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DEPARTMENT OF ADMINISTRATION

OFFICE OF THE STATE REGISTER

Procedures Manual and Style Guide .

I. ‘Procedures of the Office of the State Register

"vrhe Cexrmiesioner of Adfninistration is authorized by Minn. Stat.
§ 15.051, subds. 1 and 3, to determine the form and procedures by which
rrlateriai must be submitted for publlication in the Stete ’RegiSter; The “
forms, procedures and other requirements stated in this manual “are official

policies of the Department of Administration regarding submittal of

* material for publication in the State Register.

'A. Liaison Officers.

_ 1. Appointment. Any agency which publishes material in the State
Register shall appoint a State Reglster Liaison Officer and Alternate Liaison
Officer whose names and telephone nurbers are on file with the Office of the
State Register. Documents shall be subnﬁ.tted for pUblication only by duly

appointed Liaison Officers,. Alternates, or, in emergencies, by the heads of

submitting agencies. The State Register editor shall be notified in writing

of any change of Liaison Officers which occurs within an agency.
2. Responsibilitiee. ”

a.. Review of documents. Ensure that all State Register sub- '
mission requirements have been met; check for completeness, accuracy and

reédabil-ity,‘, proper outline format and citations , and nurber of copies. -

b. Act as liaison for inquiries of the State Register staff to

R et




i
hd
t

R T T R E

departmental personnel.
¢. Review of proposed rules.

(1) Ensure that the Notlce of Hearing on proposed rules
is submitted along with the text of the rule or anendment. The full text of
a hew rule must be prlnted. In the case of an an'endment, the agency must
print that portlon of the ex:LstJ_ng rule whlch 1t is proposmg to amend. It
is adVJ.sable to prJ.nt suff1c1ent surroundJ.ng text to prov1de adequate notlce

of the proposed act:l.on..

" (2) Ensure that all documents and forms 'a.fe submitted for

publication within the timetsble set forth in this manual. Minnesota

Statutes requlre that the Notice of Hearing on proposed rules be publlshed

at least 30 days befo::e the date of the hearmg. Countmg the day after

publlcatlon as number one, the date of hearmg must be number 30 or a higher

number.
3 . Ehsure that the Notlce of Hearn.ng oontalns all the

J.nformatlon requlred by the rules of the Offlce of Hear:l.ng Exanuners. ¢

a. R‘évian of ‘adopted rules. Ensure that the document: submitted

for publication has béen approved by the Attorney Géneral and filed with the
Secretary of State. These actions should be substantiated by submission

of the copy of the document signed by the Attorney General, or by a memo

from the Liaison Officer stating that the document has been approved and filed.

e.. Rev:.ew of State Contract notJ.ces (Notloe of Ava.llablllty of

Contract and/or Notme of Request. for Prooosals) Ensure that the notice

includes the information reqw_red by the Office of Contract Management,

it U e
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Departmént of Administration, as stated in this manual (p. 6). .

f. Review of the SR 0000-01 form (formerly the OSR 100 form),
hereinafter referred to as the SR billing form. This form must be properly
executed, signed by the Liaison Officer or Alternate Liaison Officer, and must

accampany the document being submitted for publication.
B. Document preparation.

1. Documents submitted must be typed, double—spaced; on one side
only of 8-1/2" x 11" bond or bond-weight paper. Copies must be clear and
readable. Single—spacéd material and drawings may be submitted as camera-

ready copy only if they are originals or are original-quality copies.
2. Documents must be submitted in duplicate. A third fcopy';shbuld
be retained by the Liaison Officer. I

3. Document titles must appear with only the principal words

dépitalized.

a. The agency title and division title must appear in the upper |

1eft—hand. corner of the first page of the document. Exanple:

Department of Economic Security

Vocational Rehabilitation Division

b. A suitable short title which explains the nature and content

of the document must appear two spaces belw the division title. i beaxrplé:" :

Department of Economic Security
Vocational Rehabilitation Division
Proposed Rules Governing Services to Persons with Severe Disabilities through

Long~-term Sheltered Workshops and Work Activity Progréms
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4. Additional sub-titles are sometimes necessary. For example, ﬁ
the words "Rule as P,i:opos:‘ed" or "Amendments as Prdposer " must appear before

the beglnnlng of the text of proposed rules or amendments.
“5. 'Capitalize only the first word of rule titles. Example:
8 MCAR § 4.0007 Standards of service.

6. Do not underline headings or rule language for e;rgphasis’. Unde:;-

lining is reserved to indicate additions to proposed and adopted rules.

7. Do mnot type any words 'all in c‘apitalk letters, except_in the

case of a direct quote fram another source.

. C. SR billing form. This form is the pfficial billing form of,the

Office of the State Register. It must include the following ,info‘rmation: : C;
. . _&/‘J

1. agency's name and address;
2. agency's department/division and sequence numbers;

3. type of"ré@hés’é; ‘i.e., "Request for Publication," "Request for
Overrun," or "Request for Single Copy." When documents submitted together |
are to be charged to the same department/division and. sequence number, one .

SR billing form shall suffice. (See exampie in Appendix, p (xv).)

