 STATE 0 F MINNESOTA

EXECUTIVE ORDEH

THEREAS thero are cortain polnts of disogresment which arise hetwoen employees
of the State of Uinnos cbo and thoir supervisors and/or appointing nuthorities, and

VHERRAS sno prossdurs for handling such adninlobratlve adjustmente has been
specifically prescribed by law, .

HOV., THEREFOR®, I, the undersigned Orville L. Freeman, gogernor of Winnsgota,
do hereby order that the following procedure he established to provide an ordsrly
means for considering and resolving grisvancss snd problems roluting to conditions -
of employnent in the olassified servicy of the Btate of ilinsesots. This procedure
dooss not dioplacs, deny, or modify any of the rights, privileges or remedics granted
to an exployee or appoinbing ewthority by the Civil Servies Ast and Rules. The word
Yeripvance” shall meun & complaint or a view or an opinion portuining to employment
condidions or relotionghips or thelr betterment for which solution or redress is not
provided by the Civil Servios Rules. Any permenent employes or grmp of permanent
smployses vhe file a griovance in writing ehall do so with freedom from coercion,
reprisal and disorimimation.
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PRESENTATION OF 4 GRIBVANCE

INFORMAL

Griovanses that ore of a specific nature shall be presented by tho employee to his
immodiste supervigsor and o mutusl agrosment shell be rosolved within twe (2) vorking
days,

FORMLL

If the grievance is not mutually resolved, the noture of tho griewancs and +the do~
gired solution may be submitbted in wrlting by the saployde te his sppointing authority -
or <the appointing suthority's designated representative. In addition, if the employee. -
concerned is a member of a union, he may call upon the gervicds oi his union to assist . -
him in the presentetion of the grievenss to the sappointing suthority or the appointing
authority®s designes. A duplicste copy shall be sent to the Director of Civil Sar- o
vice, vho shall reoview the grisvence promptly to detetmine vhether it is subjact to

the provisions of the Clvil Service Act and Rules. The Dirsetor shall jamediataly

notify the employse, the employee’s roprssentative, 1f any, and the appolnting
authority or his designes whether the matter is a rosponsibility ~f the Civil Service - -
Department or whother it is ouwtside the scope of the Act and Rules. S

Ypon receipt of novice from the Director of Civil Servive that the grievense ic not
subjeot to tho Civil Service Act ond Rulss, ths appointing authority shall then be
responeible for setiling the grisvance end shall inform the employss of his decision
in vriting within ten (10) workins days following receipt of the grievance. In the
svent union repregsentatives have taken part in the presentation of the grievance,
the appeinting suthority or his designes shall inform the union representatives as
yell ns the omployes of his decislon.

GRIGVANCE APFEAL

If thoe dispegition of the grisvance by the appointing suthority or his dessignce

s ant satisfactory to the suployes or a decision is not mads within the den (10)
working deys, tho employes may in vritlng roguest his appointing authority to refer
hig grisvance to m grievance comnittse.,  This roguest must be filed by the employee
vithin five (B) vorking days folloving receipt of the appointing suthority's or his
dosignee’s decision. I tho employes 1s & membar of a union, a copy of this raguest
shell be forwarded immediately by the ecuployestn the proper union officer.

APPOINTUMENT OF GRIFBVANCE CO™ITTRES

Yhen an oppointing autherity receives a notice from an employss that the solution

/R BEXR




of & grisvance is not satlsfastory, he shall assemble a grievancs commitiee within
tne (10) days folloving receipt of the notice. A grievance committee shall ba& com-
. posed of thre¢ meanbers. One member to be selected by the appeinting authority, one
*  membar to b selected by the smployoe, and the third member, who shall ssrve as
. . chairman, shall be s¢lected and mutuslly agreed upon by the first two. If an agree-
" ment camot be reachsd, the Director of Civil Servicae, upon request of the parties,
" ghall appoint the third member.

The Chairman of the grievance committee shall schedule s hearing within & reasonable
pariod to be held at a suitable time and place and shall notify his commitvtee members,
the empboyee, and the appointing authority.

DECISIONS OF GRIBVANCE COMYITIEES

Within fourteen (14) days the grisvance committee shall supply the appointing auth~
ority a letber covering lts report and recommendations, The report and recommende-
tions shall be those approved by the majority of the committee,

Uptn receipt of the commitbee's report and recommendations, the appointing muthority
shall, vithin a period of five (6) days, notify the chalrman of the grievance commit-
toa in writing the oourse of action he intends to follow,

If the solution advanced by the department head is nob satisfactory, hs (the employee)
may in writing roquest the governor to review the grisvance. This request must be
made vithin five (5} working days following the receipt of the appointing asuthority's
decision. The governor will then taks whatever steps he deems necessary to resolve
the grievance, and will so notify the employece and department head,

ATTEST:
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