EXLCUTIVE ORDER

NUEREAB, there are cevtaln points of disapreenent which arise
between euployees of the state of "onessia and theiyx
suparvisors and/oyr aspointing authorities, and

WHEREASy mneo progedare for Landling euch admiplstvative adjust-

meunts has been specifically prescribed by law,

NOW, TUHUREYORE, I, the undersigned Farl Ps Relvaap, Governor of
Hinpnagota, do hereby order that the following procedurs he ogtab-
lished to wrovide anm ovdezrly moans for consideriapg and rasmivingr
grievances and preoblems relating to conditions of enploymend in
the clapsified service of the State of llinnesota. This procedure
docs noT displace, deny, ov nodify any of the rights, privileges,
.oy remedies granted to an employee or appointing avthority by the
Civil Berviee Act and Rules., The word "grievance®” siall weun a
complaint or 2 view oy an opinlon pertaining to enploynent conditions
or relatlonships or their hetterment for which selution or vedress
is not provided by the Civil Service Rules. 4n Yapplovee" shall
be any permanent employes or group of permanent empleyees or theilr
representativen. Auy employee whoe shall file a grievanee in
writing shall do so with freadom from coervelon, reprisal and

discrimination.

PRESEHTATION OF A GRIEVANCE

INFORMAL

Grievances that arxe of a2 specific nature shall be pregented by
rzh& employee to his immediate supervisor and a mutual agreement
sh#ll bo resalﬁad within two (2} woxrhkiap days.

FORMAL
Lf the grievamce 15 noit wutually resolved, the ﬁatnra of the
arievance and bkhe desirved solution may be spbmitted in writing by
the employee te his appointing authority or the appointing

authority’s desipnated vepresentative. Ia addition, when the

# (L)




#suployee councerned Is a menber of 2 union, he may call upon the
sevvices of his union to represent him in presentation of the
grievance to the appeinting authority ov the appoluting authority's
desipgnee. A duplicate ecopy shall be senmt teo the PNirector of Civil
Service, who shall review the prievance promptly to determine
whether 1t is subject ko the provisions of the Civil Service Act
and Rules. The Director shall fmomediately notify the employee,

the enployee's repregentative, if any, and the appointing authority
or his designee vhether the matter is a responsibllity of the Civil

Service Depasrtment, or whether 1t is outside the scope of the Act

and Rulas.

Upon recelipt of notice fyom the Birector of Livil Service that

the grievance is not subject to the Civil BService Jet and Rules,

the appointing asuthority shall arvange for a meeting of the parties
aunéernaﬁ, then be vesponsible for settling the grievance and shall
inform the employee of his decision in writing within Eeﬂrilﬁ)
working days following vrecelpt of the grievence. In the event union
representatives have taken part is the presemtatlion of the grievance,
thé appolinting authority oy his designee shall inform the valon
representatives as well as the enployee of his decision,

GRIEVANCE APPEAL

If the disposition of the grievance by the appointing authority or
hiaréesignae is not satiszfactery to the employee or a decision is
not made within tem (10) working days, the employee may in writing

tequast his appointing auvthoyity to refer his grievance to a

grievance committee., This request must be filed by the empleyes
within £ive (5) working days following veceipt of the appeiating
authority’s or his designee’s decision. If the employee is a member
of a wvnion, & copy of this request shall be forwarded immediately

by the employee to the propey union officer,




APPOINTHIHT OF GRIBVAHCE COMUTTTEDS

When an appointing authoevrity receives a notice from an eumlovee
that the solution eof a prievance is not satisfactory, he shall
assenble a grievance comnittee within ten (16} days following
receipt of the notice. 4 grievance commlttee shall be composed

of threc nembers. Une menber to be selected by the appoeinting
authority, one menber to be selected by the poployee, and the
thizrd nember; who shall serve a5 chairwman, shall bo selected and
mubtually apreed upon by the Filvst twe., If an agresement cannot be
reached, the State Labor Conciliator, shall upon reguest of either

parties, appoint the thizrd menber,

The Chairman of the prievance committee shall schedule 2 hearing
within a reasonable period to be held at s suitable time and place
and shall notify his committee menbevs, the employee, agnd the
azppointing autherity.

DECISIONS OF CGRIEVANCE COMMITTEES

Vithin fourteen {14) days the prievance committee shall supply
the. appointing authority =z lgtter covering its report and
recommendations, The veport and recommendations shall ba thaose

approved by the majority of the committees

Upon receipt of the committee's report and recommendations, the
appointing authority shall, within a period of five (5) days,
notify 21l parties concernaed in writing the course of action he

intends ko follovw.

1f the splution advanced by the department head is not : |
gatisfactory, he (the employee) may in writing request the
governor Lo review the grisvance. This request must be made

withia five (5) working days following the recaipt of the
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