- D. Submission deadlines. Each issue of the State Register includes a
4—W¢e]< calendar of submission deadlines. Material which‘ris subnﬁ.tfed late,
incorreétly subznitted, or which contains errors will be returned to the
sukmittihg agency. No. extensions of deadlines will be granted in the case of

rules or proposed riules. . _ a o ) L,

E. Material which nust be published. Agencies are required by sta_i:ute

: T I




to publish certain information in the State Reglster The fbllqniﬁg list
(subject to revision as nscessary) includes various kinds of information
which must be published.

‘1. Notice of Intent to Solicit Outside Information.

a. - When an agency seeks to obtain data or opinions fram outside

sources before prcmulgatingf new rules or proposing amendment or repeal of

existing rules, it must first publish notice of its intent to do so.

b. Submission deadline: one week before desired publication

date.
Cc. See *exémple in Appendix, p. (i).
" 2. Notice of Hearing on proposed rules.

a. A Notice of Hearing must be published at least 30 calendar
days ‘before the date set for the public hearlng. (See p. 2 of this manual

for explanatlon of 30-day requlrement )

b. The notice must include the daté, 'titre.snd place of the
hearing, the name of the Hearing Examiner assigned by the Office of Hearing
Examiners, and other pertinent information required by that office in 9 MCAR

§ 2.102 C.

c. 'The notlce must be accompanled by and publlshed at the same

time as the text of the proposed rules or amendmsnts.

d. Submission deadline: two weeks before the desired publication
date.
e.  See example in Appendix, p. (iii).
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3. State Contract notlces (Notice of Avallablllty of Contract or

Notlce of Request for Proposals)

a. Procedures of: the Department of Administration, Office of
Contract Management, require that notice of the availability of contracts or re-

quests for proposals for consultant services or professional and technical services

'with an estimated cost of over $10, ood be published in the State Register.

b | State Conttaot notices ms’t J‘:nclude:‘ |
(1) agency nae and address;
(2) name and telephone number of agency contact person;
(3) description of the project and tasks;

(4) estimated ocost (may be cmitted if approved by Office of

Contract Management); | [\;,

(5) final submission date for proposals.
c. Submission deadline: ane ‘We'ek; before the desired publicatiOn

date. | |
d. See example in Appendix, pp. (viii) = (ix).

4. ’Proposed rules (pennanent) .

a. When an agendy promulgates new rules or proposes the amend-
rment or repeal of e’;iist:ing rules, it must publish a full‘ text of the rules or

amendrents at least 30 days before the date set for the public hearing.

b. Addltlons. Ianguage proposed as an addltlon to an existing

rule is prlnted and underlmed. Example:

"9 MCAR § 2.102 Notice." may be changed to "9 MCAR § 2.102 Notice ‘of Hearing."

e T AR



c. Deletions. Language proposed for deletion from an existing
rule is printed and struck out. Example:
"9 MCAR § 2.102 Notice of Hearing." may be changed to "9 MCAR § 2.102 Notice
ef-Hearing."

d. Additions and deletions may appear in the same sentence.
Example:

"9 MCAR § 2.102 Notice of Hearing on proposed rules." may be changed to

"9 MCAR § 2:302 2.002 Notice of Hearing en-preposed-ruies.”

e. New rules. If allr of the rules proposed and published with

the hearing notice are entirely new, it is not necessary to underline the ,

rule ianguage; In this case the words "Rul,esr'as Proposed (all new material)”

must precede the text of the rules.

£. Repeal. When repeal of a rule is proposed, the entire rule

must be printed and struck out.

g. If the only amendment proposed is the éhanger of a fuie
nurber (from an agency prefix/mmber to an MCAR mumber, or from one MCAR number
to another) it is not necessary to print the language of the mile. The agency;
may merely indicate that it is proposing to remumber the rule. Example:

"DEW 44 Renumber as 14 MCAR § 2.044."

~ If the amendment being proposed is to move a set of rules from one part of |

the nurbering system to another, the example would be:

"14 MCAR § 2.044 A. Reletter as 14 MCAR § 2.044 B." or,
"14 MCAR § 2.044 B. through F. Reletter as 14 MCAR § 2.045-2.049."

I T -
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~h.. Submission deadline: two weeks before desired publication date.

i. See example in Appendix, pp (iii) - (vii).
'5." Proposed rules (temporaty).

a. A Request for Public Comment must be published along with the

Full text of the proposed ténpbréry'rules,”giv‘ingv the public at least 20 days

during which to submit comment.
" b. The same format used to show deletions and ‘additions in
proposed permanent rules is used for'propo‘séd temporaxy rules. . e
¢ Submission deadline: ~ 2 weeks before the desired publication
date. T |
| "d. See example in Appendix, p. ().
6. Adopted rules (permanent).
a. 2An adopted rule is not effective until 5 working days after

its publication in the State Register.

oo b ABeere, an adopted rule may be published, it must be apprqved‘

by the Attorney. General, and filed with the Secretary of State.

" c. The agency may publish the entire existing rule or set of

rules or may choose to publish only those subdivisions which have been amended.

In either case, all changes since publication of the proposed version must be

shown by strike-outs and/or underlining, and a citation to the proposed version

must be given. Example:

"The rules published and proposed at State Register, Volume 3, Number 18, pp.

