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STATE OF MINNESOTA 

DEPARTMENT ADMINISTRATION Off ice: Memorandum 

TO 

FROM 

The Honorable Joan Anderson Growe DATE: September 28 1 1976 
Secretary of State 

Richard L. 
· Department 

Brubacher, Commissioner~fv-__ 
of Administration RECtlVttl 

5~F ~ ti 1976 
SUBJECT: Reorganization Order Number 77 

SECRflARY Of STATi 

Attached for your file is the original Department of 
Administration Reorganization Order Number 77 relating 
to the transfer of the State Records Center from the 
Minnesota Historical Society to the Department of 
Administration. 

Copies of this order have been transmitted to the 
appropriate individuals and off ices. 

RLB/dje 

Attachment 



STATE OF MINNESOTA 
DEPARTMENT OF ADMINISTRATION 

REORGANIZATION ORDER NO. 77 

Pursuant to Minnesota Statutes, 1974, Sections 16.125, 16.13 and 
16.135, the following administrative reorganization is made. 

In order to promote efficiency in and overall coordination of the 
State's records management function, the function of the State's 
Record Center, along with the following positions, are hereby 
transferred from the State Archives, Minnesota Historical Society, 
to the Department of Administration. 

Classification 

Clerk Senior 
Clerk II 

Incumbent 

Schwan, John 
Galvin, Kevin 

. In conjunction with this reorganization order, the cost of salary 
and fringe benefits for the aforementioned positions ($13,137 · 
salary, $1,556.74 retirement and FICA, $547.20 insurance) is trans
ferred from the State Archives, Minnesota Historical Society 
(appropriation number 64000:10-10) to the Department of Adminis
tration (16000: 69-10). It is also authorized that equipment, 
described on attached detailed inventory, be transferred from 
State Archives, Minnesota Historical Society, to the Department 
of Administration. !tis further authorized that $21,886.12 be 
transferred from the State Archives, Minnesota Historical Society, 
(64000:10-10), AID 88547-5) to the Department of Administration 
(16000:69-10) for supplies, rent and expense. 

The complement of the State Archives, Minnesota Historical Society, 
is decreased by two positions and the legislative complement of 
the Department of Administration is increased by two positions. 

The Commissioner of Finance is authorized to complete this transfer. 

This order is effective September 29, 1976. 

Date I Ri~L~oner 
Department of Administration 

APPROVED: 

Date Wendell R. Anderson, Governor 



:;E\tt~SOTA HISTORICAL. 
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NTORY CONTROL OF PROPE 
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rs on. res p~ns i:b.:l_ej:_:> _ _.. __ ... _J_ohn_·_·_. ~_S_c_hwan __ .,..·· ______ · ._·'._:·_~r 2{.~~ ,, . 
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:ilding lac.at ion:·-·-----------"--------

· 1.D • . ; 
Number 

!)015 

67 

70 

81 

step ladde~. . 4 •step s 

Step,·ladder l,i, step s ,, 

Step ladder 5. step s 

Table, Work: 'W/Gastors 

Table,. ·· 11 

92 Truck, Hand W/Tires 

103 "Typewriter, . Elite 

113 File, 

127 File, ·Kardex 

138 Stand, Typewriter 

·•.202 T'able, ·'Wood top 

• .·"2oq 
., ,:· . ..,,,..._ Table, .Wood Top 

•· 

eel . · .. Mqdern Equip~Goo 

eel II <"1i•. fl' 

. 
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St .Claud -Ref., : · '· 

: Unaerwoad: 

Comb. Card & letter· 

Remington Rand 

Green.Metal 

Public Prop., . 

II 

1104P 

E877-.--000 

Pb 

II 

II 

U' 

11 It 

/!1152 

1'13-8037946 

106-5 

411 x 6 11 15 Drawef~: 

J2x 2} X _3 J 11 ... 

,';;~,,/:,frc~e,,,Date:: ; . .;> :cei •. · .. r 
· · · · Ac uired Value 

w .: ...... ~ .... ~ :•. .. -

::--::Jan. -1CJ40 

-Jux1e 1956 

~ ~- ,.,. I ,'all' " • •• .►. _.,_._ 

Location 
Person 

Schwan· 

< 



I.D. 
Number·=-

3015 - 3 

,30 

£·qu!pment ··· 
Descii,:,tion 

• Pesk.,. Flat .. -top~ ... 
... .. ·, .... : ... ,... \,; .. , . ... . •'•·· 

31 · · Desk, DblcPedo . 

