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CHAPTER I. 

NAME:, BOUNDARIES, POWERS, .AND GENERAL PROVISIONS 

Sec. 1.01. Name and boundaries. The City of West Saint Paul) in the 
County of Da.kota, and State of Minnesota, shall> upon the taking effect of 
this Charter, continue to be a municipal corporation, under the name and 
style of the City of West Saint Paul, with the same boundaries as now are or 
hereafter may be established. 

The territory constituting the City of West Saint Paul and the limits 
and boundaries thereof, are as follows: 

All of Sections numbered seventeen (17), eighteen (18), nineteen (19), 
twenty (20) and the north one-half (N. 1/2) of sections twenty-.nine (:?9) and 
thirty (30), and the southwest quarter (s.w, 1/4) of the southeast quarter 
(s.E. 1/4) of section seven (7). All in Township 28, north of Range 22, west 
of the Fourth principal meridian. 

Sec, 1.02. Powers of the city. The City shall have all powers which it 
niay now or hereafter be possible for a municipal corporation in this State to 
exercise in harmony with the constitution of this State and of the United 
States. It is the intention of this Charter that every power which the people 
of the City of West Saint Paul might laWfully confere upon themselves, as a 
municipal corporation, by specific enumeration in this Charter shall be 
deemed to have been so conferred by- the provisions o:f' this section. This 
Charter shall be construed liberally in favor of the City, and the specific 
mention of particular powers in the Charter shall not be construed as limiting 
in any way the generality of the power herein sought to be conferred. 

Sec. 1.03. Charter a public act. This Charter shall be a public act 
and need not be pleaded or proved in any case. It shall take effect six (6) 
months from and after its adoption by the electors. 

Sec. lvO~. Ward designation. The said City shall be divided into three 
(3) wards, to be called the F.irst (1st) 2 Second (2nd) and Third (3rd) wards, 
limited and bounded as follows: 

The First ward shall consist of the easterly three-fourths (E. 3/4) of 
sections seventeen (J.7), twenty (20) and of the north half (N. 1/2) of 
section twenty-nine (29). 

The Second ward shall embrace the westerly one-fourth (W. 1/4) of 
sections seventeen (17) and twenty (20); and the west half (W. 1/2) of the 
northwest quarter (N.W. 1/4) of section twenty-nine (29); also the easterly 
one-half (E. 1/2) of sections eighteen (18) and nineteen (19); the northe~st 
quarter (N.E. 1/4) of' section thirty (30), and the southwest quarter (.s.w.1/4) 
Of the southeast quarter (S.E. 1/4) of section seven (7), 

The Third ward shall embrace the west one-half (W. 1/2) of sections 
eighteen (18) and nineteen (19); also the northwest quarter (N,W. 1/4) of 
section thirty (30). 
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Sec. 1.05. Aldermanic districts. Said City of West Saint Paul shall be; 
and is hereby dividied into three ( 3J aldermanic districts and each ward shall 
constitute an aldermanic district. Said aldermanic districts shall be numbered 
to correspond with the numbers of the wards. 

That each of said aldermanic districts, as above defined and constituted,,. 
shall form a separate electior! precinct of' Baid City for the holding of all 
general elections provided for under the laws of' this State, and for the 
election of all corporate officers provided for in this Charter. 

Provided, however, that the Council of said City may, by a. vote of two­
thirds (2/3) of the members-elect o:f' said Council, divide such of said alder .. 
manic districts as may contain over four hundred (400) resident electors into 
two (2) or more election precincts of said district, and) from time to time, 
designate by resolution or ordinance such election precincts as aforesaid as 
may be deemed necessary, in order to provide for the convenience of the electors. 

CHAPTER II. 
Ii'ORM OF GOVERNMENT 

Sec. 2. 01. Form of government. The form of government established by 
this Charter is the 11 Council-Manager Plan". The Council shall exercise the 
legislative power of the City and determine all ma.tters of policy. The City 
Manager shall be the head of the administrative branch of the city government 
and shall be responsible to the council for the proper administration of all 
affairs relating to the City. 

Sec, 2.02. Boards and connnissions. Except for the Police Commission 
and the Board of Equalization there shall be no se:parate administrative board 
of health, library board, park: board, or any other administrative board or 
commission, 'but there Illay be boards or commissions for the ad.ministration of' 
a function with another political subdivision, The Council shall itself be 
and perform the duties and exercise the powers of such boards and commissions, 
The Council may, however, estab11.sh colllilli ttees to advise the Council with 
res:i;>ect to any municipal £unction or activity, to investigate any subject of' 
interest to the City. 

Sec. 2. 03, Elective officers. The Council shall be composed of a lllayor 
and six. (6) aldermen, The Mayor J Municipal Judge and Constable shall be 
qualified electors and shall be elected at large, Two (2) aldermen shall be 
elected from each aldermanic district and shall be qualified electors. The 
Mayor, Aldermen and the Constable shall be elected for terms of two (2) yea:r<s 
and the Municipal Judge for a term of six (6) years. 

Sec, 2. 04. Incompatible offices. No member of the Council shall be a;p ... 
pointed City Manager, nor shall any member hold any other ~aid municipal office 
or employment under the City during the term of' office for which he was elected. 
Until one year after the expiration of his term as Mayor or Alderman, no former 
member shall be appointed to any paid appointive office or employment under the 
City which office or employment was created or the e~.oluments of which were in­
creased during his term as Mayor or Alderman. 

Sec. 2. 05. Vacancies in the council. A vacancy in the Council shall be 
deemed to exist in case of the :f'ailure of any ~erson elected thereto to qualify 
as required by law prior to the date of the first meeting of' the new council, 

C 



or by reason of the death) resignation; removal from office, removal from 
the City, continuous absence from the City for more than three (3) months, 
or conviction of a felony under the laws of any State or of the United 
States, (unless restored to full civil rights) of any such person whether 
before or after his qualification, or by reason of the failure of any alder­
man without good cause to perform any of the duties of membership in the 
Council for a period of three (3) months. In each case the Council shall by 
resolution declare such vacancy to exist and shall forthwith appoint an 
eligible person to fill the same for the unexpired term. 

Sec. 2.06. The mayor. the Mayor shall be the presiding officer of the 
Council, except that the Council shall choose from its members a president 
pro temwho shall hold office at the pleasure of the Council and shall serve 
as president in the Mayor I s absence and as Mayor in case of the Mayor's 
disability or absence from the City, Except in a case of a tie vote the 
Mayor shall not have a vote as a member of the Council. All ordinances and 
resolutions shall, before they take effect; be presented to the Mayor; and 
i£ he approves thereof he shall sign the same; such as he shall not sign he 
shall return to the Council with his objections thereto by depositing the 
same with the City Clerk to be presented to the Council at their next regular 
meeting thereafter. 

Upon the return of any ordinances or resolutions by the Mayor without 
his signature the vote by which the same was passed shall be reconsidered, 
and if after such reconsideration the Council shall pass the same by a vote 
of two-thirds (2/3) of the members-elect, it shall have the same effect as 
if approved by the Mayor; and in such case the votes shall be by yeas and 
nays, and shall be entered by the City Clerk on record. 

If any ordinance or resolution shall not be returned by the Mayor within 
five (5) days (Sundays excepted) after it shall have been presented to him) 
the same shall have the same effect as if approved by him. 

He shall exercise all other powers and perform all duties conf'erred and 
imposed upon him by this Charter, the ordinances of the City, and the laws 
of the State. He shall be recognized as the official head of the City for 
all ceremonial ~urposes, by the courts for the purpose of serving civil process~ 
and by the governor for the purposes of martial law. He shall study the oper­
ations of the city government and shall report to the Council any neglect, 
dereliction of duty~ or waste on the part of any officer or department of the 
City. In time of' public danger or emergency he may, with the consent of the 
Council, take command of the police, maintain order and enf'orce the law. 

Sec. 2.07. Salaries. For the faithful discharge of the duties of their 
respective offices; the elected officials shall receive the following salaries; 
the Mayor., $100 per month; each Alderman, $75 per month. The City Manager and 
all other officers and employees of the City shall receive such salaries or 
wages as may be fixed by the Council. 

Sec. 2.08. Investigation of city affairs. The Council and the City 
Manager, or either of them, and any officer or officers formally authorized 
by them, or either of them, shall have power to make investigations into the 
City's affairs, to subpoena witnesses, administer oaths, and .compel the pro­
duction of books and :papers . There shall be a.n annual audit of the city 
accounts by a Certified Public Accountant selected by the Council, who shall 
certify, among other things, that the accounts and records of the City have 
been inaintained in accordance with this Charter and With the Statutes of the 
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... State of Minnesota, and that all funds of the City have been handled according 
to lav; a copy of such audit shall be filed with the City Clerk and with the 
Chairman of the Charter Commission not later than 30 days after completion of 
the audit. The Council my at any time or shall upon petition of not less 
than 100 freeholders of the City provide for an exar.iination or audit of the 
accounts of any officer, employees or department of the city government by 
the State Public Exandner. The Council may cause to 'be made any survey or 
research study of any department of the City or any other suggestion of 
municipal concern. 