916-926, November 5, 1978 (3 S.R. 916) are now adopted, with the following amend-

ments."”




If the rules are adopted without change since the propdsed stage, the same .

statement is used, ending with "are now adopted."

d. Additions. Language which was not included in the published

proposed version, but was added prior to adoption, must be underlined. Example:

"9 MCAR § 2.102 Notice." fram the proposed version could become "9 MCAR § 2.102

NotJ.ce of HearJ.nq. " in the adopted version.

e. Deletions. 'Lahguage which was deleted after publication of

the proposed version would be ;printed and struck out at the adopted stage. Example: |

"9 IVK:AR § 2 102 Notlce of Hear:l.ng. from the proposed version could become i

, "9 NCAR § 2. 102 Notice ef—Heara:ng at the adopted stage.

Also, if language was added (underlined) at the proposed stagé, but the

addition was not adopted, it would be printed and struck out at the adopted

. stage. Example:

"9 MCAR §,2.’102 Notice of Hearing."  from the proposed version would become

"9 MCAR § 2.102 Notice ef-Hea=ing." at the adopted stage.

f. Severability. Two exceptions to e. above are made in the

case of proposed rules which are not subsequently adopted.

(1) 'Withdrawal. If the agency proposes a new rule or
amendment and then chooses to withdraw it, it is not necessary to reprint the
entire rule or amendment and strike it out. A statement that the proposed
action has been w:Lthdrawn, along w1th a c:.tatlon to the prev10us publlcatlon

in the State Reglster, shall sufflce., '

(2) Further consideration. If the agency proposes a new

i
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rule or amendment and then chooses to postpone its adoption pending further

consideration, a statement to this effect, along with a citation to its

previous publication, shall suffice.

g. Submission deadline: +two weeks before the desired publication
date.
" h. See exanple in Appendix, p. (xi).
7. Adopted rules (temporary) .

a. After a teworary rule has been published as proposed, the
agency must wait at least 20 days before submitting it to the Attorney
General, along with modifications. 1If, after five days, the Attorney General
fa:Lls to approve or disapprove the rule, it is deemed adopted. Notice of the
Attorney General's decision must be published as soon as practicable. If the

rule is not amended after its publication as proposed, a statement of adoption

giving a citation to its proposed form and the date of its adoption is sufficient

‘notioe. If the rule is amended after publlcatlon as proposed but prlor to

adoptlon, those portlons contaln:.ng amendments must be publlshed as soon as

v practlcable, along w:Lth a c:LtatJ.on to the proposed form, and the amendments

 shown by strike-outs and/or underlining. .

b. Submission deadline: +two weeks before the desired publication

date.

‘¢. See example in Appendix, p. (xiii).

”8. Open Appointments List. an Stat. § 15.0597, subd. 4 requlres
the Offlce of the Secretary of State to gather and ccxnplle mfomlatlon every
fifteen days regarding all vacancies on multl—member state aqency/boards which

are appointive in nature, including vactancies which will ocour within 45 days.

C
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This information is published in the next available issue of the State Register.

Submission deadline: one week before the desired publication date.

9; Executive Orderé,. All Executive Orders 6f f.he Governor (except
Emergency Executive Orders) must be filed with the Secretary of State and
published in the State Register, and are legally effective 15 calendar days
after publicatj.on. Emergency Executive Orders are effective .J'.r'tt‘fediately..and
are filed with ’thé Secretary of State and published in the State Register as
sodn as 4poss‘iblle.r Submissiqnbd‘éadline: 'two weeks prior to desired pubq.ication
date. | | | |

10. There are additional kinds of information not listed here which
must be printed pursuant to statutory and agency rule requirements. It is

the agencies' responsibility to ensure that these requirements are met.

F. Material which may be printed in the State Register. Agencies may
print items of public interest in the Official Noticés ééCtion. Instructions
for submitting material that is not required are thé same as for '.fe'quired
material. All notices except for Notice of Hearings on proposed rules have

a one-week submission deadline.

G. Synopses of decisions of the Mimnesota Supreme Court are published -

. in the State Register as they are made available by the Court.

H. Grounds for delayirig publication of materiail submitted. The editor |
shall reject and/or delay publication of material submitted for publication_

on the following grounds: .

1 The matérial is not submitted in duplicate.

S et it
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2. The materlal is not prepared accordlng to State Reglster format

as dellneated 1n thls manual.

3. The material is not accompanied by an SR billing form signed by
the agency Liaison Offlcer (or Alternate) whose name is on flle with the

Offlce of the State Reglster.
4 The agency does not have an appointed Liaison Officer.

5. The material is submitted after the two-week deadline for
Executive Orders, adopted rules (iricluding notice of adoption or extension of |

ey emporaxyruleS) , prépos'ed rules and netices of hear:iidglren pmposed j:ules. ”

6. ’I‘he materlal is submitted after the one-week deale.ne for »

official notlces and State Contract not:.ces. T

7. Adopted tenpo‘n;a:cyrrules,;are not accompanied by a statement that
the rules have been approved by the Attomey General (or that he falled to dis-

apprc"v‘e tnem; p and notice of the date of adoptlon.
I. ,Editer_ial prerogative. '

Y. The editor shall have the rlght to request correctlon of spelllng
and obv1ous typographlcal errors, errors mvolvmg use of the MCAR outl:.ne
format and errors m_,t:ttles »-and to request other nonsubstantive changes in~
proposed rules submitted for publication. Errors involving rule language shall

be brought to the attention of the agency's Liaison Officer.