38 Fan. Floor 

Manufacturer 

Surplns Prop ... 

11 

•. Graybar Elect'O 1211 

·· · 71 · Step ladder.,. 3 step Moderr. EquipoCbo 

94 TruckJ> Library, steeJ Remington Rand 

96 TruckJi Libra:ry.,.::Book StoPaul :Sook & Stao 

.... , 
Se.rial . 
Number. 

•·. 

"L37 - D 845 
. ·, 

60x3Cb::30 11 

: 

3~F_xJ:?W:x.60 "long 

Model $4646 

26111;1, W /Casters 

2 shelves Wftires 

2 shelves 

Date Location 
Acouired Value (Person) 

Ju1y·20,1956 $44 .. 50 Schwan 

Jano1940 51 .. 00 

Jan 01940. 51000 

May 1956 32.25 

April 1957 45GOO 

Sept., 1952 45,.50 

July 1964 50000 

, 



MINNESOTA .STATE RECORDS CENTER April 16, 1975 

SHELVING (3rd Floor, 117 University Avenue) 

LINEAR FEET 

15lt Shelves - 177 Sections x 8 Shelves High = 1,416 Shelves x 3½' Width = 4,956 Linear Feet~ 

/5,880 

1511 Shelves - 24 Sections x 11 Shelves High= 264 Shelves x 3½' Width= 924 Linear.Feet 

• • • • • • • o o o o ·o o o o o o o o. o o o o o o o a o o o o o o o o o o o o o o o o o o ·o I o ·c;i 

24 11 Shelves - 60 Sections x 6 Shelves High = 360 Shelves x 3½' Width = 1,260 Linear Feet --- 1,260 

• •. o· 0 O 0 -0 0 O O O o O o O o O O O 0' 0 o O O O O o o o O O <> o O o O o o o O o a O O O • O ~ 

30" Shelves ... 269 Sections x 8 Shelves High ~ 2,152 Shelves x 3½1 Width= 7,532 Linear Feet~ 

/ 7,840 

3ou Shelves - 8 Sections x 11 Shelves High = 88 Shelves x 3½' Width = 308 Linear Feat 

Current records capacity of the area -~ 25,000 cubic feet. 



ADMIN 1000 

STATE OF MINNESOTA 

DEPARTMEN'.r. MHS Archives and Manuscripts Off iCe Memorandum 

TO . : 

FROM 

SUBJECT: 

Gloria Gold UATE: Sept. 22, 1976 

Lucile Kane 

Equipment Transfers 

In addition to the items appearing on the inventory already 
given to you, the following are transferred to the Department of 
Administ:t:'ation. 

Refrigerator and miscellaneous kitchen equipment. These 
items have no state inventory number. They are functional, 
but of little value. 

Storage cabinet, grey steel, inventory no. 3015-152, purchased 
in 1951, for $50.00. 

All shelving on third floor, 117 University Ave., as per 
attached list. 

Cha.ir
0 

inventory number J015-2J. Purchased in 19.56 for $Jl.00 



,. 

ARCHIVES SHELVING IM SEC'f.tONS & Llf:!El.11. FEET April 21~ 19?5 

(S!IEJ)JING LOCA'fED AT 1l7 UrUi!.mIBIT1 Av»TUE (2i\1D FLOOR) ' ' --===-

167 Seetipns ,;e:.,_' 42'" ,~ 1511 X 8 Shelv-es @ 2$ Lino ~o p~r section = 4!>'676 Linear Feet 
~- .. ··<- ., 

I. 
i 

12 Sections, '= 42n· X: 18" X 8 Shelves @ ,i_g Lin .. Fto per section = 336 L:mea:rFeet 
1: 
i! 

I' 
,, .. 

I ll Sections = 42u x~n x8 t1ho1.vas ~ 28 Lino Ft~ per section = '.30S Line~r Feet 
I 

130 Sections ..,, l~zn ::t 30" X 8 f.helvss @ 2S Liao Fto per section = 3.!>640 Linear Feet 
' . 

' ' ', I 

********************~*~*~********** 
69 Sectbns .,, 3611 X 1811 x 8 Shelves, :iil 24 Lino Fto per secti,on ° lJ!,656 Lineal" Feet 

8 Sections = : .36" x 24" x 8 Shelves '~ 2.4,. Lino Fto r,er sec'tjon = 192 LiI1 ear Feet 

397 3ections Total o o o .. o "1.0:11808 Linear Feet 


