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EXZCUTIVE ORDER 17 January, 1972

WAEREAS, thare arae cartaia polnts of disagreamant which ariss batwesa esmployees
of tha State of Minnesoia zad thelr suparvisors and/or appointing authorities, and

o procadure for handliicg such administrativa adjusiments has been
spaci azcribad by law,
FORE, I, the uadars Governor of Minnmasota,
io that the following o provida an ovrderiy
ma d yags! in 2lating to conditions
of in i sa sota, This proceadure
do Tt v, ov modify gas, ox remadlies grants
to or appointing zuthority by ¢z and Ruless, The word
“erizvagcs shall mean a complaint o rtalning to employment
condisions or xalationships or thalr ution or radrass Iis not
providad by the Clvil Service Rules, & any permenent zmployee
r group of parmansnt employess or th 2 ent Any employee who shall
£ila a grievancs in writing shall do so with fresdom from coemrclomn, rveprisal and dis-
crimination, :
PRESENTATION OF A GRIEVANCE
INFORMAL
Grievascas that are of a specific nature shall be presentad by tha employee to
his immediate supervisocr and a mutual agrezmant shall be resolved within two (2)
working days,

FORMAL

If the grisvance is not mutually resolvad, the naturs of the grievance and the
“ad solution may be submittad im writing by the ewployae to his appoiating
zuthority or the appolnting authority’s designated vapressntative, In additionm,
whan the employea concerped is a membar of a union, he may call upon the sarvices

cf his union to represent him in presentation of the grievance to the appointing
zuthority or the appointing authorizy’s designas, A duplicate copy shall bs seat
zo tha D 2

rector of Civil Seérvice, who shall raview the grievance promptly to detar~
her it is subject to the provisions of tha Civil Service Act and Rulss,

The Director shall immediately notify the employesa, the employee's representative
d the gppointing authoriiy or his dasigneses whathexy the matter is a Te-

lity of the Civil Servica Departmesi, or whather it is ougside the scops of

the Act and Rules,

?

%7

nofica from the Director of Civil Service that the grie

Upon raceipy of vance
is not subjact to the Civil Serviece Aci and Rules, the appointing asuthority shell
arrzznge for a meeting of tha parties concernad, than ba responsible for sereliing
the grievaance aad shall inform the amployes of his decision in writing within texn
(10) working days following receipt of the grievance, In the event union rapre-
santativas have taken part in the presentation of the grisvance, the appolntiag
zuthorlty or his dasignee shall inform the wmaion reprasasitatives as wall as ¢ha

employes of his decision,
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; ting authority or his dasig
z o cle is pot nads within ten (10)
zys, ap by st appointing authorily to rafer
griavanca a grie it is request must be filed by the employee
within five (5) working days following raecaipt of tha appointiag avthority's or his
desiguaa’s da ion. If the employea I5 a wember of a uvaion, a copy of this raquest
shall be fozxw ad iumadiataly by tha emploves to the propsr union officer,

APPOINTMENT OF CRIEVANCE COMMITTEZS

ofica from an emtloyeas thai the solu-
& a all assemble a gricsvance committea
i0 s celir notica, A grievanca committea shall |
be composad of three membars - one member to ba selectad by the appointing authority,
caa member to be salected by the employes, aad the third membar, who shall searva as-
chairman, shall ba salzseted and mutually agread upon by tha fivst two., If an agree-
mant cennol be reached, the Director of Madiation Sarvices shall, upon requasg of
either party, appeolnt a third member, :
The Chairmarn of the griesvance committea ghall schaduls a hearing within a
raasonsgbla pariod, not to excead ten (10) working days, to be hald ar a sultable
tima and place and shall nogify his commiztee meaumwbers, the amploysa, the appointing
authority and the Commissioner of Adminisiration,

Withiz ten (10) working days the or;evaac» commitzas shall supply the appoint-
ing authority a lettar covering its report and recommandatioans, The report aad
recommendations shall be thosez approvad by the wmajorlty of the commitgea,

Upon receipt of the committea’s raport aad racommendations, the appointing
- authority snali9 within 2 period of tan (10) workxng days, notify all parties con-
cernad, ia writing, the course of action he intends o fo‘low“ Before meking such

notification, however, the appointing authority shall advisa and consuli witzh tha Cone
missioner of Administration ccncarn,ag his dacision in the matter,
If tha solution advanced by the department he2ad is not satisfactory, he (tha

v

employes) may in wrising requast tha GOVpLuO> o raviaw the griavaace, This requast
must be made within five (5) working days following the receip:i of the appointing
authority's decision, The Governor will then take whataver steps he deems nacessary
to resolve the grievanea, and will within ten (10) woxking days so notify the em-
ployae aﬂd department head,

GREAT SEAL
oF
MINNESOTA

ATTEST:






