licensing and 
regulation. thereof and of solioitors theref'or and imposing penalties for violations 
of this aoto 

Be it enacted by the Legislature of the State of 14innesote.t 

Section lo The follo-Y.1.ng words.I) terma and phrases when used in this Act shall 
have the meanings asoritied to them in this section: 

(l) "Private :brad~ school" MEANS a school maintained or eb.sses conducted for the 
purpose of teaching,11c for proi'it or for a tuition charge 0 any trade0 teohniclil.1 0 mechani
cal or industrial oooupation.ll but she.ll not include: private schools engaged exclusively 
in the teaching of business subjeotsg schools enga~ed in teaching medical technology; 
colleges authorized by the le.v.•s of' Minnesota to gx-nnt degrees; schools of' nursing; pub
lic schools; private trade schools vmich are exempt from taxation under Ma.son? s Minne... 
sota Supplement l940l> Section 2394-5(H) of the Minnesota State Income Tax tawsi private 
schools which are exempt from taxation under Section 111 Article lX9 of the Constitution 
of Minnesota; schools .exclusively engaged in triaining physically handicapped persons· 
for the State of Minnesota: schools engaged1 in giving instruction by correspondence; 
schools e.lrea.dy or hereafter licens~d by duly oonstitu.ted boards under provisions of 
Minnesota laws;· or schools and .educational programs conduoted by firms., corporations 
or persons for the training of their o,m employesp for which no fee is ohargedo 

(2) "Solicitor" means a. peraon_who solicits business for a private trade. schoolD 
or who o:ffers to sell or sells any instruction or course of instruction by a private 
trade schoolo Private trade school as used in this paragraph includes those located 
within and without the State of Minnesotao 

(3) "Person(' means any individual" associa.tion.o partnershipD or oorpo:rat~on.o and 
inoludea any receiverp referee» trustee 9 exeoutor9 or administratoro 

( 4) "Commissioner" means commissioner of eduoationo 

( 5) "Board" means state board for vooational eduoationo 

Section 2o The following minimum standards for private trade schools are hereby 
established.\) and no,lieense shall be.g:razited hereunder unless the board shall da·termine--. 

(a) Th~t the school applying £or a license has a sound finanoi&l structure with 
sufficient resouroes for its proper use and supporto 

() (b) That the aahool he.s aatisf'aotory training fnoili ties with sufrioient toole 
nr1d equipment ~d the waceesary number of v.'Ork stations- tc, adequntely t:re.i:n the numbei:" 
of students proposed to be enrolledo 

( c) That there a~e a aui'fioient number of. qualified i:netruotors sufficiently 
tr~ined by experience tllld education to give the training oontemplatedo 

(d) That the advertising and representations made on behalf of the school to 
prospective students shall be truthful o.nd free from misrepresentation and f'raudo 

(e) That the charge made for instruction shall be reasonnble baaed upon the serw 
vioe renderedo 

(f) That the premises and oonditions under whioh the students work or study shall 
be sanitary nnd healthful mnd safo 0 according to modern stondardso 



() 

Section 3o The board shall$ wi-th the a.d'l"/ioe 0£ the ooll:i.m.isaioner and of the State 
Advisol""'J Committee of such board as presoribed in the state vooationa1 plan for trade 
and industrial education 9 make rules and regulations to carry out the intent and pur ... 
poses of this Aoto Such rules and regulations shall be effective when filed in the 
offioe of the Secretary of State .and amendments thereof shall be effective twenty days 
after being so filed~ 

Section 4C) No private trade school shall be operated, by any parson» or personal) 
firmj) corporation,,, or by any private organization unless a. license is first secured 
from the oon;unissioner9 'Who is empowered to issue it upon compliance with the terms and 
provisions of' this Actll Application shall be made to the oommissione:r upo11 a. i'om pre'"' 
sox-ibed and furnished by him and shall be accompanied by an application fee of $25a00o 
A license shall not be issued to any sohool until the commissioner has approved it as 
meeting the minimum standards and requirements as provided he:reino 

Seotion 60 If the lioense is grantedJl it shall be issued upon the payment of an 
additional fee of' $25000 and the filing with the conunissioner o.f' a surety bond to the 
S'tate of Minnesota in the sum of' $l.11DOO,,oo~ Said bond shall be conditioned for the 
faithful performance of all agreements and contracts with studentsll as disclosed by the 
application :for licertsei'/ emd the compliance with this Act., Every license shall expire 
on the 31st day or December following the date of issuanoeo 

Section 60 Subdivision lo Every solioitorJ> before engaging in such businessj) 
shall first procure a permit f:rmn the cornmissionerQ 

Subdivision 2o A ~erntit shall only be issued u~on written application to the 
co:nmissioner.. The application shall be upon a form prescribed and furnished by the 
commissioner and shall be accompanied by $10000.9 the £ee for such permi to If the 
application is granted$ the perm.it shall not be issued.until the applicant has filed 
with the commissioner a continuous surety bond to the. state of Minnesota in the penal 
sum of $1,000QOOD conditioned for the faithful performance of all contracts and agree
ments with students by the solicitor and the employing private trade sohool 0 as dis
closed by the application for the permitp and for the compliance by -the solicitor with 
this Aet and all rules and regulations preso:ribed hereundero Every penni t shall expire 
on the 31st day or Deoernber following the date of issuance(> 

Section 'lo Subdivision lo A license or perm.it issued hereunder may be revoked 
by the board for cause upon notioe and hea.ri:ngo 

Subdivision 2o Upon the filing with the board of charges against the holder of a 
license or permit issued hereunder» the commissioner may suspend such license or permit 
pending determination thereofo 

Section Bo It is ~nla~~ul for any private trade sohool operating with the State 
of Minnesota to apply to itself'., either as a part of its name or in any other manners, 
the designation of "college" or "university"/) unless certificated by the commissioner 

(:~; that the school meets appropriate standards and is entitled to such designation .. 

