BIGUIIVE ORDRR

WHEREAS, thore ave cortoln pointe of discagractont vhich avise botvecn eme
ployocs of the stade of Winmssoba and thoir cuporvisors and/op
oppoinding authorities, and

HHEREAS, no progedure for heondling such administrabive adjustoents hag
bgen specifically preseribed by law,

oy, THEREFORE, I, the undoveigned Blmer L. Anderson, Goverpor of Hinzssota,
do h@z‘aby ovdeor that tho following procedurxe be osbabliched %o provide an
oydordy meano for concidovimg and resolving gricvances and problems polating
o gonditions of enployuent in the claogoifiod service of the Stutc of Nimnoooba.
This procedure doco not displacs, deny, or wodify auy of the pighty, privilesus,
or popodies gvanted o an suployoe or oppoinding authority by the Glvil Servieco
Aot ond Ralos, Tho *‘am*l ﬂg@i@vmc@“ shall moon & conplaint or o viow oy on
opinien portainlng Yo caploymsnt conditlons oy rolatlonships or thelr babtore
nont for whnich mln‘»’:»ian or rodross 15 not provided by the Civil Serviee Bnles.
An Scmpleyoe® chall bo cuy pormonend cnployes op group of pornanent cmployoen
or Gholy ropropontativos, Any cwployes who shall £ilo o priovanco iw weiting
sholl do oo wilth frogdon fosm coovolon, reprisel ond discrisinotion.

PRESENEATION OF J GRIGVAGE
i%‘ﬁﬂ%i@

Orloveneos Bhint arc of a spocific nmoture sghall bo proseubed by the wployes
o hie rmcdiabe cuporvisor and o subual sgrovmond ghall bo rosolved vithin
e (2) vorking doyo.

If tho pricvenes i nob wmulvally vsso %ﬂ, the ashurs of Hho ari igvanca o and
the desired solution way bo subnitied in weiting by the employna o his
appolnting onthorlty or the appolnting au%hwmy”@ declignoted ropresentative.
In oddition, wihen the employce soncorned 1o & wenber of a union, he oy enll
upon the mowle@:a of hic vnion to roprasent hinm in prosoatation of the griovanes
to the appointing avthorily or the appolnting authority’s dosignge, 4 dupli-
ento copy shall bo cond 1o the Diveeter of Givil Horvics, wio ohall woviow
the grievanes pmmp%ly o determine vhother it is subject to the provisidnsg
0f tho Civil Sorviee Aot and Rules, The Dirvcetor shall imwmedinotely mm?y the
cmployoo, tho employeets mpmmnﬁmi‘wg if any, ond the appointlng authority
oy his dogisnoo vhothor the pakter is a mspsmimng f the Civid ﬁmm:zc—a
Dopoplinend, or thother 1t ds oubolde the seopo of the Ach and Rulos.

tipon woeeipt of notice from the Dlrcetor of Clivil Scrvica that the gyleovance

io not pwbjosd % the 0ivil Sorvico Ach oad Rules, tho sppolubing aubhority
ghall arrange for o mooting of the partlos concerned, them be mmpm@im@ for
pobtling the gricvance md sholl inform the caployee of hic decislon in writing
within Sen (10) vorking days following recelpt of tho grievance. In the ovent
union representatives have talen port in the peesentabion of the grlevance,
the oppointing suthority or his dosisnee shall inform the unien ropresentatives

au well ag the enploywe of his decicion.
Woallayy:
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GRIGVANCE APPEAL

If the dispositvion of the grievance by the appoinbing authority or his designee
19 pot satisfactory to the employce or a decislon is nobt made within ten (1.0)
vorking days, the employes may in witing rvequest hils appointing suthority to
vefor his grievance to a grievanco commitiee. This roquest wmust be filed by
 the cuployee within five (5) working days following receipt of the appolnbing
outhority's or his desipnes’s decislon. If the employee is a mewber of a union,
a ¢opy of this request shell be forunrded immediately by he omployse o the
propar unlon officer,

APFOINTMENT OF GRIEVANGE COMTTINES

Vhen on appolating suthority receives a notice from an employea thad the solution
of a griezence 1o not satlsfactory, ho shall assewble & grievance comunlitilcs
wvithin ton (10) days following vecelpt of the notice. A grievance commiibop
phall be compoged of threo mesbers., One member 4o be selecisd by the appointing
suthorlty, oncaceboer t ba selected by the employes, and the third merbor, who
ghall sorve ap chalrmman, shall bo selected and mutuwelly agreed upon by the first
teo. Lf on sgrecment cenvot be prosched, the State Labor Conclliaztor; shall upon
vemest of elther partics, appoind tho third mevber.

The Chalrpan of the griovance comnltbee shall schedule a hearing within a
ragoonable period %o be hald at a sullable time and place and shall wnotify his
conmddbon monbers, the smployee, and the appoinding authority. ’

DECISTONS OF GRIEVANCE COMMITIEES

Winin Pourteen (1h) days the griovance committoe ohall supply the appointing
avthority o lobter covering its report and recommeondations. The yeport and
rogormondabions shall be those approved by the majority of tho commitbes,

Upon xooeiph of the commlites's xepord sad vecommendations, ihe appointing
authority shall, within a period of five (5) days, notify all partles copcerned
dn wedbing the course of action ho intends to Lollow.

If the selution advanced by the depertment head ig pot satlsfactory, he (the
enployes) may in wribing roguest the goveynor to roview the gricvanee. This

~ vequest must be made widthin five (5) vworking days following the roeeipnt of the

appointing authority’s doclslon. The povernor will thon take vhatever steps he

deens necogsary to resolve the grieovanesd, end will o notifly the cmployce and

: d@pmm‘ﬁt hoend.
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ATTESTs
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STATE OF MINNESOTA
DEPARTMENT OF STATE
FILED

Dated this 25¢h day of January, 1961, JANS 51961
: : “qf//s":’ B ol momrmint

Seeretary of State
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