Sec. 2.09. Interferences with administration. Neither the Council nor 
any of its members shall dictate the appointment of any person to office or 
employment by the City Manager, or in any manner interfere with the City 
Manager or prevent him from exercising his own judgment in the appointment 
of officers and employees in the administrative service. Except for the 
l)Ur:pose of inquiry the Council and its members shall deal with and control the 
administrative service solely through the City Manager, and neither the Council 
nor any member thereof shall give orders to any of the subordinates of the 
City Manager, either publicly or privately. 

Off.APTER III. 
P:ROCEJWRE OF COUNCIL 

Sec. 3.01. Council meetings. On the first business day of January fol­
lowing a regular municipal election, the Council shall meet at the usual 
place and time for the holding of Council meetings . At this time the newly 
elected members of the Council shall take their oath of office and assume 
their duties. Thereafter the Council shall meet at such times each month as 
nay be presc:ribed by ordinanc€: or resolution. The Mayor or any three members 
of the Council may call special meetings of the Council upon at least twenty-­
four hours' notice to each member of the Council delivered :personally to each 
member or left at his usual place of residence with some responsible person, 
ill meetings of the Council shall be public, and a.ny citizen shall have access 
to the minutes and records thereof at all reasonable times. 

Sec. 3.02. Secretary of council. The City Clerk shall act as Secretary 
of the Council, and shall keep a journal of Council proceedings and such 
other records and ~erform such other duties as may be required by this Charter 
or the Council may require. The Council shall choose such other officers and 
em_ployees as may be necessary to serve at its oeetings. In the absence of 
the City Clerk the Council may designate any other official or employee of 
the City, except the City Manager or a .member of the Council, to act. 

Sec. 3. 03. Rules of' procedure and quorum. The Council shall determine 
its own rules and order of business. A :majority of all members elected shall 
constitute a g_uorurn to do business, but a s1Tl8.ller n'Utlber may adjourn from 
time to time. The Council may by ordinance provide a means 'by which absent 
members may be compelled to attend. 

Sec. 3.o!J.. Ordinances, :resolutions, and motions. E:x:cept as in this 
Charter otherwise provided, al:L legislation shall be by ordinance. The Council 
shall keep a journal of i-bs :proceedings and the yeas and nays when taken on 
any question shall be entered on such journal. Any member of' the Council who, 
being present when his name is called, fails to vote upon any :pending propo-
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sition, in a tone plainly understood by the presiding officer, shall be 
counted as having voted in the negative on said pending proposition. 

An affirmative vote of a ~ajority of all the members of the Council shall 
be required for the passage of all ordinances and resolutions, except as other­
wise provided in this Charter. No appropriation of money; nor any resolution, 
order or ordinance for the payment of money or creating any pecuniary liability, 
shall be valid or operative unless it shall have been passed by a vote of four 
members of the Council, taken by ayes and nays, and entered upon the record of 
the proceedings of the Council. 

Sec. 3. 05. Procedure on ordinances. The enacting clause of all ordi­
nances shall be in the words, 11 The City of West Saint Paul does ordain11

• 

Every ordinance shall be presented in "Writing, No ordinance, except an emer­
gency ordinance 2 shall be passed. a·t the meeting at whii.ch...-it is introduced and 
at least fourteen days shall elapse between its introduction, publication and 
final passage. 

Sec. 3. 06. E:oer~ency ordinances. An emergency ordinance is o.n ordinance 
necessary for the innnediate preservation of the public peace; health, morals, 
safety or welfare in which the emergency is defined therein and declared in 
a preamble thereto, and is adopted by a vote of at least four nembers of the 
Council. No :prosecution shall be based upon the provisions of any emergency 
ordinance until 24 hours after the ordinance has been filed with the City 
Clerk and until the ordinance has been published., unless the person charged 
with violation had actual notice of the passage of the ordinance prior to the 
act or omission complained of. 

Sec. 3.07. Procedure on resolutions. Every resolution shall be read in 
full before a vote is taken thereon, unless the reading is dispensed with by 
u.naminous consent. 

Sec. 3.08. Signin~ and publication of ordinances and resolutions. 
Every ordinance or resolution passed by the Council shall be signed by the 
Mayor, attested by the City Clerk and filed and preserved by him. To the 
extent and in the manner provided by law an ordinance may incorporate by 
reference a statute of Minnesota) a state administrative rule or a regulation, 
a code, or ordinance or part thereof without publishing the material referred 
to in full. 

Sec. 3.09, When ordinances and resolutions take effect, All ordinances 
or resolutions passed by the Council shall go into effect upon the expiration 
of 30 days after it has been approved and. published unless it shall be neces~ 
sary for the preservation of the public peace, health, morals} safety or 
welfare, and the Council shall by a vote of at least four members declare 
that it shall go into effect immediately upon its publication. The necessity 
for such emergency action shall be stated in the title and in a section of 
such ordinance or resolution. 

Sec. 3 .10. Amendment and repeal of ordinances and resolutions. Every 
ordinance or resolution repealing a previous ordinance or resolution or 
section or subdivision thereof shall give the nmnber, if any, and the title 
of the ordinance or resolution to be repealed in whole or in part, No ordinance 
or resolution or section or subdivision thereof shall be amended by reference 
to the title alone) but such an amending ordinance or resolution shall set 

I 
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forth in :full ea.ch section or subdivision to be amended and shall ind:i.ca.te 
new matter by underscoring and old matter to 't1e omitted 'by enclosjng it in 
brackets. In newspaper publicationJ the same indications of om.-t tted and new 
:matter shall be used except that italics or bold-faced type may be substituted 
for underscoring and omitted matter may be printed in capital letters Within 
parentheses. Unless the repealing ordinance states otherwise~ proceedings 
~ending at the time of repeal shall continue to final disposition under the 
terms of the f'or:mer ordinance 

Sec. 3.11. Revision and codification of ordinances, The City raay revise, 
rearrange and. codify its oi~dinances With such additions and delections as may 
be deemed necessary by the Council. Such ordinance code shall be J?Ublished in 
book, pamphlet or continuously revised loose-ieaf form and copies shall be made 
ava,ilable by the Council at the of£ice of the City Clerk for general distribution 
to the :publ:l.c free or at a. reasonable charge. Publication in such a cede shall 
be a sufficient publication of' any ordinance provision not previously published 
if a notice that copies of the codification are available at the office of the 
City Clerk is J?Ublished in the official newspaper for at least two successive 
weeks. 

CHAPTER IV. 
NOMINATIONS AND ELECTIONS 

Sec. 4. 01, Prirna.ry and general elections. On the day designated. by- the 
Statutes of the State of lv'.f:i.nnesota for 11 primary election11 there shall be held 
in each even-numbered year in the City of' West Sa:i.nt Paul an elect:ton to be 
designated. 11 City Primary Election" for the selection of' candid.ates for all city 
officea to be elected at the next ensuing "General E1ection11 in such city. 
Each 11 City Pr1rnary Election11 shall be conduct.ed as follows: Not less than fif­
teen (15) days preceding the "City Primary Election11 any eligible :person desirous 
of having his or her name placed upon the city primary election ballot as a 
candidate for an elective city office shall file an affidavi'I; in the ofi'ice of 
the City Clerk, stating his or her residence, that he or she is a qualified 
elector in the City; naming the office for which he or she desires to be a 
candidate and that he or she has not filed as a candidate for any o·ther of'f'ice 
e.t the same primary election. Upon payment by such candidate o:f a fee o-f f'i.ve 
dollars ($5.00) to the City Clerk, that of'f'icer shall place the name of such 
candid.ate upon the city primar;ir ballot without any political party designation 
except that where on.'Ly two persons have f5.led for any one office) the names of 
such persons shall not be placed upon said primary ballot but shall be placed 
upon the II general e1ection ballot tr as ·the nominees f'or the office named Only 
the names of candidates -who have filed, as herein provided, shall be printed on 
the '':primary election ballot11 .and there shall ·De 110 :poli-tical party designation 
or mark on such ballot indicative of the source of the candidacy or the support 
of any candidate. There shall be no blank spaces on such ballots for writing 
in the names of candidates, Votes cast for any candidate whose name has not 
been duly ~laced on such ballot shall not be counted. 

The results of the City Primary Election shall be canvassed by the Council. 
The two candidates for each elective office who receive the highest number of 
votes shall be the nomin~es for the office named and their names shall be certi­
fied to the City Clerk who shall :place them on the 1'city general election ballot" 
without partisan designation. 

When a vacancy occurs in any nominat1.on made at the 11 Ctty Primary Election" 
such vacancy may be filled by :petition as provided by lavr. No ca.ndida.te de­
feated at the 11 Ci ty PriIIIary Election" shall be eligible :for nolllina.tj,on by 
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petition for the same office in that year. 
E..""Ccept as herein regulated or otherwise provided, the II Ci tY' Primary 

Election11 shall be conducted in accordance with the Minnesota Election Law 
which, so far as practicable, is hereby adopted as a pa.rt hereof the sru;ie 
as i:f' specifically set forth herein. 

The u City General Election II shall be held on the first Tuesday after 
the :f'irst Monday in :November; 1962, and in each even-numbered year there­
after. 

Sec. 4002. Officers to be elected. At each General City Election there 
shall be elected a Mayor:; a Constable and two ( 2) Aldernen .from each ward to 
serve a two {2) year term. A Municipal Judge shall be elected for a term of 
six (6) years and he shall be elected in the general election year in which 
his ter111 e~i:res. 

Sec, 4.03. 0:f'.ficers - how elected~ The Mayor, Constable and the Munic­
i:po.l Judge shall be elected by and fron the body of electors of said City, 
and two (2) Aldermen shall be elected by and from the electors of each ward 
respectively. 

Sec, 4. 04. Of'f'icial year. The official year of said City shall begin 
on the first Monday after the first day of January, and the term of office 
of the Mayor, Constable and the Aldermen shall be two ( 2) yea.rs from and after 
the :f'irst Monday ai'ter the first day of' Janua,ry next succeeding their election~ 
and until their successors shall have been duly elected and qualified. 

Sec. 4. 05. Aldermen - qualifications. Every alderman at the time of 
his election shall be, and during his terr.t of office shall retia.in> a qualified 
elector and resident of the ward by which he was elected, and no alder.man 
shall., during the term of office for which he is elected> holcl any other 
:paid city office. 

Sec. 4.06. Notice of election .. by the city clerk. The City Clerk at 
least fifteen (15) days before the holding of any general city e1ection, and 
twenty (20) days before the holding of any special city election, shall give 
public notice of the time and place of holding such election, and the hours 
during which the polls will be open, by posting a notice in each J?recinct of 
every election district, containing a list of officers to be elected at such 
election, and such notices to be :posted at the place of' holding the election, 
and by publication at least once in the official newspaper; provided that 
:failure of the City Clerk to give such notice shall not invalidate an election. 

Sec. 4.07. Canvass of' elections. All general laws of' the State of 
Minnesota relating to elections, and preliminaries thereto, shall so :f'ar as 
applicable, apply to and govern all elections under the Charter> and are here­
by adopted as a part of this Charter the same as if herein specifically en­
acted .. 

The Com1cil shall t1eet and canvass the election returns within two (2) 
weeks after any municipal election, and shall ~ake full declaration of the 
resul.ts o.s soon as -possible, and file a statenent thereof with the City 
Clerk. fuis statement shall include: (a) the total number of good ballots 
cast; (b) the total number o:f' spoilt or defective ballots; (c) the vote 
for ea.ch candidate, with an indication of those who were elected.; (d) a 
true copy of' the ballots used; ( e) the names of the judges and clerks of 
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election; and (f) such other information a.s may seelil pertinent. The City 
Clerk shall forthwith notify all persons elected of their election. 

Sec. 4, 08. Special elections. The Council may by resolution adopted 
by majority vote of the members-elect, order a special election for the 
electors of the City, and provide for holding the sane, The procedure at 
such election shall conform as nearly as possible to that prescribed for 
other municiJ?al el.ections. ~e ]?Urpose of such special election shall be 
clearly stated in such resolution, and no other matter shall be submitted 
thereat. 

CHAPTER V. 
INITIATIVE AND REFERENDUM 

a 

Sec. 5.01. Powers reserved by the people. The people of West Saint 
Paul reserve to themselves the power, in accordance with the provisions of 
this Charter; to initiate and adopt any ordinance, except an ordinance 
appropriating money or authorizing the levy of taxes, and to require such an 
ordinance when passed by the Council to be referred to the electors for ap­
proval or disapproval, These powers shall be called the initiative, and 
the referendum, respectively. 

Sec. 5.02. ~~g_enditures by ~etitioners. No member of any initiative, 
or referendum c01nt1ittoe, no cd:i.·eulator of a signature paper, and no signer 
of any such paper, or arry other :person, shall accept or offer any reward, 
pecuniary or otherwise, for service rendered in connection with the cir­
culation thereof, but this shall not prevent the comt'littee from paying for 
legal advice an& from incurring an expense not to exceed fifty dollars 
($50.00) for stationery, copying, printing> and notaries' fees. Any viola­
tions o:f:' the provisions of this section is a misdemeanor. 

Sec. 5.03~ Further regulations. The Council may provide by ordinance 
.such further regula:t;ions · for the initiative, and rei'erendum, not inconsistent 
With this Charter.i as it deems necessary. 

Initiative 

Sec. 5.040 Initiation of measures. Any five registered. electors r.ay 
form themselves into a committee for the initiation of any ordinance except 
as provided in Section 5.01. Before circulating any petition they shall file 
a verified copy of their proposed ordinance with the City Clerk together 
with their names and addresses as members of such cornnittee. They shall also 
attach a verified copy of the proposed ordinance to each of the signature 
papers herein described, together with their naoes and addresses as sponsors 
therefor. 

Sec. 5,05. ]form of petition and of signature papers. The petition for 
the adoption of any ordinance shall consist of the ordinance, together with 
all the signature papers and affidavits thereto attached.. Such petition shall 
not be complete unless signed by a number of registered electors equal to at 
least ten (10) per cent of the total number of votes cast at the last preceding 
regular municipal election. All the signatures need not be on one signature 
pa:per, but the circulator of every such paper shall make an affidavit that 
each signature appended ta the paper is the genuine signature of the person 

2 



whose name it :purports to be. Ea.ch signature paper shall be in substantially 
the following torn. 

Initiative Petition 

proposing an ord.ina.nce to _____ (statihg the purpose of the ordinance L 
a copy of which ordinance is hereto attached. This ordinance is sponsored 
by the ~allowing comnittee of registered electors: 

1. 

2. 

3. 

4. 

Ac1d:ress 

!Ihe undersigned registered electors, understanding the ter1us and the 
nature of the ordinance hereto attached, petition the Council for its adop­
tion, or, in lieu t!:iereof'; for its subr.nssion to the electors for their 
approval. 

Address 

Adding a.s mny t1ore lines as are necessary so that all petitioners when 
totaled will equal not less than 10% of the total number of votes cast at 
the last preceding regular tlllnicipal election. 

At the end of' the list of signatures shall be appended the affidavit of the 
circulator mentioned above. 

Sec. 5.06. Filing of petitions and action thereon. All the signature 
papers shall be fil0d in the office of the City Clerk as one inst:rument. 
Within five days after the filing of the ~etition; the City Clerk shall 
ascertain by exaoination the number of electors whose signatUi'es are appended 
thereto and whether this nt1L1ber is at least ten (10) per cent of the total 
number of electors who ca.st their v-otes at ·bhe last preceding regular wnici­
pal election. If' he finds the petition insufficient or irregular., he shall 
at once notify one or more of the committees of' SJ?onsors of that fact, certi­
fying the reasons for his fin ding. The comrni ttee shalJ. then be given thirty 
(30) days in which to file additional signature papers and to correct the 
petition in all other particulars. If at the end of that period the petition 
is found to be still insufficient or irregular, the Clerk shall file it in 
his of'fice and shall notify each member of the committee o:f' that fact. The 
final finding of the i11suf'ficiency or irregula:t'i ty of a petition shall not 
prejudice the filing o±' a, ne'W petition for the sane purpose; nor shall it 
~revent the Co~ncil ~ram referring the ordinance to the electors at the next 
regular or any special election at its option. 
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Sec. 5.07. Action of council on petition. When the petition is found 
to be sufficient, the City Clerk shall so certify to the Council at its next 
meeting, stating the nut1ber of petitioners and the percentage of the total 
nuti.ber of electors which they constitute, and the Council shall at once 
read the ordinance and refer it to an appropriate co~mttee, which may be a 
committee of the whole. The corJr.rlttee or Council shall thereupon provide 
for public hearings upon the ordinance, after the holding of which the 
ordinance shall be finally acted upon by the Council not later than sixty~ 
five (65) days after the date upon which it was subr:n.tted to the Council by 
the City Clerk. If the Council fails to :pass the :proposed ordinance; or 
passes it in a for~ different froo that set forth in the petition and un­
sa.tisfacto:cy to the ;petitioners, the proposed ordinance shall be submitted 
by the Council to the vote of the electors at the next regular municipal 
election; but if the n'Utlber of signers of the petition is equal to at least 
fifteen (15) per cent of the total nunber of electors voting at the last 
regular municipal election, the Council shall call a special election upop 
the measure. Such special election shall be held not less than thirty (3b} 
nor more than forty-five (45) days from the date of final action on the 
ordinance by the Council or after the expiration of sixty-five (65) days fror.i 
the date of suboission to the Council when there has been no final action; 
but if a regular election is to occur within three (3) months. the C(>uncil 
may suboit the ordinance at that election. If the Council passes the proposed 
ordinance with a:mend:ments and at least 4/5 of the committee oi' petitioners do 
not express their dissatisfaction with such arn.ended for:m by a statement filed 
with the City Clerk within ten (10) days of the passage thereof by the 
Council, the ordinance need not be submitted to the electors. 

Sec. 5.08. Initiative ballots. The ballots used when voting upon any 
such proposed ordinance shall state the substance of the ordinance and shall 
give the electors the opportunity to vote either 11yesu or 11no 11 on the question 
of adoption. If a mjority of the electors voting on any such ordinance vote 
in f'aovr of it, it shall thereupon becone an ordinance o;f' the City. A:ny 
number of proposed ordinances nay be voted upon at the same election but the 
elector shall be allowed to vote for or against each separately. In case of 
inconsistency between two initiated ordinances approved at one election, the 
one approved by the higher percentage of electors voting on the question 
shall prevail to the extent of the inconsistency. 

Sec. 5. 09. Initiation of charter aoendt1ents. Nothing in this Charter 
contained shall be construed as in any way affecting the right of the electors 
under the constitution and statutes of Minnesota to propose anendments to 
this Charter. 

Referendum 

Sec. 5.10. The referendmi. If within ten (10) days of the effective 
date of any emergency ordinance or if prior to the date when any other 
ordinance takes effect, a petition signed by registered electors of the City 
equal in nuniber to fifteen (15) per cent of the total vote at the last regular 
municipal election is filed with the City Clerk requesting that any such 
ordinance be repealed or be submitted to a vote of the electors} the ordinance 
shall thereby be prevented fro~ going into operation. The Council shall there~ 
upon reconsider the ordinance at its next regular meeting, and either repeal 
it or by aye and no vote reaffirm the ordinance as passed. In the latter case) 
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the Council shall. inieuidbdiate:J..y- order a. special election to be held thereon, or 
submit the ordinance nt f,;,t the next reg-v.lar municipal election, :pending which the 
ordinance shall re1:111nsa n susl)EJnd.ed. I:f a raajority of the electors voting there­
on is opposed to thootl6tordlna..nce J it shall not becor.ie effective; but if a 
majority of the elector&:ltors VC:>"ting thereon favors the ordinance, it shall go into 
effect it10ediately, 

Sec. 5. 11. ~'.t!'endtu::.1 :Petitions. The :requirements laid down in sections 
5.04 and. 5.05 abo-vons' a.a to ithe torrnation of committees for the initiation of 
ordinances and as toln.dt the fern of :petitions and signature :papers shall apply 
to the referend.utJ ni {µit fat' a.;s poss:i.'ble, but with such verbal changes as may be 
necessary. A re:f'e1~na(IJ:J~a<lulnp..eti tion shall read as follows: 

Be:f'erend.um Petition 

pro:posing the Te11ealofto of an ordinance to ( stating the purpose of the ordinance):• 
a copy of' which ordJnaJf.011:l'lance is hereto attached. The proposed repeal is sponsored 
by the following coivt.1!:r:r.uttee of registered electors: 

JI! - Address 

1. 

2. 

3. 

4. 

5. 

The undersi@I!« bedpet-:itioners, understandir~g the 11ature of' the ordinance 
hereto attached nna td .U believing it -to be detrinental to the welfare of the City, 
petition the Coundl !.ii.Hor-- its subn:i.ssion to a. vote o:f the electors for their 
approval or disey~ro\il'O'.lroval ..... 

Address 

Adding as mn.ny llncszo.nes as are necessary so that all petitioners when totaled 
Will equal not l-081 ats tha.:n L5% of the total nUl'.:lber of votes cast at the last 
preceding regu18l'[j,lC/l'J ll\llliC:1.J?a1 election, 

Sec • 5 .12, i~o8eferendu:ni balLots . The for1:i of the ballots used in any 
referendum electlon llCJn shat.11 con:forn to the rules laid down in Section 5 • 08 o.f 
this Charter for Jn~il.tinitia ti ve balLots • 

CHAPTER VI. 
AilMINISTRAT!ON OF CITY AFFAIRS 

Sec. 6 ~ OL ~ 'llle c :i ty manager. The City Manager shall be the chief ad­
ministrative oftiweo_cer o:::f tne City. He shall be chosen by the Council not 
later than thirwO "</ (30) da:ys after the effective date of this Charter solely 
on the basis ofnJia£ois tr-a:in1ng_, e:xperience, and professional qualifications, 
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He need not be a resident of the City) but he shall be a citizen of the 
United States. Until the appointoent of the City Manager, the City Clerk, the 
City Treasurer, all heads of departttents and all subordinate officers and 
employees in the departr.i.ents holding office on the effective date of this 
Charter, shall continue in office and in employr.ient of the City; but the term 
of any such officer shall expire and any contract of employoent of any such 
eL'lployee shall terr.iinate autor:iatically sixty (60) days from the appointnent 
of the City Manager, subject to re-appointnent or re-employment of any such 
officer or employee by the City Manager. The City Manager shall be appointed 
by the Council for an indefinite term and my be removed by the Council at 
any time during his first year of service; but after he has served as City 
Manager for one (1) year, he can be removed, discharged, or suspended without 
pay for not in excess of thirty (30) days, at any time by the affirnative vote 
of a majority of the Council. In case of any such action by the Council> the 
City Manager my, within fifteen (15) days after notice of his rer:ioval, dis .. ~·:·.: 
charge, or suspension, r.iake demnd on the City Clerk for written charges speci­
fying the grounds for such removal, discharge or suspension) and a public 
hearing shall be held by the City Council thereon within ten (10) days of the 
written request by the City Manager and until such hearing is held the proposed 
removal, discharge or suspension shall not take effect. If such bearing is 
demanded and is held, the Council shall have unlimited discretion either to 
reinstate the City Manager and revoke any suspension or make his removal or 
discharge final. Pending such hearing and removal or discharge, the Council 
may suspend the City Manager from office without pay for not more than thirty 
(30)days. During the absence, disability or suspension without pay of the 
City Manager, or during such time as the office of City Manager nay be vacant, 
the Council may designate; on a tenrporary basis, some properly qualified 
person to perform the duties of' the City Manager. 

Sec. 6. 02. Powers and duties of the city tanager. 
Subd. 1. Subject to the provisions of this Charter and any council 

regulations consistent therewith, the City Manager shall manage; control and 
direct. the administration of the city's affairs. He shall have the powers 
and duties set forth in the following subdivisions: 

Subd. 2. He shall see that this Charter and the laws, ordinances 
and resolutions of the City are enforced. 

Subd. 3. Except for the City Attorney and City Assessor both of 
whom shall be selected, appointed and removed by the Council, the City Manager 
shall appoint, promote and remove, upon the basis of merit and fitness the 
City Cleik,all heads of' departments and all subordinate officers and employees 
in the departments. No subordinate officer or employee of the City shall be 
disgharged from his employnent unless and until such employee has had a 
hearing by the Council if such employee requests the hearing within fifteen 
(15) days of the effective date of such discharge or such greater period as 
may be specified in any contract with the City covering such employee. 

Subd. 4. He shall exercise full control over all departDents and 
divisions of the city administration created by this Charter or by the Council 
pursuant to this Charter. Except as provided by the Statutes of the State of 
Minnesota or by other specific provisions of this Charter, he shall exercise 
full control over all departments and divisions of the city adl:linistration 
created by this Charter or by the Council pursuant to this Charter. 

Subd. 5. Except for such meetings of the Council at which his 
rewval, discharge or suspension is to be considered, he shall attend all 
oeetings of the Council and shall have the right to take part in the discussion 



at any meting of the Council, but he shall not huve tlle right to vote 
thereat. 

Subd. 6. He shall make written recoi:menc1ations to the Council for 
adoptio11- o:f such measures as he 1'JB..Y deem necessary for the City or the welf'a.re 
of its :people or the ef'ficient administration of the City's aff'airs. 

Subd.. 7. He shall keep the Council informed at least quarter-­
annually as to the :financial condition of' the City and its :fiscal neec1s. He 
shall prepare and submit to the Council not later than September 10th oi' ea.ch 
year the annual budget for the operation of the City and the conduct of its 
affairs for the ensuing calendar year. 

Subd. 8. Not later than 120 days after the effective date of his 
o;ppointrne:nt as City Man~ger, he shall prepare and subnit to the Council for 
its consideration and adoption an administrative code incorporating the de­
tails of administrative procedure to be followed in conducting the affairs of 
the City, and f'ro1i1 and after the adoption of the administrative code by the 
Council, he shall recoL'ltlend in writing proper and necessary amendments to 
such cod.e. 

Subd. 9. He shall J.)erform such other or further duties as may be 
prescribed by this Charter or by law or required of llio by ordinance or 
resolution adopted by the Council not inconsistent with the provisions of 
this Charter. 

Bee. 6.03. Departments of adninistration. The Council shall in con­
junction with the City Manager, prepare a complete adr.linistrative code for 
the City and enact it in the form of' an ordinance, w1J.ich may 'be am.ended f'rom 
time to tine by ordinances; but in so doing the Council may not create any 
department;, division, bureau or _position for the adr::linistration o:r the City's 
affairs contrary to the provisions of this Charte~. 

Sec. 6.04. Subordinate of£icers. Except as otherwise herein Drovided, 
there shall be a City Clerk, a City Treasurer, and such other officers sub­
ordinate to the City Manager as the Council rnay create by ordinance. The 
City Clerk shall be subject to the direction of the City Manager, and shall 
have such duties in connection with the keeping o:f the public records and 
the general administration of the City's affairs as is pres•c:ribed in the ad­
ministrative code. The City Treasurer shall be subject to the direction of 
the City Manager and shall have the custody and disbursement of' the public 
funds. Except for those offices speci:fied in this Charter J the Council may 
by ordinance abolish any office or combine the dut:ies of various offices 
which have been created by ordinance prior to the a,doption of this Charter. 

Sec. 6.05. Court officer. If the services o:f' the statutory constable 
are not available the Council way appoint a Court Officer, who shall have the 
powers of a policeman 7 attend the sessions of' ·the 1!11.tnicipal court a.nd perform 
all duties in connection therewith, when ordered by the court. Fo:r his time 
in attending court, he shall receive the minimum sala:cy of a policeman on a 
prorata basis. 

He shall serve all papers of the municipal court that are placed :i.n his 
hands, and f'or such service) shall receive and retain the f'ees allowed con­
stables as provided by State Law. 

He shall give bond to the City of West Saint Paul conditioned upon the 
faithful performance of his duties for the benefii; of all ~ersons interested; 
the bond to be approved by the Council. 
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Sec. 6.06. Purchases and contracts. The City Manager shall be the 
chief purchasing agent of the City. All city purchases and contracts shall 
be made or let by the City Manager when the amount of the purchase or con­
tract does 11,ot exce.ed $2,500.00. All other purchases shall be made and all 
other contracts let by the Council after the recommendation of the City 
Manager has first been obtained. All contracts, bonds, and instn1oents of 
any kind to which the City is a party shall be signed by the Mayor and the 
City Manager on behalf of the City and shall be executed in the naoe of the 
City. 

Sec. 6.07. Contracts: how let. In all cases of work to be done by 
contract, or of the purchase of personal property of any kind,where the a:r.i.ount 
involved is oore than $2,500.00, unless the Council shall by emergency ordi­
nance otherwise provide, the City Manager shall advertise for bids in such 
t.1anner as may be required by law. Contracts of this magnitude shall be let 
only by the Council to the lowest responsible bidder after consideration of 
the recommendation of the City Manager. The Council shall require every bid 
to be accompanied by a bond or certified check in such sums and with such 
surety and conditioned as the Council may prescribe. The Council shall also 
~equire the successful bidder to furnish certificates of insurance in such 
amounts and coverage as the Council my prescribe. The Council my) however, 
reject any and all bids. Nothing contained in this section shall prevent the 
Council ~roo contracting by a two-thirds vote for the doing of work with 
patented :processes) or from the purchasing of patented appliances by the 
same majority. Subject to the provisions of this Charter., the Council may 
by ordinance adopt further regulations for the making of bids and the letting 
of' contracts. 

CHAPTER VII. 
TAXATION AND FINANCES 

Sec • 7. 01. Council to control .finances • The Council shall have full 
authority over the financial affairs of the City, and shall provide for the 
collection of all revenues and other assets, the auditing and settlement of 
accounts, and the safekeeping and disbursements of public moneys, and in the 
exercise of a sound discretion shall :make appropriations for the payment of 
all liabilities and expenses. 

Sec. 7.02. Fiscal year. The fiscal year of the City shall be the calen­
dar year. 

Sec. 7.03. System of taxation. Subject to the State constitution; and 
except as forbidden by it or by state legislation, the Council shall have 
full power to provide by ordinance for a system of local taxation. In the 
taxation of real and personal property as such, the City shall conform as 
fully as possible to the general State Law as to the assessment of such 
property and the collection of such taxes. 

Sec. 7.04. Board of equalization. At the first stated meeting in 
March, the Council shall appoint a Board of Equalization, consisting of one 
member £rom each ward for an initial term as follows; The member from the 
1st ward for a tern cf one (1) year, the member from the 2nd ward for a term 
of two (2) years, the nember from the 3rd ward for a term of three (3) years; 
thereafter the term of each member shall be three (3) years. They shall be 



sworn., according to law, as such boa.rd; a.nd shall meet annually at the room 
occupied by the Council of said City at such time as such boards are required 
to meet, as provided by the general laws of this State J a.nd shall equalize 
assesst1ents of property for taxation purposes according to law. Each member 
of said Board of Equalization shall receive $3.00 per hour f'or the time 
actually employed in serving on said Board of Equalization. 

Sec. 7. 05. Preparation of the annual . budget. The City Manager shall 
prepare the estimates for the annual budget. The budget shall be by funds 
and shall include all of the funds of the City, except the funds made up of 
proceeds of bond issues> utility funds, and special assessment funds, and 
r.iay include any such funds at the discretion of the Council. The estimtes 
of expenditures for each fund budgeted shall be arranged for each department 
or division of the City under the following heads: 

(1) Ordinary ex:penses (for operntion; mintenance) and repairs); (2) 
payment of principal and interest on bonds and other fixed charges; (3) 
capital outlays (for new construction) new equipment, and all improvements 
of a lasting character). Ordinary expenses shall be sub-divided into: (a) 
salaries and wages 7 with a list of all salaried offices and positions, in­
cluding the salary allowance and the number of persons holding each; (b) 
other expenses, With sufficient detail to be readily understood. All in­
creases and decreases shall be clearly shown. In parallel columns shall be 
added the amounts granted and the amoun-ts expended under similar heads for the 
past two completed fiscal years and the current fiscal year, actual to date 
and estimated for the balance of the year. In addition to the estimates of 
expenditures, the budget shall include for each budgeted fund a statement 
of the revenues which have accrued for the past two completed fiscal years 
with the amount collected and the uncollected balances together with the 
same information, based insofar as necessary on estimates) £or the current 
fiscal year, and an estimate of the revenues for the ensuing fiscal year. 
The statement of revenues for each year shall specify the following items: 
sums derived from (a) taxation, (b) fees, (c) fines, (d) interest, (e) 
miscellaneous: not included in the foregoing; (f) sales and. :rentals,(g) 
earnings of public utilities and other public service enterprises, (h' special 
assessments, and (i) sales of bonds and other obligations. Such estimates 
shall be printed or tYJ?ewritten and there shall be sufficient copies for 
each member of the Council, for the City Manager, for the City Clerk and such 
additional copies as the Council deems necessary for the public interest. 
The estimates shall be submitted to the Council at its first regular meeting 
in SeJ?tember and shall be made public. The City Ma.na.ge:r- may submit with the 
estimates such explanatory statement or statements as he may deem necessary, 
and during the first three years of operation under this Charter he shall be 
authorized to interpret the requirements of this section as requiring only 
such co~parisons of the City's finances with those of the previous government 
of the City as may be feasible and pertinent. 

Sec. 7.06. Passage of the budget. The budget shall be the principal 
item of business at the first regular monthly meeting of the Council in 
September and the Council shall hold adjounred meetings from time to time 
until all the estimates have been considered. The meetings shall be so 
conducted as to give interested citizens a reasonable opportunity to be heard. 
The budget estimates shall be read in full and the City Manager shall explain 
the various items thereof as fully as nay be deemed necessary by the Council. 
The annual budge.t finally agreed upon shall set forth in detail the complete 



financial :plan of the City for the ensuing fiscal year for the funds budgeted 
and shall be signed by the majority of the Council when adopted. It shall 
indicate the sUii1S to be raised and from what sources and the sums to be spent 
and for what purposes according to Section 7,05. The total sum appropriated 
shall be less than the total estimated revenue by a safe margin which shall 
in no case exceed 5%, The Council shall adopt the budget not later than the 
first week of October by a resolution which shall set forth the total for 
each budgeted fund and each department with such segregation as to objects 
and purposes of eXJ_Jenditures as the Council deems necessary for purposes of 
budget control.. The Council shall also adopt a resolution levying whatever 
taxes it considers necessary within statutory and Charter limits for the 
ensuing year for each fund. The tax levy resolution shall be certified to 
the County Auditor in accordance With the law. At the last council meeting 
in December of each year the council by appropriate resolution shall transfer 
all unexpended balances as of December 31 to their respective funds as of 
January l of the following yearJ but such balances so transferred shall be 
first applied in reduction of the total amount budgeted for that year in the 
respective funds to which any balance is so transferred. At the beginning of 
the fiscal year the sums fixed in the budget resolution shall be and become 
appropriated for the several purposes named in the budget resolution and for 
no other purpose. 

Sec. 7. 07. Enforcement of the budget. It shall be the duty of the City 
Manager to enforce s·trictl:y the provisions of the budget. He shall not 
approve any order upon the City Treasurer for any e:x:penditure unless an ap~ 
propriation has been made in the budget resolution: nor for any expenditure 
covered by the budget resolution unless there is a sufficient unexpended 
balance left after deducting the total past expenditures and the sun1 of all 
outstanding orders and incumbrances. No officer or employee of the City shall 
place any order or make any purhase except for a purpose and to the amount 
authorized in the budget resolution. Any obligation incurred by any person 
in the employ of the City for any purpose not authorized in the budget reso­
lution or for any amount in excess of the amount therein authorized shall be 
a personal obligation upon the person incurring the expenditure. 

Sec. 7 .08. Alterations in the budget. After the budget resolution has 
been adopted, the Council shall have no power to increase the amounts fixed 
in the budget resolution> by the insertion of new items or otherwise. The 
Council may at any time, by resolution approved by a majority of its members, 
reduce the sums appropriated for any purpose by the budget resolution or auth­
orize the payment of such sums as may be required to discharge unforeseen 
obligations and other costs required by the public -convenience and necessity. 

Sec. 7.09. Emergency awropriation in budget. The Council shall not . 
include any emergency appropriation as a part of the budget. Such amount shall 
be included in the next subsequent year's budget in an amount equal to any 
excess of paynents over a.mounts budgeted in the previous year. 

Sec. 7 .10, Disbursements, how made. 
Subd. 1. All disbursements shall be made only U}?on the order of' 

the City Manager and City Clerk, duly authorized by a resolution or motion of 
the Council, and every such order shall specify the :purpose for which the 
disbursement is :made, and indicate the fund out of which it is to be paid. 
Each such order shall be directed to the City Treasurer, and the latter shall 
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issue a check payable ~o the order of the person in whose favor the order was 
drawn. The City Treasurer shall issue no check upon any city funds except 
upon such order. In the disc~etion of the Council the order and check may 
be a single instrument. No claim against the City shall be allowed unless 
accompanied by either an itemized bill, or a payroll, or time sheet; each of 
which shall be approved and signed by the responsible city officer who vouches 
for the correctness and reasonableness thereof. The Council nay by ordinance 
mke additional regulations for the safekeeping and disburser.ient of the City's 
funds. The Council may by resolution or motion }?rovide for the regular pay­
ment without specific individual authorization by the Council of salaries and 
wages of regular employees, laborers 1 and fixed charges which have been previ~ 
ously duly and regularly incurred. 

· Subd, 2. Limitation on disbursements. The total expenditures from 
the general f'und shall not in any one calendar year exceed $33,00 ~er capita 
f'or each inhabitant of the City. This limitation may be exceeded only in the 
event of the City contracting with an adjoining or adjacent :r.iunicipa~ity or 
other governmental unit for some utility service if such contract requires 
an advance eXJ.)enditure of funds for which the City shall receive benefits 
during the life of such contract. The annual average costs over the life of 
any such contract shall not bring the total average operating costs of the 
City as provided in the General Fund in excess of the $33.00 per capita 
limitation. 

To dertermine the population upon which this per capita limitation shall 
be based, the City Manag~r and the Council shall take the United States census 
figures of population for the City last announced previous to completion of 
any annual budget, and shall add thereto for each year that has elapsed since 
said United States census a number equal to one~tenth (1/10) of the increase 
in the population of the City during the period between said census and the 
last ~revious United States census. 

Sec. 7.11. Funds to be kept. There shall be maintained in the city 
treasury the following funds: 

Subd. 1. A general fund,for the payment o~ the general expenses of 
operating the City. Into this fund shall be paid all money not provided here­
in or by statute to be paid into any other fund, including, by way of illus­
tration but not of linitation, moneys received as county and state-aids for 
maintenance of roads and streets, all moneys received from taxes levied on 
property for the support of this fund, and all collections from any new taxes 
hereaf'ter established by the Council or by ap~ortionment of any state> county 
or federal taxes now· ar.hereafter made available Which are not excluded by law 
for use for such purposes as provided by this Charter for the general fund. 
Any surplus in this fund not needed iron:tediately for the purpose thereof may 
be invested under the direction of the Council in such securities as authorized 
by statute f'or the :1nvestment of such funds: a,ny such investments may be 
liquidated at any ti:::le. 

Subd, 2. A debt service fund, into which shall be paid ~11 receipts 
from taxes or other sources for the ~ayment of principal and inte~eet of all 
obligations issued by the City except bonds issued on account of any local 
improvement to be financed wholly or partly by special assessments and bonds 
issued on account of any municipally owned utility. Out of this fund shall 
be paid the principal and interest of such obligations when due. Any surplus 
in such fund not needed inimediately for debt service 111ay be invested under 
the direction of the Council in such securities as are authorized by statute 
for the investment of such funds; and such investments may be liquidated at 
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any time. To the extent required by law, a separate account in the debt 
service fund shall be mintained for each issue of City obligations. 

Subd, 3. A bond fund, into which shall be paid and disbursed the proceeds 
of all bonds issued by the City except bonds issued on account of any local 
improvement to be financed wholly or partly by special assessments and bonds 
issued on account of any municipally owned utility. A separate bond account 
shall be kept for each issue of such bonds. 

Subd. 4. A special assessment fund, which shall be used to finance local 
improven1ents to be paid for, in whole or in part) from special assessments 
against benefited property. There shall be paid into this fund: (1) collections 
of special assessments, -with interest and penalties levied against the benefited 
property; (2) proceeds of bonds or warrants sold by the City to finance local 
improvements to be paid for, in whole or in part, by special assessments; and 
the proceeds of inter-fund loans; (3) amounts froo other city funds represent~ 
ing either (a) apportionments of costs against the City at large, (b) benefit 
assessments against City property, or (c) appropriations to maintain the in~ 
tegrity of the fund. There shall be paid out of this fund: (1) all expenses 
and costs of the improyeoent projects financed through the fund; (2) the re­
demption pf all special assessment fund obligations,with interest, at or before 
maturity; and any inter-fund loans; and (c) abatenents of assessments and re­
funds of receipts in error. 'Ihe Council shall ruaintain the integrity of this 
fund by appropriations from tax funds if necessary, and in addition may by 
ordinance create and maintain in the fund a cash reserve sufficient for working 
capital purposes. In order to anticipate the collection of special assessments 
and the ounicipal sMre of the cost of a local itiprovement, the Council may by 
a majority vote issue and sell obligations pledging the full faith and credit 
of the City, or pledging only special assessments, in such amounts and maturities 
as it may determne; but the aggregate amount of such obligations outstanding 
at any tioe shall not exceed the sum of the following: (1) all assessments 
levied and uncollected; (2) cost of work in progress to be financed in whole or 
in part by special assessments, and (3) the cash reserve for working capital as 
previously determined by ordinance. In order that the fund may be administrered 
on a self-sustaining basis, all local improvement :projects financed through it 
shall upon completion be certified by the City Manager as to total cost, which 
shall thereupon be apportioned by the Council either as assessments against 
benefited property or as amounts due from other city funds. Amounts apportioned 
against other city funds shall be due when installments of special assessments 
levied for the same project are due, corresponding assessment rolls shall be 
charged interest as in the case of assessments and shall be credited to the 
fund, with any interest due, when collected. To the extent re4uired by law, a 
tax for the City's share of the cost shall be levied before any obligations 
against the fund are issued and sold. When a local improvment to be financed 
whol:cy or partly from special assessment, is undertaken under any applicable 
statute, any ~rovision of this subdivision inconsistent with the statute shall 
not apply. 

Sub~. 5. A public utility fund,into which shall be paid all raoney derived 
from the sale of obligations issued on account of any r:iunicipally owned utility 
and all money derived from the sale of utility services, and from the sale of 
any property acquired :for or used in connection with any such utility. There 
shall be paid out 0£ this fund the cost of the purchase, construction, operation) 
raaintenance and repafr of stv:.'h utility, including the :principal of and interest 
upon obligations which h-:,ve bE:0n or shall be issued on its account. Separate 
accounts within the public utility fund shall be kept for all utilities which 
are operated separately. 



-,.., , ~--- ~~-=-~--...,...--.--------...,-------......... --~..-.. ------------■ 

Subd. 6. In addition to the foregoing funds; there my be main• 
tained in the city treasury, whenever the Council deens it advisable, the 
following funds: 

(a) One or nore working capital or revolving funds, for financing 
self-sustaining activities not accounted for through other funds: 

(b) one or nore trust and agency funds, far the care and disburse­
nent of noney received and held by the City as trustee or custodian or in 
the ca~acity of an agent for individuals or other governmental units: 

(c) such other funds as nay be required by statute or ordinance, 
Subd. 7, In lieu of establishing any of the types of funds speci­

fied in Subd. 6) the Council my provide for the recording of operations or 
activities for which the use of such funds might be suitable through the 
maintenance of separate accounts in any appropriate fund already established. 
The Council shall have full power by ordinance or resolution to make inter­
fund loans, except fron trust and agency :funds, as it may deera necessary and 
appropriate frontime to time. 

Sec. 7,12. Accounts and reports. The City Manager shall be the chief 
accounting of'f'icer of the City and 0£ every branch thereof, and the Council 
may prescribe and enforce proper accountina methods, forns, blanks, and other 
devices consistent with the law, this Charter, and the ordinances adopted in 
accord therewith. He shall subtii t to the Council a statement each raonth 
showing the anount of raoney in the custody of the City Treasurer> the status 
o:f all .funds, the a.mount spent or chargeable against ea.ch of the annual budget 
allowances and the balances left in each.,. a.nd such other infortiation about 
the finances of the City as the Council 'DilY require. Once each year, on or 
before the last day of February, the City M:l.nager shall submit a report to 
the Council covering the entire financial operations of the City for the past 
year. This report shall show: the actual receipts and expenditures, onitting 
duplications and stating the cash balance at the beginning of the last fiscal 
year and at the close; the total outlays for operation and maintenance, and 
the toto.l capital outlays; the condition of each of the funds; the tota,l re~ 
ceipts by sources and the total expenditures by general purposes; the total 
outstanding bonds and debts of the City, when due, the arJount of new bonds 
issued and the amount redeemed, and the interest rate of each; the condition 
of all the annual budget allowances; an inventory of all the property owned by 
the City, and such further infornation as the City Manager deens advisable 
or the Council requires. 

Sec. 7.13. City indebtedness. Except as provided in Secs. 7,14 and 
7.15, no obligations shall be issued to pay current expenses but the Council 
.tiay, when authorized to do so by a oojority of the electors of the City voting 
thereon at a general or special election, issue and sell obligations for any 
other municipal purpose in accordance with law and within the l:it1its pl"escribed 
by law. 

Sec. 7.14. Tax antici£ation certificates. At any ti~e after January 1 
following the ma.king of an annual tax levy) the Council nay issue certificates 
of indebtedness in anticipation of the collection of taxes levied for any 
fund and not yet collected. The total aoount of certificates issued against 
any fund for any year with interest thereon until ooturity shall not exceed 
50% of the total current truces for the fund uncollected at the tine of is~ 
suance plus the cash on hand in the fund. Such certificates shall be issued 
on such tert1S and conditions as the Council 'DilY determine and shall bear 
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interest at a rate not to exceed 6% per annu.ra, but they shall become due and 
payable not later than the last day of the year of their issuance. The pro­
ceeds of the tax levied for the fund against which tax anticipation certifi­
cates are issued and the full faith and credit of the Oity shall be irrevocably 
pledged for the redet1,Ption of the certificates in the order of their issuance 
against the fund, 

Sec. 7,15. Emergency debt certificates, If in any year the receipts 
from taxes or other sources should fron sone unforeseen cause become in­
sufficient for the ordinary expenses of the City; or if any cnlanity or other 
public emergency should subject the City to the necessity of mking extra­
ordinary expenditures, the Council nay by ordinance, issue and sell on such 
terms and in such manner as the Council determines) emergency debt certificates 
to run not to exceed two (2) years and to bear interest at not more than six 
(6) per cent per year. A tax sufficient to pay principal nnd interest on such 
certificates With the margin required by law shall be levied as required by 
law. The ordinance authorizing an issue of such e~ergency debt certificates 
shall state the nature of the energency and be approved by at least ~our 
members of the Council. It mo,y be passed as an emergency ordinance. 

CHAPTER VIII. 
PUBLIO IMPROVEMENTS 1-lND SPECIAL ASSESSMENTS 

Sec. 8.01. Power to make improvements and levY assessments, The City 
shall have the power to make any and every ty:pe of public inprovement nor 
:forbidden by laws o:t' this State and to levy special assessments to pay all 
or any part of the cost of such ioprovements as are of a local character. The 
amounts assessed to benefited property to pay for such local im1:,rovenents may 
equal the cost of the improvement, including all costs and expenses connected 
therewith, with interest, until Daid, but shall in no case exceed the benefits 
to the property. 

Sec. 8,02. Assessments for services. The Council my provide by ordi­
nance that the cost of sprinklingJ snow or rubbish removal) service on streets, 
sidewalks or other :public property, or of any other public service, or the 
costs of any services to other property undertaken by the City may be assessed 
against the property benefited and collected in like manner as are speci~l 
assessments, 

Sec. 8. 03. Local improveoents regulations • Af'ter this Charter takes 
effect all local im.prove:c:tents co!llillenced prior thereto shall be completed and 
assessments may be levied and securites issued for the financing thereof as 
prescribed by law or charter provisions applicable thereto. The Council shall 
prepare and adopt a comprehensive ordtnance prescribing the procedure which 
shall be followed the~eafter in making all local improvements; providing for 
collections of such assessments and levying a.ssessr:ients therefor, within a 
period not z:1ore than 90 days from the coopletion do.te specified in the contract 
covering such local i:r:rprovement. Such ordinance shall supercede all provisions 
of the law on the sane subject and may be az:iended only by an affirmative vote 
of at least four members of the Council. 

Sec. 8,04. Public works, how :pe:rforr.ied. Public works, including all 
local improvements; ooy be constructed, extended, repaired, and na.intained 
either directly by day labor or by contract. The City shall require contractors 
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to give bonds for the protection of the City and all persons furnishing labor 
and materials pursuant to the laws of the State. 

CHAPTER IX. 
EMINENT WMAIN 

Sec. 9.01. Power to acquire property. The City may acquire, by purchase, 
gift, devise, or condemnation, any property, corporeal or incorporeal, either 
within or without its corporate boundaries which may be needed by the City for 
any ~ublic use or purpose. Easements for slopes, fills, sewers) builaing lines, 
poles, wires, pi:pes and conduits for water, gas, heat and power nay be acquired 
by gift, devise, purchase or condemnation in the manner provided by law. 

Sec. 9.02. Proceedings in acquiring property. All proceedings by the 
City to acquire property for public purposes shall be in accordance with the 
Statutes of the State of Minnesota in such case made and provided (as the 
same now exist, with all amendments or supplements thereto hereafter x:iade), 
which shall be the exclusive procedure governing all acquisitions of property 
by condemnation by the City. 

CHAPTER X. 
FBANCHISES 

Sec. 10.01. Franchises required. Except as otherwise provided by law, 
no person; firm or corporation shall place or maintain any permanent or semi­
permanent fixtures in, over, upon, or under any street or public place for 
the purpose of operating a public utility or for any othe~ purpose) without 
a franchise therefor from the City. A franchise shall be granted only by 
ordinance, which shall not be an emerg~ncy ordinance. Every ordinance grant­
ing a franchise shall contain all the terms and conditions of the franchise. 
The grantee shall bear the costs of publication of the franchise ordinance 
and shall make a sufficient deposit with the Clerk to guarantee publication 
before the ordinance is passed. 

Sec. 10.02. Term. No perpetual franchise shall ever be granted. No 
franchise for a termexceeding twenty years shall be effective until approved 
by a majority of the electors voting thereon. 

Sec. 10.03. Public hearing. Before any franchise ordinance is adopted 
or aey rates, fares, or prices to be charged by a public utility are fixed 
by the Council, the Council shall hold a public hearing on the mutter. Notice 
of such hearing shall be :published nt least once in the official newspaper 
not less than ten days prior to the date of the hearing. 

Sec. 10.04. Power of regulation reserved. Subject to any applicable 
law the Council may by ordinance reasonably regulate and control the exercise 
of any franchise, including the maxin11.un rates, fares, or ~rices to be charged 
by the grantee. No franchise value shall be included in the valuation of the 
grantee's property in regulating utility rates> fares, or prices under any 
applicable law, ordinance, or regulation or in proceedings for municipal 
acquisition of the grantee's property by purchase or eminent domain. 

Sec. 10.05. Renewals or extension. Every extension, renewal or modi­
fication of aey existing franchise or of any franchise granted hereafter shall 

·1 
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be subject to the same lit1itations and shall be granted in the same nanner as 
a new franchise. 

CHAPTER XI. 
PUBLIC OWNEBSHIP AND OPERATION OF UTILITIES 

Sec. 11.01. Acquisition and operation of utilities. The City may own 
and operate or contract for any gas, water, heat, power, light, telephone or 
other public utility service for supplying its own needs for utility service 
or for supplying utility service to -private consumers or bo·t;h, It 'I',J[J,y con­
struct all facilities reasonably needed for that purpose and may acquire any 
existing utility properties so needed; but no proceedings to acquire any such 
public utility shall be consurmnated unless the City has the money in the 
treasury to pay for acquisition or has ma.de provision for paying for the 
property proposed to be acquired. The operation of all public utilities owned 
by the City shall be under the supervision of the City Manager. 

Sec. 11,02. Rates and finances. Upon recommendations ma.de by the City 
Manager or upon its own motion, the Council shall fix rates, fares and prices, 
for municipal utilities but such rates, fares and prices shall be just and 
reasonable. In like :mn.nner the Council my prescribe the time and manner in 
which payments for all such services shall be made, and may make such other 
regulations as may be necessary, and prescribe penalties for violation of 
such regulations. 

Sec. 11.03. Purchase in bulk. The Council may, in lieu of providing 
for the local production of gas, electricity, water and other utilities, 
purchase the same in bulk and resell them to local consumers at such rates 
as it may fix. 

Sec. 11.04. ~ease of plant. The Council may, if the public interests 
will be served thereby; contract with any responsible person, co-p2rtnership, 
or corporation for the operation of any utility owned by the City, upon such 
rentals and conditions as it may deem necessary; but such contract shall be 
embodied in and let only by an ordinance approved by four me~bers of the 
Council and subject to popular referendum. Such ordinance shall not be an 
emergency ordinance. In no case shall such contract be for a longer term than 
ten years. 

Sec. 11.05. Public utility - how.sold. No public utility owned by the 
City shall be sold or otherwise disposed of by the City unless the full terms 
of the proposition of sale or other disposition are embodied in an ordinance 
approved by a majority of the electors voting thereon at a general or special 
election. In the case of a water works or light plant, any sale, lease or 
abandonment shall be subject, in addition} to the requirements of state law. 

CHAPTER XII. 
MISCELLANEOUS AND TRANSITORY PROVISIONS 

Sec. 12.01. Official publications. The Council shall biennially designate 
a legal newspaper of general circulation in the City as its official newspaper 
in which shall be published all ordinances> resolutions and other matters re­
quired by law to be so published as well as such other matters as the Council 
may deem it in the public interest to have published in this manner. 
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Sec. 12.02. Oath of office. Every officer of the City shall> before 
entering upon the duties of his office, take and subscribe an oath of office 
in substantially the following f'orm: 11 I do solemnly swear (or affirm) to 
support the constitution of the United States and of this State and to dis­
charge faithfully the duties of my office as (Mayor, Councilman, City Manager, 
etc.) of the City .:>f West Saint Paul to the best of r:iy judgtient and ability." 

Sec, 12.03. City officers not to be interested in contracts. Except as 
otherwise :permitted by law, no officer of the City who is authorized to take 
part in any manner in any contract with the City shall voluntarily have a 
:personal financial interest in such contract or personally benefit financially 
therefrom. 

Sec. 12.04. Official bonds. The City Manager, the City Clerk, the City 
Treasurer, Constable and such other officers or e~ployees of the City as may 
be provided for by ordinance shall each before entering upon the duties of 
his respective office or employr.i.ent, give a corporate surety bond to the City 
in such form and in such amount as may be fixed by the Council as security for 
the f'aithful performance of his official duties and the safekeeping of the 
public funds. Such bonds may be either individual or blanket bonds in the 
discretion of the Council. They shall be approved as to form by the City 
Attorney, and approved by the City Council, and filed with the City Clerk. 
'Ihe provisions of the laws of the state relating to Qfficial bona.snot incon­
sistent with this Charter shall be COil!J.?lied with. The premiums on such bonds 
shall be paid by the City. 

Sec. 12. 05. Sales of real :property. No real property of the City shall 
be dis1)osed of except by ordinance. The )?roceeds of any sale of such property 
shall be used as far as possible to retire any outstanding indebtedness incurred 
by the City in the purchase, construction, or improveoent of other property 
used for the same public purpose. 

Sec. 12.06. Vacation of streets. The Council may by ordinance approved 
uy at least four members of the Council vacate any street or alley or part 
thereof within the City. Such vacati~n may be rode only after published notice 
and an opportunity for affected property owners and public to be heard; and 
upon such f'urther terms and by such procedure as the Council by ordinance may 
prescribe. A notice of completion of such proceedings shall be filed with the 
proper county officers in accordance with law. 

Sec~ 12.07. City to succeed to rights and obligations .~of former city. 
The City shall succeed to all the property, rights., and :privileges, and shall 
be subject to all legal obligations of the City under the former Charter. 

Sec. 12.08. Present officers to hold office till when. The :present 
Council of the City shall continue in their respective offices and shall 
function subject to the provisions of this Charter until the expiration of' 
their respective terms. 

Sec. 12.09. Statutes not affected by charter. All general laws and 
statutes of the State, as the same now exist, applicable to a.ll cities oper­
ating under home rule charter, or applicable to cities of' the same class as 
the City of West Saint Paul operating under hone rule charters, and not in­
consistent with the provisions of this Charter 1 shall apply to the City of 
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West Sa.int Paul., and shall be construed as supplementary to the provisions 
of this Charter. 

Sec. 12.10. Existing ordinances continued. All ordinances and regu­
lations of the City in force when this Charter takes effect; anc1 not in .. 
consistent with the provisions thereof, are hereby continued in full force 
and effect until am.ended or re]?ealed. 

Sec. 12.11. Pending condemnations and assessments. Any condemnation 
or assessment proceeding in progress when this Charter takes effect shall be 
continued and completed under the laws under which such proceedings were begun. 
All assessments made by the City J?rior to the time when this Charter takes 
effect shall be collected and the lien thereof enforced in the same manner as 
if this Charter had not been adopted. 

Sec. 12.12. Ordinar:.ces to make charter effective. The Council shall by 
ordinance make such regulations as may be necessary to carry out and make 
effective the provisions of this Charter • 
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LETTER OF TRANSMITTAL. 

To the Honorable Arnold E. Kempe, Mayor of 
the City of West Saint Paul, Minnesota: 

We} the undersigned Board of Freeholders, duly appointed 
by the Honorable Judges of the District Court of Dakota County, 
Minnesota, as a commission with power to propose amendments to 
the Charter o~ the City o~ West Saint Paul, pursuant to Article 
IV> Section 36 of the Constitution of the State of Minnesota and 
Chapter 410, Minnesota Statutes Annotated, after due consider­
ation, do herewith propose and respectfully transmit to your 
Honor f'or submission to the electors a new charter. 

rated this day of Septeober> 1962. ---
Erwin H. Diedrich 
Mrs. Richard Frantes 
Frank w. Fristensky 
Wrn. D. Korfhage, Sr, 
Jacob H. Marthaler 
C. J, McDermott 
J. Artus Miller 
Mrs. Margy Novadzyk 
Alfred A. Ohmann 
Anton L. Olson, President 
Francis C, Scholz 
Robert O. Sullivan 
Mrs. Pearl Vitelli 
Mrs • Audrey Wegwerth 
Mrs. Margaret Weschke 

.::/fa / 6 {) ~ .J 
S'fATlE OJF MlllN~ll\§®TA 

DEPARTM!ENT OIF STATE 
J:t., 1f Jf..1 E D 
NOV 1 C 1962 

f'IOAw(.µ_/ .,f, ~ 
rJ u Secretary of State 