Section 9o Any person who violates any provision of this Act shall be guilty of' 
a misdemeanor,, 

Section lOo AJ,1 of the fees collected under the provisions of this Act shall be 
payable to the general revenue i'und of. the State of Minnesotao 

Section llo This Aot shall be effective July 1,, 1943., except that applications 
for a lioenae or permit hereunder may be made a.t any time prior theretoo 

Approved Maroh 30" l 943 
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(FOREWORD) . 

Tb.is pamphlet is published to provide officials of private trade schools operated for 

p?'of'it.11 · as well as all other interested citizens.I) with helpful information conc:,erning t;he 

legislation regarding such schools adopted by the Minnesota State Legislature of 194~ and 

approved by Gov~rnor Harold Eo Stasseno 

Two Acts we:re adopted: The first Act approved March 30,11 1943D provided f'or the lioens ... 

I '~ ' ing and regulation of private trade schools resident in Minnesota and operated for profit 

and of solicitors therefor; the second Act approved April 20.11 1943 provided for the licensing 

of the solicitor$ of such private correspondence trade schools as are operated for profit; 

are resident in other States or in Minnesota; and are doing business in Minnesotao Copies 

of both these Acts will be found in the Appendioes at the close of this pamphlet~ the 

first Aot in Appendix A and the second Act in Appendix B. 

Q Each of these laws charges the State Board for Vocational Education with the duty and 

responsibility of its administration. As these private trade schools are vitally concerned 

with these laws and with the polioiesp standards and procedures of the Board in adininister-

(:).ing them., end as the policy of the Board will be to cooperate helpfully with the efforts of 

suoh schools to comply with the provisions of the law and the requirements of the BoardD -

this prunphlet is addressed primarily to such schools. At the same timej it gives all inter

ested citizens and prospective applicants for training by such a school or schools the fe,cts 

they needo 

In separate sections following-7 are regulations governing private trade schools and 

(;:J their solicitors. 



0 

PROVISIONS OF THE ACTS REGULA.TING PRIVATE TRADE SCHOOLS 

Minnesota Trade School Law 1943 - Law No. lu Chapter 234 

lo What schools must secure a license? Ans.i All those which have these 

characteristics: They are located in Minnesota. They do business in 

Minnesota. They maintain a. school or class oonducted for the purJ,Jose of 

teaching for profit or for a. tuition charge any tl!!ade 0 technical, mechani

cal or it.Ldustrial qccupa.tion. They- have not been exempte'd from the Act 

a~ set forth in the provisions of Section 2 hereofo $ee Section lo 

paragraph l of the Act in the Appendix marked Ao 

Wha.~ schools are specifically exempted from tbs provisions of th.e Act? 

Ans.~ Private schools engaged exclusively in the teach.ing of business 

subjects; schools engaged in teaching medical technology; colleges 

authorized by the laws of Minnesota to grant degrees; schools of nursi~g; 

public schools; private trade schools which are exempt from taxation under 

Minnesota. State Income Tax Laws; .Pl'ivate schools which are exempt from 

taxation 1¥ld.er Saction 1 0 Article IX of the Constitution of Minnesota.; 

schools exclusively engaged in training physically handicapped persons 

for the State of Minnesota; schools engaged in giving instruction by 

correspondence; schoo1s already or hereafter licensed by duly constituted 

boards ~de:r provisi~ns of Minnesota. laws; or schools and educational 

progx-ams oonducted by f'irms 0 corporations or persons for the training of 

their own employees 0 for which no fee is charged. See Section l,paragraph 

l of the Act in Appendix Ao 

In order to secure approval for a 1:lcense 0 what steps must be taken b;y 

every private trade school subject to the Act? Ans a: Make application to 

the State Commissioner of Education for a license. Use a form prescribed 
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PROVISIONS OF ~HE ACTS REGULATING l?RIVATE TRADE SCHOOLS -- #2 

and furnished by him. Accompany the application with an application fee of 

$25.00. No l.icenee shall be issued to any school until the Commissioner 

has approved the school as meeting the minimum s.ta.nda:rds and requirements 

as provided in ths .Acto The applicant f!IS,Y be aey personp personsQ firmo 

eoxporation or any private organiza.tiono 

4. After the application has bean a;pproved 0 wha.1; else must the applicant do 

5. 

before a license is issued? Ana. g Make a eecond payment of $25000 

(tota~ $50.00) and file with the Commissioner a surety bond to the State of 

Minnesota in the sum of $1 0 000000. Every license will expire on the 31st 

d.a.y of .December and. must be renewed at once for the ensuing year. 

Eor what purpose is the bond requil·ed from the. applicant? 411th g The 

bond shall be conditioned for compliance with the Act 0 and for the faithful 

performance of all agi•eements and contracts with students as described by 

th~ application fo~ licensea 

60 Regarding what mtters :le an applicant to be ehec:ked. before approval? 

Ans.: 1'he law requires that the following six stande.rds be used in passing 

upon a school applying for a licenseg 

a. Must have a sound financial structure with sufficient resom·cas for 

its proper use and support. 

bo Must have satisfactory training facilities uith sufficient tools and 

equipment and the necessary number of work stations adequately to train 

(~; the nu.mber of students proposed to be enrolled. 

c. Must have a sufficient number. of qualified instructors su.±"£:t.ciently 

trained by experience and education to give the training. 

d. The advertising a.nd repx•esentation made on behalf o:r the school to 
; 

prospective students must be trothful and free from misrepresentation 

and fra.udc 
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PROVISIONS OF THE ACTS REGULATING PRIVATE TBADE SCHOOLS -- :/f,3 

e. The charge ma.de for instruction must be reasonably based on the services 

renderedu 

f. The premises and conditions under which the studcsnt works or studies must 

be sanitary and healthful and safe according to modern stan~rds. 

7. How will these standards be used in checking schools?. Ans.: Every private 

trade school applying for a license will be checked on the be.sis of criteria 

astablishod by the State :Soard for Vocational Education to determine whether 

the school meets the minimum standard for each of the six items in paragraph 6 

above as set forth in Section 2 of the Aet 11 rela.ting to private trade scnools, 

providing for the licensing and regulation thereof' and of solicitors there:t'or 

and imposing penalties for violations of this Act. 11 

a. Ffow are rules and regulations for the interpretation,_ and administration of the 

Act determined? Ans.r The Boar~ 0 shall with the advice of the Commissioner 

and of the State Advisory Oommit,r;ee of such J3oard. .... as prescribed. in the Sta.te 

Vocational Plan for Trade and Industrial Education~ make rules and reg11lations 

to carry out the intent and purposes of this Act. These rules and regnlations 

include the minimum II standards" prescribed for schools in Section 2 of the Act.~ 

a.s well as other precedures and precautions adopted by the :Soard. 

9. 

10. 

Through -what channel will this Act be administered under the State Board for 

Vocational Education and the Commissioner of :Education? Ans.: The State 

Oommi ssioner of Educa.tionu with the approval of the State Board for V~cational 

Edueationp will designate such agents or representatives as they find administra

tively exp~dient to carry out the pro~isions of this Act. 

What are the penalties for violating the Act? 

a.. Any person who violates any prov'-sion of this Act shall be gu.il ty of a 

misdemeanor. 

bo The Commissioner mey suspend the license of any private trade school pend

ing the determination of charges filed by or through himp with the State 
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0 

0 

:Soard. for Vocat:lonal Education against the holder of eueh license. A'01 

complaint against a private trade school must be in writing and make 

specific chargeso 

eo The State l3oard for Vocational Education mtq revoke the license of a 

private trade school upon notice and hearing. 

d. Unless approved by tb.e Commissioner to do aoo a trade school may not 

use the designation of 11 college" or 11 university11 • Otherwise such use 

constitute& a misdemeanoro 

ll. Who is a solicitor of a private trade school under the Minnesota Private 

Trade $ehool Act - approved March 30, 1943? Anso: He is anyone who 

solicit'S "business as a.n a.gent or representative of any priv~te trade school 

subject to the provisions of the Act or who offers to sell or sells any 

instruction or course of instruction published and distributed by such a 

·private trade school. 

12. Wha.t private trade schools mu.st meet the reguirement that their eolici tore 

shall seetire a. ;eermit~ Ans.: All. those not speeifically exempted. from the 

Ji.et by Section 2 of the Act. Se.e Minnesota Trade School Law 19430 Law No. 1, 

Ohapt'3r 234 (Appendix A). The solicitors of all such schools a.re included 

whether these a~e located within or ~ithout the State of Minnesota. 

13. !!hat procedures must the ,aolicitor follow to sew:re a permit? Ans.: 

Make application to the Commissioner of Education accompanied by a $10.00 

tee using a stand.a.rd form turnis~d by the CoDllllissioner. If the application 

is granted, the permit shall not be issued until the applicant has filed with 

the Commissioner a continuous surety bond to the State of Minnesota in the sum 

of $1,000 conditioned for the faithful performance of all contracts and 

agreements with students by the solicitor for the school and the employing 

priva.t6 tre.d$ school a.a disclosed. by the a.p_pli,ca.tion for the peI'ff!it, and for 
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the compliance by the solicitor with the Act and all rul.os and regu

lations thereunder>., 

14g A~e solicitors of private trade schools enga~ed in teaching by corres-

:pondence also required to secure a ;permit? .Anso g Although su.ch schools 

a.re not required to secure a lieens® 0 their solicitors must secure the 

same permit a.s solicitors of the private trade schools located in Minne

sota that are required to secu.re a. license as described in paragraphs 9 

to 11 above. This would also apply to the solicitor of any private trade 

school located in Minnesota. and· giving instruction by mail· in Minnesota.a 

See Minnesota Trade School Law 1943~ Law Noa 2 0 Chapter 5420 

15., When does any regulat:ion ad.Opted· by the Boa.rd: become effective? Anso: 

Any regu.lation becomes effective as soon as fil.ed in the office o'X "the 

Secl'etary o:t' State and any amendment of a regulati.on? 20 days after being 

so filed.. 

16. What becomea of the fees collected under the provisions of the Act? 

Ans o ~ They are payable to the general revenue funds of the State of 

Minne so tao 

CU 170 Where oa.n applicants obtain application blanks 0 bond forme 0 and in:f'orm-

~tion regarding the Acts regulating private trade schools? Ans.g By. 

writing to the State Commissioner of Education0 State Office Building, 

St. Paul 0 Minnesota. 
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The following forms will be furnish~d by. the State Board tor Vocational 

Education through the-State Commissioner of Education: 

(a) Application for l!cense 

(b) Teachers qualifying blank 

( c) Form for surety bond 

( d) 'Physical requirement, 

( e) Ori teria for checking schools for effect~ ve instruction 

(f) Oertificate for license upon approval of school 
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Iilfinnesota Tra.de School Law 

1943 

Law Noo 2~Chapter 542 

A BILL 

Code XXX ..., B .., 2 
Appendix B 

FOR .AN ACT relating to private trade sohoolsp as defined by Laws 1943, Chapter 

234, teaching by oorrespondenoep providing for the licensing of solioi tors therefor 

and imposing- penal ties for violations of' this acta 

Be it enaoted by the Legislature of the State of Minnesota: 

Section 1. -Every solicitor, agent or representative who solicits business for 

a private trade school as defined by Laws 1943, Chapter 2341> engaged in teaching by 

oorrespondenoe any tradep teohnioal, meohanioall> or ind~strial occupation, or who 

offers to sell or sells any in·struotion or course of' instruction by such a school 

shall be subject t~ the provisions for the licensing and regulation of solicitors . 

employed by private trade schools presoribed in Laws 1943.11 Chapter 2341> relating 

to private trade sohools~ providing for the licensing and regulation thereof' and of' 

solioitors therefor e.nd imposing p(:jnalties for violations of that aot., 

Approved April 20, 19430 
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State of Minnesota 
Department of Eduoation 

Code .xxx.,. C-l 

J\PPLICATIOM FOR LICENSE TO CONDUCT A PRIVATE TRADE SCHOOL 

MINNESOTA 

Applioation is hereby made to the Commissioner of Education. o!' the Ste.ti, of 
Minnesota for a license to oonduot a private trade sohool under the provisions 
of Chapter 234 of the Laws of 19430 

(Date) 

la Name of School ------------------------------
2a Looation of Sohool --.('""'S.,.t-re_e...,t_,.A..,,...dd-=--r-e_s_s"""")---------.("'"'c"""i.,.ty_J ____ _ 

3q Owner of School (Name) 

Home · address 
( If more t"""h_e.n_o_n_e_p_e_r_s_o_n__,,.i_s_t.,.,h,...e_o __ "IJil_e_r_$_,l,,...i.,.s_t__,t..,.h_e_n_atn._e_s _o_f,.....,.t_h_o_lS_e_ 
having oontrolling interests 'With their .respeotive home addressee 
and refe:renceso If the owner is a. corporation11 list the name of 
its president and his home address and references.) · 

Name ----------------------------------
Home address --------------------------
Nmne -------------------------------
Home address ----------------------------
Name -----------------------------
Home address ---------------------------

References: 
(Give two references with addresses as to integrity or eaoh person so listed 
and two references as to financie.l responsibility of each person so listed) 
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Director or Manager of School• 
Na:rne ___________________________ _ 

Home address _______________________ _ 

Experience (such as management of school, industrial experience or 
teaching e~perienceb Give years of !ervioe for each) 

References (Give three with addresseaJ' 

So Depositary of school 

60 
7,, 

8,, 

9o 

(Name} tAddrees) 
Present enrollment of school ..,,.,.-...,,..--..-,,---,.....,_..,,----------Atta.ch bale.nee sheet £or the .fiscal year immediately preceding .. , Mark 
.thie nschedula Aw 
Attach profit and loss statement for the fhce.l year immediately preceding. 
Mark this ''Schedule B" 
Are agents employed for soliciting students? 

ao If soi how many agents are so employed at the present time 
bo Nemes and addresses of solicitors (must be 21 years of age)-

Name Age Address 

Name Age Address 
lOe Atta.ah a copy of the oontre.ot be·bwean your school and trainee.. Mark 

this "Schedule C" 
11,, Size of Classrooms» Shops, Laboratories" etco 

ao Number of classrooms 
Flo-or-a-re_e._of-eaoh ( }( )( )( ) 

b., Number of shops 
. ----=Fi""'o_o_r_, --;-·:rea of each 

Oo Number of laborat;o:;,"ies 
· Floor.area of eaoh 

do Floor area £or office spe.cejl 
Storagej) etco (Specify) 

aqo fto 

( )( )( 
$qo :f'to 

( )( )( 
sq. rt. 

)( 

)( 

eo Total square footage of prernisee _______ _ 
, r o Total cubic footage of premises 

) 

) . 

12. Approximate ratio of square feet of ·window epe.oe to floor spaoe in 
. ao Classrooms -----bo Shops or laboratories -----13~ Type of lighting 

l4o Adequacy of lighting---------------------------
150 Has the school separate toilets for me.le and female students'l 

M : F ---
B. o Number of toilet sea ts 

--,M,...--__,.,,,F,.... 

ba Number of wash bowls 
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160 Ha.a the school a rest room for female students'! 
If so, give approximate dimensions and list of furnishings 

170 Have the school quarters been approved by governmental' e.uthori ties 
having jurisdict~o~ as safe and sanitary for school purposes? __ _ 

18. Attach 'floor plan gi'ving layout of the quarters used for classrooms,# 
shops or laboratoriesa Mark this "Schedule nn 

l9o Organization and courses of study 
Attach a brief ,statE,ment (mark this "Schedule 'E'') of: 

ao The organization including the number 8Ild list of trades taughto 
bo · Tuition charges including entit'e amount of tuition charge payable 

in advance or if partial payments» terms of such payments<> 
Oo Amount charged for books» supplies» etco for entire oourseo 
do For each trade or course of instruction give the main divisions: 

lo Outline of Course.Content 
2o Approximate time spent in each division of course 
3o Approximate percentage of time devoted per course, per pupil, to 

ao Class work 
bo Shop work 
Oo Laboratory work 

eo Time Schedule 
lo Day School 

ao Hours of instruction per day 
bo Hours of instruction per pupil 
c., Number of da.ys of' instruction per week 
do Number of days of instruction per pupil 
eo Total number of weeks of instruction11 per pupil 

2o Evening School 
!!!.o Hoµrs of instruction per day 
bo Hours -of' instruction per pupil 
Co Number of days of instruction per week 
do Number of days of instruction per pupil 
eo Total number of weeks of instruction per pupil 

200 Training facilities 
Give data on separate sheet (mark this "Schedule F'') concerning 
training; facilities for ea.ch trade a 

S.o Nrune of trade 
bo Present fair value of tools and equipment 
Co State of maintene.noe of tools and equipment 
do Number of work stations 

210 Instructors 
Attach qualifications of all. instruotore on fonn to be supplied 
by the State Department of' Educationo 
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Applioation for License 

AF F .I DAV I T 

(Ii' the e.pplioe.nt school is owned by an individual, this t.ffide.vit is to be 
me.de by him or by the director or manager of the school; if owned by a 
pe.rtnershi.P or assooiatipnD by one of the partners or assooiatee or by the 
direotor or mo.nager; if owned by a corporat:i.on 0 by one of its off'ioere or 
by the director .or manager of the school.) 

STATE OF MINNESOTA) 
)as 

COUNTY OF· ___ ) 

________________________ , being duly sworn 
deposers and se.ys the.t he is the ______ of' _____________ _ 

respecting which the foregoing e.pplice.tion for a license ilS made; that he 
hl!ls read the foreg.oing application; and that the statements :therein made are 
true to the best of his knowledge. information and beliefo 

Subscribed and sworn to before me this 

___ day of _______ 
0 

194 

(Return this application to the Commissioner of Education~ State Depart:nent 
of Educationp State Office Building, St~ Paul 9 Minnesotap with enclosure 
of oertified ohepk for $25000 e.s application feeo) 
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State of' Minnesota 
Department of Education 

PRIVATE TRADE SCHOOL BOND 

Code :XXX-C-2 

KNOW ALL MEN BY THESE PRESENTS, That--------------· 

(State vihether corporation, partnership or individual doing business under a trade 

ne,rne) -------------------------------------
(St ate place of :residence or place of business) e.s principal and 

of 9 as suretyp are held and firmly bound ------------------· 
unto the State o:f' Minnesota in the penal sum of One Thousand Dolle.rs lawful 

money of the United States» for v;hioh payment well and truly to be made 11 we 

jointly and severally bind our.selves 9 and each of our heirs:1 executors 0 

administrators and successors,I) firmly by these presentso 

THE CONDITIOl-i OF Th'IS OBLIGATION is suchp that whereas"' the principal 

'above ne.Illed has applied for a license to conduct a private trade Qchool under 

the terms of' Laws 1943» Chapter 234.P which application is now pending9 

NOW THEREFORE~ if the said license shall be granted by the commissioner 

or education o:f the State of Minnesota" and if' the said principal shall £ai th

fully perform all of the agreements and contracts to be made with students in 

said school or olass» as disclosed by the application for license and if 

principal shall comply with said act of the legislature during the period of 

time for which said license is issued,11 which shall expire on the 31st day of 

December hereafter» then this obligation shall be void[} othervr.i.se remain in 

full force and effecto 

Dated -----------
~xecuted in the presence of 



0 
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STATE OF.MINNESOTA) 
)ss 

COUNTY OF ___ .) 

ACKNOl\'LEDGMENT BY PRINCIPAL 

On this da.y of P 19 P before meq e. notary --- ______ , -
public vdthin and for said county» personally appeared --------
------------------------------------· 
to me known to be the person described in the foregoing instrument as 

prinoipal P and acknowledged that he executed the same e.s his free act 

and deed., 

Notary Public ____ County,· 
Minnesota 

My Commission expires ----
(l:f' the principal is a oorporation 9 attach corporation .fo~ of acknowledgment) 

STATE OF MINNESOTA) 
}ss 

COJ}NTY OF ___ ) 

On this day of » 19 -~ before meJ) a notary --- ______ , 
public within and £or said oounty3 personally appeared --------

who being first duly sworn,!) did say that he is the attorney in faot f'or 

the above named surety; that he executed the foregoing instrument in 

behalf of said surety as his free aot and deedo 

Notary Public 

County# Minnesota --------
My Commission expires -----

(Attach evidence that the surety is qualified to do business in Minne so tao 
This may be by certificate of the commissioner of insure.nee) 
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Department of Education 
State of Minnesota 

Code XXX,.,.C ... $ 

Check Sheet on the Physical Conditions of the Private Trade and Industrial 
Schoolo 

Name of School 

Located at 

Item.sOhecked 

Date ------------------ --------
__________________ City----------

Satis:t'e.atoq Unse.ti s:factory Ree.aon ·. 

~ l" Fire Hazards 

2o Safety Conditions 

3o Lighting 

0 4o Ventilation 

5o Sanitation 

0 
6., The toilet facilities for males are (Number of persons) --------

Females are (Num.be~ of persons) --------
1o The washing facilities for males are ( N um.be r of persons) --------

Females are (Number of peraons) --------
,80 Comments 

Signed Title ------------- -----
Agency ___________________ _ 



l 

0 

3o Checking as to Physical Conditionso What we want to know: 

Ao Are Federal regulations complied with1 
Bo Are State regulations complied with? 
Co Are local reg;ulations complied with? 

lo As to fire haz·e.rdso 

ao Fire escapes. (There must be two for second floor use) 
ba Fire e~tinguishers 
Oo Open doorways 
do Construction of booths» partitions»· f'loors 0 etco 
e 0 Inflammable materials being usedo 
fo Debris 

20 As to safety conditions 

ao Protection from belts and gearso (Should be guarded six feet up 
from the floor or 11'.'orking platform) 

bo Point of controla (Point of control mu.st be within the reach 
of operator) 

Co Grinding vmeel guards and goggles~ 
do Open stairwayo 
eo Electrical uni tso 
fo Objects lying on the floor or protrudingo 
g0 Strength of buildingo (Overloading with machinery) 

3o As to lighting oondi tionso 

ao Artifioie.l light 

5o 

bo Sunlight 

As to ventilationo 

ao Air space per workero 
bo Exhaust fans to ventilate the welding boothso 
Co Sufficient window spa.ca to oontrol vre.:rmth and hurnidi tyo 
do Basement shopso 

As to· sanitation 

ao Toilets for both se~ (Above five people) 
bo Toilet oapa.oi ty per enrollmento 
Co Cleanliness of toiletso 
do Washing facilities,, (Hot and cold running water with 

fa.cili ties for 1/3 the .s,rew at one time) 
ao Towels · 
bo Wash bowls " 

eo Drinking fountainso 
fo Locker space and facilities for changing clotheso 
go Disinf'ectit1g goggles and helmetso 

60 Other heal th and safety sa.feguardso STATE Of MINNESOTA 
DEPARTMENT OF STATS 

F' J LED 
SEP 8-1943 

~~ 
",~"·~··· -~ Stato 



STATE OF MINNESOTA 
DEPARTMENT OF STA'r6 

FILED 
SEP 8- 1943 

~#~~ 
"'""'-" " St11tc:, 



0 

.I 

State of Minnesota. 
Department of Education 

DATE ------
Time ------

Code XlQC .. C.,.4 

PRIVATE COMMERCI.AL TRADE SCHOOL COMMITTEE 

INSPECTION RE.PORT 

School ·----------------------------------
INSTRUCTOR ________________ Course _____________ _ 

GENER.AL POINTS COMMENTS 

Job list 
Organization 

of Progress record card 

Shop· Instruction 
Blue Prints for each 
.1ob 

Instruction Sheets 
for each 'job 

Organization Groupp individual 
or unorganized SoKo 

ot instruction 
. 

Related Instruction List S.Ko items 
, 

Lesson plan for each 
S. Ko i tam ( Group) 

Assigmnent Sheets 
(Individual}-

No., of stations in use 
Training 

Ration of enrollment 
to stations 

Faoili ties 
' 

Condition of equipment 

Supplies 

Accessory equipment 

Sa~ety conditions 

Physical conditions 



2 ... 
.,f-

STUDENT ACTIVITY COMMENTS 

Course Instruction Job List being followed 
· ( Check 3 students) 

Activity. Students actively en-
gaged in doing their 
tasks 

Performance · Form practices, and 
procedure 

Acoure.oy · Tolerances and recognition 
of same 

Type of Jobs Inter.es ting: relevant · 
to objeotive 

Quality Trainee Sex0 appearance and 
trainability 

INSTRUCTOR ACTIVITY COMMENTS 

Qualified Oheoked as to exper~ 

0 Control 

ienoe and performance 

Starting~ ending T808SS 
according to sohedule~ 
conduct 

Activity Instructor actively en-

0 gal!:ed in instruotin~ 

Checking Work of' Incorrect performance 
Students of students 

Observation 0£ 
Trainees Extent to which he super-

vises habits of' trainees 

Method of Getting to Equal attention to eaoh 
Eaoh Trainee except more £or slow 

Learners 
r 

Evidence of Kno~1ng Trainer and Trainee knowing 
Objective objective as shown by 

praotiee 

Interest in Student Attitude of instruQtor toward 
progress of.each trainee 

Use of Teaching Evidence of good methods~ 
Devices 

I models and aids 

Time spent for Un~ Records keepingp talldng.oetco 
essentials 



STATE OF MINNESOTA 
DEPARTMENT OF STATa 

FILED 
SEP 8-1943 

~~~ 
<;<~~,,• '! State 
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Staie of Minnesota 
Department of Education 

Code XXX-C-5 

APPLICATION FOR SOI.IC I TOR'S PERMIT 

Any person seeking a. per1ni t to solicit students who are residents of 
Minnesota f'or enrollment· in private tra.de schools or for correspondence courses 
pursuant to Laws of 1943,Cha.pters 234 and 542, is to fill out this applico.tion. 
This a.pplication, ·together with copies of contracts for instruction, is to be 
filed with the commissioner of education of the State of Minnesota who will 
determine whether a permit will be granted. 

1. . Ne.me of solicitor 

2. Home address of solicitor 
---------------------------.;......,.----------

s. Minnesota address of solicitor 

4. Length of time employed by the school to date ----------------
5. Name of school represented ---------------------------
6; Address of this school -----~---·---··-------------...... --
7. Capital and resources __________________________ _,_.,...__._ 

8. Type of organization ---------·------------
Courses offered ------------------------------

10. Tuition ra.te~ or entire cost of courses you sell --------------
11. What down-payment do you reduir0 of stud0nts who sign up for courses? ---
12. By whom is this school accredited? -------·-----------------

13, Yvho.t e.dv~rtising 1i t&rnture do ':i,1ou give to students? (Attach copies of all 
catulogs, student contracts: nnd lit~roture to this application.) ____ _ 

--·--------------

14. Is it your job on1y to solicit students, or do you h8V0 othdr duth:s? Explnin. _____________________________________ ____ 

15, R'.lve you completed courses with the school you represent? _______________ _ 



c« 

16. Whut does the school you represent do nbout placement and follow up? 

17. On what basis are you employed? (Regular so.lary; or commission; or salary and 
commission) -----------------------------------

18. Give the names, addresses, and occupntions of three people as :your own 
references: 

Addresses Occupations -

AFFIDAVIT 

STATE OF MINNESOTA ) 
)ss 

COUNT! OF --~--) 

being; duly ·sworn 
deposes and says that he is the of -------- ---------------

_ ........ ____ _ 
respecting which the foregoing applice.tion for a solicitor's permit is made; that 
he has reE1d the foregoing o.pplicn.tion; and that the statements therein made are 
true to- the best of his knowledge, information a.nd belief. 

Subscribed nnd sworn to before m~ this 
do.y of ______ ___,_.,,,__, 194 

--- Notary Public 
County-, Minn~sotn 

...,M,_.y_.,..C-omi_m_i.,...· s-s--.-io_n_e_x_p_,i_r_e_s ---------

Signature of solic:d tor or other duly 
o.uthorized agent or representative of 
the school or corporation. 

(Return this e..p-olication to the Commissiomr of l!rduc0.tion, Sto.te Depn:rtment of 
l!iducs.tion. &ta.te Office Building;,. St. Paul, Minm:sota, with enclosure of 
certified chock for $10.00 as upplicotion f00.) 





State of Minnesota. Code XXX-C-6 
Depa.r•tment of Education 

PRIVATE TRADE SCHOOL SOLICITOR'S BOND 

KNO°VI' ALL MEN BY THESE PRESEtJTS, That ---------------
--------------------------------------------
(State whether corporation, partnership or individual doing business under a 

trade name) ---------------------------------
(St a. t e ·place of residence or place of business) as principal and 

of , a.s surety, a.re held and firmly bound -------------------· 
unto the State of Minnesota. in the penal sum of One Thousand Dollars lawful 

money of' the United &ta.tes, i'or which payment. well and truly to be ma.de, we 

jointly and severally bind ourselves, and ea.ch of our heirs, executors, 

administrators and successors, firmly by these presents. 

THE COND!TION uF THIS OBLIG.ATHHT is such, that whereas, the principal 

above ne.med has applied for u license to solicit for a private trade school or 

correspondence school under the terms of Ls.ws 1943, Chapters 234 a.nd 542, which 

application is now pendi'rlg, 

Nov; THEREFORE, if the said permit shall be e;ra.nted by the commissioner 

of education of the State of Minnesota, and if the said solicitor shall .faith

fully perform all of the agreements and contracts to be made with students 

solicited for enrollment in said school or course, as disclosed by the application 

for permit and if principal shall comply with said act of the legislatu.re during 

the period of time for which said pe:r-mit is issued, which shull expire on the 

31st day of December hereafter, then this obligution shall be void, otherwise 

:t-eme.iri ih full force and efi'e-ct. 

Dated ------------
Executed in the ure sence of 

•. 

; -------------------\ 



ACKNOWLEDGMENT BY PRINCIPAL 

STATE OF MINNESOTA ) 
)ss 

COUNTY OF ) -----
On this ___ dny of _______ , 19 ....,...; b<:fore me, a notary ., 

public within and for siiid county, personally appeared _______ ;.._ 

------------------------------------· 
to me known to the person described in the foregoing instrument as 

principal, and acknowledged that he e:x:eouted the same o.s his free a.ct and deed. 

Notary Public ________ County 
Minne so-be, 

My Com..rnission expires _______ _ 

(Ir the principal is a corporation, attach corporation form of acknowledgment) 

STATE OJ!' l\lIINNESOTll ) 
) ss 

COUNTY OF ) ---------
On this ___ day of _____ ,11:l___...v before me, a notary p1ib1ic 

within and for snid county, personally appeared -------------
who being first duly sworn.., did say thet he is the attorney in fact for 

the above named surety; th~t he executed the foregoing instrument in behalf 

of said surety as his free act o.nd deed. 

County, Minnesota. ----------
My Commission e:xpires --------

(Atta.ch evidence thut the surety is qualii'ied to do business in Minnesota. 
This may be by certificnt0 of the commissioner of insuPance) 

STATE Of MINNESOTA 
DEPARTMENT OF STA'fS 

FI LED 
SEP 8-1943 

~~ ,s-~1~,~1 r; Sta.to 
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AllENm~E:NTS TO THE RBGULAnCES GOVERMIN.G LIOENSDTG 
OF PRIVATE' TRADE SCHOOLS AND THEIR SOLICITORS 

. 
Under Provisions of Minnesota Trade School Laws 

Chapter 234- and 542 ... Lavrs or 1943. 

la All instructor& must meet the followine requirements: · 

ao Three years of experience in the trade or speoil\litjl' in which they 
are to teao-h"' 

bo Natural abilitt to impart knowled~e and skill. 

Co Recognized individually as tradesman or specialisto 

do General education shall be such that it insures success in the type 
of work demanded in eaeh case~ 

. 2o I:n order to car:ry out the provisions of the !linnesota Tr.ade Sohool Le.v,, 
Chapter 234, taw·s of 1943, eaeh private trade school licensed under this 
Act may be inspected ae often as necessary by an agent or representative 
or the State Board for Vocational Educatiqn f'or the purpose of deter• 
mining: whether the school continues to meet the minimum standard tor- each 
ot the six item~ set forth in Section 2 -0£ the Act11 

3, The school shall not solicit ·students in the "Help Wanted" or other employ ... 
. ment eolwnns in newspapers or Qther pub1ioe.tiottso Neither shall the school 

solicit $tudents throu~}), blind advertisements. 

4Q ro school.may advertise that it is endorsed by manufacturers, business 
eRtablishmentsp organhe.tion~ or individuals ene;aged in the line of work 
for which it gives traininrn until v.rritten evidence of this fa.ct is pre.; 
sented by the school and accepted b;y the Commissioner of Eduaation. 

s. No $chool shall un~er-atate the length _of ti~e required to train students., 
The length ot the course shall be outI.tnecI in the school catalogue. No 
sonool l!lha.11, in its advertising 0~

1 
through its representatives,- e:uarantee 

or imply the g1.1are.ntee of employment., 

Sa All catalogues, folders,. oirculnrs, student receipt blanks, enrollment o~. 
application blanks,. letterheads, form letters or other advertising, including 
newspaper advertising,. now or hereafter used shall be filed with the Com• 
missioner or Education previous to distribution of satneo 

7o The standard tuition rate shall be published in the school literature. No 
daviation in the rate shall be made other thim ca.sh payment in advance. Such 
diso~Ul'lt should be clearly indioa:t~d in all school literature. Notice of any 
ehan~e in a published tuition rate shall be Given to the Department of Edu• · 
cation fifteen days in advance of suoh ohangeo · 



' -

8" 110 school shall euarantee or imply the r,uarantee of any certain wage. 

9. .All private trade school literature. letterheads a.nd advertising, includine 
advertising by radio, shall not mention that the school is licensed by the 
State Department of Education except by use of the following: Minnesota 
License Number--------• 

10.. Public li.ability and. woi+lonen's compema.tion insurance must be carried by a 
school applyin[ !'or e.pproval 11 end such insurance must be.continued during 
the entire period of' approval 11 

llil All contra.eta vti th students o:r prospective students ~ust contain a liquid ... 
atin~ cla~se patte~ned on the fol1owinr,g 

12 .. 

13 .. 

140 

If the student fails to con-iplete the course or trainin~11 all money paid 
hereunder shall be forfeited as liquidated damaees and no re.funds sh~ll 
be made othe~ than specified herein. If the student is unable to com
plete the oourse for reasons satisfactory to the Commissioner of Bd«ea
tion11. the achool will I'ef'und the unused portion of the tµition» whic;-h 
in no case shall be more than th.a unused balance of.' the tuition pa.id. 
The school in to be reimbursed for any reasonable e~penses connected 
with the seou:rini of the enrollment and the trainine,: given to the date 
of cancellationa 

IndividualG having e;rievancern i.1tvo!vine; violation of the !Jinnesota. Trade 
School Law shall ha.ve the rir,ht to report t~em in writine to the Cornmis• 
~ioner of Education .. 

If diplomas or oertifioa.tes of a.coompli shment- e.re erantedjl. adequate reoo:rds 
of the student•.s experience and soholarship shall be kept by the school and 
be op'l)n to the inspection of the Conm:issioner of Education, 

In caae a teacher is chan~ed or a new teacher employed; the school shall 
give the Commissioner of Education notice or that fact and obtain his ap ... 
proval in advanceo 

#- 15. Each school shall file with the Commissioner of Education a descripiion 0£ 
a.tl equ.ipmant available for instruction in ea.oh course -offered" 

16,. No change in name of tho lioenaee is to be made until notice of the change 
is given to the Commissioner of Education and approval of such chant;;e has 
been seoured1> 

17 o Application for renewal of license r.1ust be made annually not later than 
17 December 15 c,f the praceedine; year c 