2. The editor shall have the right to request that the submitting
agency assign MCAR nunbers to all new proposed rules and recodify existing
rules as they are pmposed for amendment. If any agency is unsure of the

MCAR nunbers available for its use, the Llalson Offlcer may oontact the MCAR

-
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p. (xii).)
3. The editor shall have the right to amend short titles used to

identify documents.

~editor at the Office of the State Register. (See staff roster in the Appendix,

18]

Epo i T

A e b S i et i




14

IT. Finding Aids

A. A Cumulative list of MCAR Amendments and Additions was f?v
published in each issue of Volume 2. Beginning with Volume 3,
State Registe; volumes are divided into four quarters: Issues
1-13, 14-26, 27-39, and 40-52. The MCAR Amendments and Additions
list in each issue is cumulative for the quarter in which i£ is

pubiished; issues 13, 26, 39 and 52 are cumulative year-to-date.

B. A cumulative list of Executive Orders is published on a

periodic basis.

C. A Calendar of Public Hearings on Proposed Agency Rules

is published on a weekly basis for the following week, giving date,

time, place, agency, rule matter, and Hearing Examiner's name.

D. A Finding Aids Annual is published yéarly, containing {ﬁ

‘a subject matter index and other relevant finding aids.

" eenerient e
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III. Style Guide
A. Capitalization.

1. The principal words of the agency (department) title and division

title must be capitalized.
2. The principal words of rule chapter ’titleS‘nmst be capitalized.

3. Only the first word of a rule section and/or subdivision title is

capitalized.

4. Headings for agencies should begin "Department of.. eeeeesl®

~or "Board of........." and division titles should begin ".......Division."

The word "Minnesota" should not appear as part of the agency title unless L
the agency is so designated in the most recently published Iegislative Manual:

for the State of Minnesocta.

,B. Punctuation.

There should be a colon after the chapter number, but no period after

the chapter title. Example: . "Chapter 13: Rules Governing Application Procedures”

2. Short titles of rule sections and subdivisions should end with a

period. Example:

. 9 MCAR § 1.0202 Obligation to register.

A. Attendance at hearings.

C. Citations.
1. The following format is used for citing Minnesota Statutes:

a. Minn. Stat. ch. 15

A T R T et




16 I
b. Minn. Stat. § 15.0412, subd. 1
c. Minn. Stat. §§ 15.0412-15.0416
d. Minn. Stat. §§ 15.0412, subd. 1; 15.0413; and 15.0414 ;_
1 e. Laws of 1978 .
I
- £. Laws of 1978 ch. 30 . |
: . 9. Laws of 1978, ch. 30, § 10
h. Laws of 1978, ch. 30, § 10, subd. 1
e D. Outline format. The only acceptable outline format for rules, both
for publication in the State Register and in the MCAR (Minnesota Code of Agency
1 Rales), is as follows: R e R o
i : . . . - fa"*a
"A. -
1.
. a.
(1)
) @ .
@
' (aa)
: | . o | (bb)
Sy (b)
| @
b.
B."
L
There should be no "A." without a "B." and no "1." without a "2." etc.; , :
. . . ‘ . ) ) . ér- { i
if it is necessary to make further indentations beyond those shown above, N
the Liaison Officer should contact the State Register editor. | 1
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| E. Italics. Do not wnderline a word to indicate that it is to be printed

in J.tallcs, as underlining is restricted to use in mdlcatmg rule 1anguage '

addltlons. To call the edJ.tor s attentlon to an 1.ta11.c1zed word, the note "1ta1 "

nay be inserted in the marg:.n neanest ‘the word bo be 1talJ,c:Lzed. .
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IV, Relationship of .v'S_t‘a't'e Register to Minnesota Code of Agency Rules

‘ . _A. Both the State Reglster and the M:Lnnesota Code of Agency Rules (MCAR)

are pule.shed by the Off:l.ce of the State Reglster. 'I‘he State Reglster con—
taing the proposed and adopted rules and rule anendments of the state agencies,

with deletions and additions clearly shown by use of strike-outs and underlining.

The 15-volume MCAR contains only the final, complete version of adopted agency

rules. After adopted rules are published in the State Register, the subrm.tt:mg

agency is contacted by the MCAR editor regarding publication of the adopted

rules in the MCAR as required by Minn. Stat. § 15.047.

B. Information regarding publication of adopted rules in the MCAR may
be obtained by contacting the MCAR editor at the Office of the State Register.

A complete list of this office's staff appears in the Appendix, p. (xiv).

