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, STATE OF MINNESOTA
. ' DEPARTMENT OF STATE
EXECUTIVE ORDER NQ, 66 FILED
o o ~ o AUG2 11873

: ‘ Secretary of Staie
WHEREAS, there are certain points of disagreement which arise between employees

of the State of Minnesota and their supervisors and/or appointing aufhormes ‘ and

WHEREAS a procedure for hcmdlmg some administrative ad;ustmenfs has been

- prescribed in law, but only for those matters and those employses covered by grievance

procedures oufhonzec} by the Public Employment Labor Relations Act of 1971,

NOW THEREFORE I, the undersigned Wendell R. Anderson, Governor of the

- State of anesofa, do hereby order that the following procedure be established to provide

an orderly means for considering and resolving grievances and problems relating 1o

conditions of employment in the classified service of the State of Minnesota. This

procedure does not displace, deny, or modify any of the rights, privileges or remedies
granfed to an employee or appointing authority by the Civil Serwce Act and Rules,
or the Public Employment Labor Relations Act of 1971, The word "grievance shall’
mean o complaint or a view or an opinion pertaining fo employment conditions or

relationships or their betterment for which solution or redress is not provided by the

Civil Service Rules, or contained in a written contfract or memorandum of contract
between an exclusive representative and the employer as authorized by Minnesota

 Statutes 179,70, An Yemployee” shall be any permanent employee or group of permanenf
- employees or their representatives. Any employee who shall file a grievance in wnfmg

sha” do $0. w:fh freedom from coercmn, reprisal and discrimination.

 PRESENTATION OF A GRIEVANCE

Gr;evances fhaf are of a specrﬁc nature shall be preseni‘ed by the emp!oyae fo

hrxs xmmedmte supervisor and a mufua! agreement shall be resolved wﬁhm two {2)
workmg days . :

FORMAL -

1f the grievance is not mufucsﬂy resolved, the nature of the grievance and the

desired solution may be submitted in writing by fhe employee to his appointing authority

or the appomhng authority’s des:gnufed representative, In addition, when the employee
concerned is o member of a union, he may call upon the services of his union fo represent

him in presentation of the grievance to the appointing authority or the appointing authority's |

dessgnee. A duplicate copy shall be sent to the Director of Civil Service, who shall
review the grievance promptly to determine whether it is subject fo the provisions of the
Civil Service Act and Rules. The Director shall immediately notify the employee, the
employee's representative, if any, and the appointing authority or his designee whether

the matter is a responsibility of the Civil Servme Deparfmenf, or whether it is oufside
the scope of fhe Act and Rules .

»awo'?
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Upon receipt of notice from the Director of Civil Service that the grievance is
not subject to the Civil Service Act and Rules, the appointing authority shall arrange

- for a meeting of the parties concerned, then be responsible for seitling the grievance

and shall inform the emp!oyee of his decision in writing within ten (I0) working days
following receipt of the grievance. In the event union representatives have taken
part in the presentation of the grievance, the appointing authority or his designee

shall inform the union representotives as well as the employee of his decision.

, GR‘IEVANCE APPEAL

'If the disposition of the grievance by the appointing authority or his designee
is not satisfactory to the empioyee or a decision is not made within ten (I0) working

- days, the employee may in writing request h:s appointing authority to refer his grievance

to a grievance committee. This request must be filed by the employee within five (5)

*working days following receipt of the appointing authority's or his designee's decision.
~If the employee is o member of a union, a copy of this request shall be forwarded

:mmedmfeiy by the employee to the proper union officer.

APPOINTMENT OF GRIEVANCE COMMITTEES

When an appointing authorify receives a notice from an employye'e that the solution

: :‘ of a grievance is not satisfactory, he shall assemble a grievance committee within ten (10)
days following receipt of the notice. A grievance commitfee shall be composed of three
- members ~ ohe member fo be selected by the appointing autharity, one member to be

selected by the employee, and the third member, who shall serve as chairman, shall
be selected and mutually agreed upon by the first two. If an agreement cannot be

- reached, the Director of Mediation Services shall, upan requesf of en‘her party,

uppomf a third member.

The Chcurmcm of fhe grievance committee shall schedule a hearing within a

_reasonuble period, not fo exceed ten (I0) working days, to be held of o svitable time
and place, and shall notify his committee members, the employee , the appomhng

uuthonty and the Comm:ss;oner of Admlmsfrahon.

DECISIONS'OF GRIEVANCE COMMITTEES

Within fen (iO) WOrkmg days, the grlevance commitiee sha“ supply the appomfmg

“aufhorify with a letter covering its report and recommendations. The report cnd recommen =~ 7
~dations shall be those approved by the mugomy of the committee .

Upon seceipt of the comrmﬂ'ee s report and recommendahons , the cppomﬂng

‘ authonty sholl, within a period of ten (I0) working days, notify all parties concerned,

in writing, t he course of action he intends to follow. Before making such nohﬁcqhon,
however, the appointing authority shall advise and consult with the Commissioner of

-Administration concerning his decision in the matter.

i e et e e ] e

e A A T T

T Ty A SR AT T

[R—




~_If the solution advanced by the depariment head is not satisfactory, he (the
~ employee) may in writing request the Governor to review the grievance ., This request
 must be made within five (5) working days following the receipt of the appointing R
authority’s decision. The Governor will then take whatever steps he deems necessary :
to resolve the grievance, and will w:fhm ten (IO) working days so notify the emp!oyee
dnd deparfmenf head . , ,

Th:s Order supercedes Execuhve Order Number 17, and shall be effective on

~the date of s:gnature. : : ~ RS

o IN TESTIMONY WHEREOF 1 hereunfo set my hand on fhns f day of
o Augusi‘, !973 ‘ ; ;

- WENDELLR. ANDERSON

- Fi lredr According To Law:

- ARIENTUERDAAL B 7 o SRR
Secretary of State o IR R = B
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