C. How to read MCAR citations. There are fourteen Titles in the MCAR.
Each Title represents a type of agency or category of responsibility. The
number to the leftk of V"MCAR" represents the Title. Each Title is divided

into Parts. A Part represehts an Agency. The nunber to the left of the

 decimal represents the Part. Each Agency (Part) is assigned a set of rule

nmrbers.‘ The nmber to the right of the decimal represents a ruie nunber

assigned to a particular Agency. Exanple:

1 MCAR = Title 1, Constitutional Offices
1 MAR § 2 = Part 2, Office of the Secretary of State
1 MCAR § 2.102 = Section (rule) nunber 102 of the Office of

the Secretary of State

o
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Each section (rule), as defined by number, is then subdivided as "A."
through "Z." These major subdivisions are further divided into numbered and
lettered paragraphs of the outline format described on page 16 of this manual.
Examplé: ‘

1 MCAR § 2.102 A.

1 MCAR § 2.102 A.l.
1 MCAR § 2.102 A.l.a.

NOTE: Rule numbers should be recodifed--from agency prefix/mumber system

to MCAR numbering system-when the rules are proposed for amendment or,

-~ in the case of new rules, when they are first published as proposed rules.

HiH
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(1)

EXAMPLE: - NOTICE OF INTENT TO SOLICIT QUTSIDE OPINION

(NOTE: This example of é properly prepared Notice of Intent to Solléit
Outside Opinion is given only to show the format reguired by the Office
of the State Register.)

Department of Public Service

Public Service Commission

Notice of Intent td Solicit Outside Opinion Concerning a Proposed Rule Relating

to Utiiities Access to Customer Premises

Notice is hereby given that the Minnesota Public Service Commission is con-

sidering adoption of a rule which would regulate circumstances under which utility

representatives may enter customer premises.

The proposed rule is authorized by Minn. Stat. § 216B.09 (1976), which allows

the commission to establish reasonable standards, regulations, or practices to be

Observed and followed by public utilities with respect to the service which they

furnish.

The proposed rule would regulate the conditions under which utility re-

presentatives may enter customer premises under three circumstances:

l'
2.

3.

without judicial or customer authority;

with judicial but without customer authority;

without judicial authority but with customer authority.

- All interested or affected persons or groups may submit information on this

subject.
Mr.

Written or oral information and comment should be addressed to:

Ieo J. Ambrose

Secretary, Minnesota Public Service Comission

Seventh Floor, American Center Building

160 East Xellogg Boulevard

St.

Paul, Minnesota 55101
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(ii)

All statements of information and comment must be received by Jarwary 15,
1979. Any written material received by this date will become part of the record

of any rules hearing held on this s,ukbje‘c‘t‘.‘
October 26, 1978

Ieo J. Anmbrose

Secretary

-
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(iii)

EXAMPLE: NOTICE QOF HEARING AND PROPOSED RULES
(PERMANENT, AMENDING AN EXISTING RULE) '

(NOTE: This example if a properly prepared Notice of Hearing and Proposed

Rules is given only to show the format recrulred by the Office of the State
Register.)

Department of Health

Environmental Health Division

Proposed Amendments to Rules Relating to Construction of Wells
Notice of Hearing

(NOTE: The format for a Notice of Hearing required by the Office of the
Hearing Examiner is accepted by the Office of the State Register, as long
~as the department title, division title, and short headings as shown above
are included with the material submitted. The body of the notice 1tself as
required by the Office of Hearing Examiners, 1s shown below.)

Notice is hereby given that a public hearing in the above-entitled matter will

be héld‘pursuant to Mimn. Stat. § 15.0412, subd. 4 (1976), in Foom 115, Minnesota

‘Department of Health Bu:leJ.ng, 717 Delaware Street S. E., ’ M:Lnneanolls, Minnesota on

December 12, 1978 coamenca.ng at 12: 30 p.m. ,

All interested or affected persons will have an opportunity to participate con-
ceming the amendments to the rules caétioned above. Statements may be made orally
and writtenr material may be submitted. In addition, whether or not an appearance is

made at the hearing, written statements or material may be submitted to George Beck,

' Hearing Examfiner, at Rodm 300,’ 1745 University Avenue, Saint Paul, l\dinneSdta 55104, '

" telephone (612) 296-8103, either before the hearing or within five (5) working days

after the close of the hearirig.’ The hearing examiner may keep the record open for

a longer period not to exceed 20 calendar days. ALl such statements will be entered

‘into and become part of the record. Testimony or other evidence to be submitted for

consideration should be pertinent to the matter at hand. For those wishing to submit

written statements or exhibits, it'is requested that at least three (3) copies be

o et gttt
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(iv)

furnished. 1In additiori, it J.s suggested, to save time and avoid duplication, that (‘«

those persons, organizations, or asseciations _having a comron j}ievvpoint or interest
in these ptoceedings join together where poss:.ble and present a single statement in
behalf of such lntexests. The conduct of the hearing shall be governed by the rules
of the Office of Hearing Examiners. L

If adopted, the amendments proposed by the Commissioner of ,Health would result
in changes to the water well constfuction code (7 MCAR §§ 1.210-1.225) pri:marily in
the following areas: definitions ’ 1nformat10n required for a variance, protection
for observations wells, additional requirements for commmnity wells, abandonment,
1solat10n distances fram existing wells, size of casing and drill hole, grouting,
rock_j'y»velllsf, ,d'ug.;"_or bored Wells, sucti‘en. lines and water sampling procedures. The
authority of the commissioner to make such is contained in Minn. Stat. § 156A.05,
subd. 2 (1976). = | |
Copies .of the proposed amendments are now available and at least one free copy Q;

may be obtaJ.ned by wrlt.mg o the Minnesota Department of Health, DlVlSlon ot Env:Lron-

| mental Health, 717 Delaware Street S.. E. ' aneaoolls, M:Lnnesota 55440. Addltlonal

copies will be available at the door on the date of thehear'lng.

Notice is hereby given that 25 days prior to the hearing, a statement of need

o and reasonableness Wlll be avallable :Eor rev:Lew at the Mlnnesota Department of

. . Health and at the Office of Hearlng Exammers ata m:.mmal charge.

 Any person may request notification of the date on which the hearing examiner's

-, report will be available, after which date the commissioner and the council may not

take any final action on the rules for a period of five (5) working days. Any person

may request nqtification of the date on which the hearing record has been submitted
_to_the‘ Attorney General by the agency. If you desire to be so notified, you may so
, ihdicate at the hearing. After the hearing, you may request notification by sending

. awritten request to the hearing examiner, in the case oOf the hearingr examiner's ‘ie/)

report, or to the agency, in the case of the agency's submission or resubmission to

T T, T e
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. Rules as Proposed

(v)

the Attorriey General. |
In:‘additién, please be ‘advised that Mimn. Stat. ¢h. 10A requires each 1obbiri‘st
to register with the State Ethical Practices Board within five (5) days after he -
commences lobbying. ‘A lobbyist is defined in Minn. Laws of 1978, ch. 463, § 11 as
(2) Engaged for pay or other consideration, or authorized by another
individual OF association to spend money, who spends more than five hours im any

month or more than $250, not including ‘his g/_vp_ ‘travel ‘expenses and membership ‘dues,

in any year, for the purpose of attarlpti’ng to influence legislative or administrative

actlon by communicating or urging others to communicate with PUbllC off1c1als, or

(b) Who spends more than $250, ot 1nc1ud1ng his own travel:mg expenses

and ﬁlexﬁbersnlp dues,‘ in any year for the purpose of attemptlng to ;Lnfluence leg:n.sla— :
‘tive or administrative action by commmnicating or urging others to commmnicate with

public officials.

The statute provides certain exceptions. Questions should be directed to the

" Bthical Practices Board, 41 State Office Building; Saint Paul. M:mnesota 55155,

telephone (612) 296-5615. L T

Octocber 15, 1978

Warren R,  Lawson, M.D.

Corm\issioner of Health

© "7 MCAR § 1.210 MH#B-236 Definitions and policies.

As ey For the purposes of these regulations promuilgated pursuant to Minn.

~ Stat.:ch. 156A*(1976) as amended, the terms defined in this section have the meanings

~ ‘given-them, except where the context clearly indicates otherwise.

.
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(vi)

B. b} The following terms apply primarily to the licaqsing regulations,

7 MCAR §§ 1.211-1. 216 MHD 2&{1-23:6 but are also applicable to the Water Well

Construction Code, 7 NK:AR §S l 217-1 230 MHP 237-236, when used there:.n.

l. -(i.-)-—”Beard— -the-b&mesete—Beard—ef—Hea&th—er—ets-—authera:zeel—re—

presentatives "Commissioner" means the Commissioner of Health or his or her

authorlzed representatlve.

‘2. 42> "Council" means the Water Well Contractors Advn.sory Council created
pursuant to the prov151ons of MJ.nn Stat. § 156A.06 (1976).
3. 137 ."Act" means MJ.nn Stat. §§ 156A. 01-156A.08 (1976), as amended, under

which these rules are pronulqated.

LA -(49- "APA" means the Admlnlstratlve Procedure Act, Mlnn Stat. ch. 15 (1976)
5. 45% "Person" Means any natural ‘person, corporat:.on, partnershlp, or other
hisiness sssoclation, | o
6. <6} "Applicant" n‘eane any person who applies for a water .well contractor's

llcense pursuant to the Act.

T 17y "Aopl:.catlon for examnatlon" means the appllcata.on submitted by an appllcant

from which the beard commissioner determJ.nes whether the applicant is eligible to take

the examination.

8. 48% "Application for licensure" means the application submitted by an ‘apnlicant'

upon his successful completion of the examination, or at the end of each calendar year

for 'licensure renewal.

9. 9 "Year of experience" means a year during which the applicant personally

drilled five (5) water wells and was actively working in the trade for a perJ.od of

1,000 hours under the supervision of a licensed water well contractor. An applicant

drilling 1,000 hours per vear and completing fewer than 5 wells per vear may qualify,

. if the experience is gained in constructing one or more large diameter wells which

are more than 500 feet deep. An applicant who seeks to qualify under this provision

shall have his license limited to construction of such deep and large diameter wells.
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(vii)

a. fas} Supervision of a drillir_lg' o\perat:f.on shalL nqt be considered as an equiva-
lent to personaily drilling a wellg-h@ieveﬁ-superv&sion-my-be-emideredfby-the
Board-ns-experience-mecting-the-requirements-ef—those- regulations-en-a-case-by-case
basia-dependineg-upens ‘ |

| -(aaﬂ:-)-—The-nmﬂaer—efwe!:i:—driiiing—eperatiens—sﬁpéév&:sed-dﬁring—a‘-m .
-(aae-)-?he—pereéntage—ef—tirewp@t—at‘the—site—of—a-*dr:’:i%—@erat’:‘ah—,- ’
-(aa.a%Theetypekeﬁaetivity—peﬁemedvaseﬁﬁ%%thaaﬁp:‘;ieant—'—s—sapeﬁisery _

respengibiiities;-and |

{aﬂ}-%er—faeters—as—my—be-reim&te—ead&-parttedw-ease- '

b. -(bb) 'Ihe experlence must have been ga:l.ned in Mlnnesota except that an appllcant

may pmv:l.de the Beard ccmnlssloner w:.th :mformatlon demonstratlng that hlS experlence

was ga:.ned in an area Wlth the same or s:LmJ.lar geologlcal and other well er.lllng con~
ditions as in the appllcant s proposed well er.ll:Lng operata.ons terr:.tory in M:Lnne-
sota. Such experience may be con51dered as meet:.ng the exper:.ence requlrement of

these regulations. Applicants from states hav:.ng no standards or llcensmiprograms,

or standards less strict than those adopted pursuant to Chapter 156A shall have obta:med

e

at least one year of experience in Minnesota under the superv:l.sz.on of a llcensed water

well contractor, in addition to that which is requ:.red under 7 NEAR § 1.211.

.
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(viii)
EXAMPLE: ~ NOTICE CF REQUEST FOR PROPOSALS A

_ (NOTE: This exanple of a Notice of Request for Proposals is given only
to show the format required by the Office of the State Register.)
Department of Public Welfare =

Chemical Dependency Programs Division
Notice of Re‘q'ue’s’tr for Proposals for Chemical Dependency Training Services

The Chemical Dependency Programs Division, Mental Health Bureau, Deparment
of Publlc Welfare, is seeklng mdlvz.duals or orqanlzatlons w1th tra:.nlng facilities
to prov:.de statew:.de traJ.n:Lng in orogram management, superv:.s:.on and flscal account—‘

ab:.llty These tralnlng serv:Lces, whlch w:.ll be prov1ded under contract, are out-

) 11ned in deta.ll 1n the Request for Proposals (RE'P) Statement of Work 'I‘he formal

RE'P may be requested and mqulrles should be dlrected t0°'
Cynthla D. Kunz | ‘
7 vChemJ.cal Denendency Programs D:Lv:l.smn |
’Department of Publ:.c Welfare | o
4’ch Floor, Centennlal Off:.ce Bldg.

Saint Paul, M:Lnnesota 55155
It is anticipated that the activities to accomplish this training will not
exceed a total cost to the state of $40,000. The deadline for the submission of

carpleted proposals'will be the close of the working day August 25, 1978,

RTINS
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(ix)

. EXAMPIE: NOTICE OF AVATLABILITY OF CONTRACT

T

(NOTE: This example of a Notice of Availability of Contract is given only
to show format required by the Office of the State Register.)

Department of Transportation

- Administration Division

Notice of Availability of Contract for Graphic Specialist

The Minnesota Department of Transportation (Mn/DOT) 'requiree the services of
a qualified consultant to perform as a graphic specialist in the development of a
training course for the planning, location and design of safety rest areas.

The training course development will include the following:

1. Preparation of graphics materials and illustrations in the development
Of visual aids for the executive summary session.

2 Preparation of graphic illustrations, amalysis diagrams, design details

and renderings required for the preparation of a manual entitled "Plamning, Location

and Design of Safety Rest Areas."

3. ,Preperatien of graphic materials erquired for theideVelc’J'pment of an”i;q-
structor's guide, student work problems and development of visual aid materials.

The estimated fee range for this project is $14,000 to $16,000. Firms based
in the State of Minnesota are to be given first consideration. |

Fimms desiring consideration should submit a resume of their office and work
before Augustl 15, 1978. This is not a request for proposals. Send your response
to: _ )

 Consultant Services Engineer

Room 612B o

Transportation Buildiné '

Saint Paul, Minnesota 55155

Telephone (612) 296-3051
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EXAMPLE: PROPOSED TEMPORARY RULES AND
REQUEST FOR PUBLIC COMMENT

(NOTE: This example of Proposed Temporary Rules and Request for Public

Comment is given only to show the format required by the Office of th

State Register.) , » .
Department of Personne.l

Proposed Temporary Rule Governing the Band Width Certification Program

Request for Public Coment L
- - Notice is hereby given that the Department of Personnel has proposed the
following tenporary rule for the purpose of implementing the provisions of Laws
of 1978, ch. 734, § 17, the band width certification program. o
All interested persons are hereby afforded the opportunity to submit their

comments on the proposed rule for 20 days immediately following publication of -

this material in the State ‘Register by writing to Julie Vikmanis, Manager of the

Examining and Referral Division, Department of Personnel, 3rd Floor, Space Center ka

Building, 444 Layfayette Road, Saint Paul, Minnesota 55101. The temporary rule

‘may be revised on the basis of commants received. Any written material received

shall become part ‘6f_ the record in the final adoptioz_; of the temporary rule.
July 24, 1978
,Clarence Harris ‘
Ccmnissicner Qf Personnel
Temporary Rule as Proposed (ail new material)

2 MCAR § 2.300 Conduct of band width certification experiment. Pursuant tQ Laws

of 1978, ch. 734, § 17, the commissioner has authority to temporarily adopt band

width certification procedures based on the reliability of seléction processes in order
to determine the appropriateness of permanently adopting such procedures for all (e:x

certifications which would otherwise be made under the provisions of Minn. Stat. §

43.18.

T
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(i)
EXAMPLE: ADOPTED RULES (PERMANENT, WLTH-AMENDMENTS)

(NOTE: This eXample of a properly prepared set of Adopted Rules, with
ZAmendments, is given only to show the format required by the Office of
the State Register.) :

Board of Education

Instruction Division

Adopted Rules for Experimental Programs for Elementary and Middle Schools; and

Pre-school Health and Developmental Screening

The rules proposed and published at State Register, Volume 2, Number 21,

_ pp. 10511055, November 28, 1978 (2 S.R. 1051) are adopted with the following

amendments:
Rules as Adopted

Chapter One: Classification for State Aids, Minimum Re‘éuirements for Elementary

‘and Secondary Schools

5 MCAR § 1. 0010 C. If the evaluation at the end of the course or orogram is
pos1t1ve, the StaL,e Board of Educatlon my shall authorlze oont:.nuatlon of the
program. When such oontlnuatlon is granted the State Board of Educatlon shall

stlpulate the specific rules from which the program shall continue to be exenmpt.

- Chapter Thirty-six: Pré-school Health and Developmental Screening

5 MCAR § 1. 0720 C. Parent or parents included: a bioloéical mother or ffather; A

an adoptive mother or father, a legally appointed quardian; the conm:.ssmner or

such OfflClal y in the event that a ¢hild is a ward of the Comnls51oner of Publlc

Welfare or. other publ:.c off1c1al or-when the parent or guardlan is Unknown or

cannot be found after reaSOnable efforts have been made theh sudh agency or other

T T e

person appomted pursuant to Mlnnesota statul_es or court order.
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(xii)

5 MCAR § 1.0722 A.7. Referrai procedures to be utilized when a condition is

1dent1f1ed in need of dﬂ:agneﬁs—er-treatn'ent futher evaulatlon.

A.8. Procedures to be utilized to detenmme whether or not referral re-

sources were utitizedr used in accordance w:.th 5 MCAR § 1. 0724 F.

D. Exceptions to the statuterily required screening components may shall
be made by the State Board upon sukmission to it of evidence that a local board is

not able to supply such screening due to financial limitations.

5 MCAR § 1.0723 Staffing. Screening shall be performed by qualified personnel.
In selecting personnel to implement the pre~school screening program, ‘school
districts shall give first priority to volunteers. Second priority shall be given
to others possessing minimm qualifications who can provide services determined to
be most cost effective. A person may perform one or more of the functions dis-
cribed in A. through F. of this rule provided appropriate qualifications are met
. A. "Nurse.
1. Who-must-be-registered-and-eurrentiy-iteensed-in-the-State-of-Minne-

seta— A nurse currently lJ.censed to pract:m. professional nurs:Lng in the State of

MJ.nnesota shall be quallfled to perfoxm those pre—school screemng_functlons per-

‘mltted under the State Nurse Practlce Act.
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(xiii)

EXAMPLE: ADOPTED TEMPORARY RULES (WITH AMENDMENTS)

(NOTE: This example of Adopted Temporary Rules is given only to show
the format required by the Office of the State Register.)

' Department of Commerce

Insurance Division
Adopted Temporary Rules Governing Minimum Anticipated Loss Ratios

The proposed temporary rules (Ins 275-282) pubiished at Stéte Register,
Volume 3, Nunber 21, p. 1078, November 27, 1978 (3 SR 1078) weré adopted\

~ on December .27, 1978, approved by the Office of the Attorney General on.

January 31, 1979, and filed with the Office of the Secretary of State on
Februa.ty 3, 1979, with the following amendments: D
Ins 277 Filing requirements.

-A. Each new policy form and each rate revision filing.applicable‘ to.

'previou'Sly appréved'policy' forms shall include an actuarial certification that

the benefits provided are reasonable in relation to the premimnbcharged and

~ shall clearly indicate the anticipated loss ratio.

B. The actuarial certification shall include:
‘1. A description of the basis on which the ratio was determined;

* 2. A description of the calculation of the anticipatea loss ratio;
| 3 A description of gross premiums, including the specific -

formula and aSémﬁﬁtions or actuarial method used in calculating gross premiums;

4. The source of expected claim costs; |
5. Identification of morbidity and mortality tables or experience
studies used, sufficient explanation for evaluation of their validity,

including copies of such tables if they are not currently published.

[}
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(x7)

STATE OF MINNESOTA — DEPARTMENT OF ADMINISTRATION

- State
= Register

Hamm Building, 408 St. Peter St., Suite 415
St. Paul, MN 55102 {612) 296-8239

| INSTRUCTIONS: 1. Use typewriter only, so that all carbon copies are legible.

2. Use a separate form for each type of request and/or each sequence used.
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